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. -INTRODUCTION-^ 



this curriculum was developed through a grant awarded to the Agriculture 
and Natural Resources Education Institute (ANREI), .College of Agriculture and 
Natural Resources, Michigan State University by the Vocational-Technical Educa- 
tion. Service of the Michigan pepartment of Education (V-TES/MDE). While develop- 
ment of the curriculum was the responsibility of ANREI, every attempt was made 
to involve people representing education and industry, the final curriculum is 
representative of the tasks health care workers perform on the job. 

The credit for this curriculum belongs to (1) the V-TES/MDE consultant 
responsible for the respective program area; (2) a task force leader hired to 
do the major writing; (3) a task force of individuals from business, industry,, 
and education who reviewed task statements, achievement indicators, and criteria 
statements; (4) a task force of individuals trom education who wrote additional 
curriculum 'materials and pilot tested a sampling of completed curriculum; and 
(5) the, project coordinator from ANREI. The names of these people are- identified 
after this introduction. 

The following describes the role of each of those credited above in developing 
the curriculum. , . • . 

, 1. The V-TES/HOE curriculum consultant provided overall guidance fot* 
the project. This responsibility included nominating the task 

force leader, tlje task force members and working with ANREI staff 

to determine the direction for the final curriculum. 

2. The task force leader was responsible for all the writing activities* 
This person drew upon' their professional expertise and other 

, resources to developi the curriculum. . . —V — 

3. Two, task. forces composed of representatives of education, business 
and industry, assisted in writing, reviewing and pilot testing of 
the curriculum and suggested appropriate changes. The final cur- 
riculum is the result of the close cooperation between the task 
force leader and th^ members of the task force. The curriculum 
represents as accurately as possible the activities of health care 
workers on j their jobs in the world of work. 



4* The project coordinator in ANREl was responsible for developing the 
format of the curriculum, working with the task force leaders to 

ensure the quality of the curriculum, as well as that the final 

curriculum was produced on schedule. The work of., the project 
coordinator was made considerably easier because of the close 
collaboration of the V-TES/MDE curriculum consultants. This whole 
effort was a partnership and could not have been completed without 
this arrangement. ; ' 

Finally, the secretaries and other support staff who typed and proofread the 
final product are always neglected. Without their assistance this effort would 
never have been completed. 

It is intended by. all those involved in the deve]opment of this^curriculum 
that it always bg used to provide relevant training for entry to the world of , 
work. It is hoped that^this curriculum is used' to that end. 
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Curricuium Worksheet 



Duty 



Perfoming Diagnostic Procedures 



TdSk Measure, a temperature using an appropriate measuring device to detshnine 
a client's body heat. • . 



Pre -Test ($ame as Achreyement Indiicators) 

The learner: 

1. ({(ashed hands before and after procedure - 

J 2. Assembled equipment - 

3. Identified client • ^ 

%. "Explained procedure for taking temperature to . 
assure cooperation of client - 

5. Took temperature in prescribed manner - 

6. Cleaned and replaced equipment per institutional 
pol icy - • 

7. Recorded temperature reading per institutional 
policy - ^ . = 



V* 



Yes 



No- 



References & Resources 

See Bibliography - <10 and #35 



DUTY/TASK NUMBER 



Al ^ ^ 



Student Learning Activities 



Teacher Activities 



1. Read assigned resources and 

references for this task and attend 
a lecture/discussion about normal 
and abnormal body temperature, 

Z. View the audio-visual materials on 
• how to measure a clilent's temper- " 
ature; 

3. Observe a demonstration of -the task. 

4. Read five thermometers with differ- 
ent temperature readings accurately, 

5. Take temperature of another. Have 
him/her drink ice water and take 
his/her temperatyre again. .Have 
him/her drink, something hot and 
take his/her temperature again. 
Compare the readings. 

6. Take the temperature of another 
student using a. glass thermometer, 
an- electronic thermometer, and 
heat sensitive tape and compare the 
readings. ^ 

7. Take the temperature "bf each mem- 
. ber in your family. 

_8 Identify dev iat ions^rom the normal 

tenper ature pattern. 

9i Demonstrate the task satisfactorily 
to an ^valuator. 

10. Demonstrate proficiency on a quiz 
related to this task. . 



1. Present a lecture on the importance 
.and meaning of normal and abnormal 
body temperature. 

2. Set up and present audio-visual 
material on how to take a temper- 
ature. ^ 

3. Demonstrate taking an oral and/or 
axillary temperature of another. 

4^. Demonstrate taking a rectal 
temperature on a "dumny". 

5. Assemble different heat sensing 
devices, as glass thermometers," 
electronic thermometers, heat 
sensitive tape. Have the students 
take temperature readings on one 
another using these materials 

and then discuss the results". 

6. Evaluate a student's demonstration 
of the task using the achievement 
indicators as a guide. 

7. Administer a/quiz related to this 
. task and evaluate the results. 



\ 



Tools and/or Equipment . 



Conditions 



Glass oral thennomet-;r 

Glass rectal thermometer I 

Electronic thermometer and covers 

of: 

Heat sensitive tape 
Disinfe'ctant solution and container 
Plastic sheath for glass thermometer 
Gauze or Kleenex . 
Plastic tray 



Given a client whose temperature is 
to'be taken i 



0 




Criteria Canpetence in the task will be recognized .when the temperaturer 

of a client is taken according to the guidelines of the institution 
and/or training prqc|ram arid the achievement indicators l.isted. . 



T 



10 



.V-, 



^Curriculum Jforksheet 



Duty Performing .Diighostic-' Prqcedures 



TSSk Assess a radial » brachial t carotid » femoral and/or pedal artery puls^ 

using appropriate timing divlce and knowledge of the^ cardiovascular system 
to determine the rate, rhythm and forc^ of cl1ent)s pulse* 



1 



Pre -Test (Saiiie\as Adiiewraent Indicators) : V 

Jhe learner: , • Yes 

. !• Washed hands Wore and after procedure - 

- Z. Assembled eq!|fpment - ' 

.3. Identified client - ' • 

4* Explained procedure ror taking pulse*to assure 

the cpoperatlon of the client - • 

5* Took pulse In prescribed manner • : 

6* Recorded/reported pulse per 1nst1tu1^^<inal policy - 



No. 



References & Resources 

$42 Bibliography - #10 and #35 
TPR Fflmsteip - Trafn^'x 




OUTY/WSK NUMBER 



Student Learning Activities 



/ 

Read Assigned reference materials) 
and a^end a lecture/discussion 
relatedvto the task. 

View film^rip on'-taking pul^s- 

(Observe demonstf*fc4efr-t?^teacher on 
tajcing pulses. 

Locate each pulse on self • 

Locate each puUe on another 
studeht.* . " ' 

Count and record radial pubises on 
five different students. Have\ 
lainother feount two of the pul§e^ 
'simultaneously to verify the \ 
accuracy of the reading. ' - \ 

\ 

Count and record pulses, on same 
student: 

a.' lying down 

4 * 

, b.* sitting in chair 

c. ,d#teRjyalkirig for two minutes 

? • 

d. j afte^r running in place for 
two minutes 



Teacher Activities 



2. 
3. 

4. 
5. 



8. 
9.. 
10. 

11. 



'hyjthm^d 



Dispuss with teacher rh, 
force of recorded pulses 

Practice taking pulses at'e^cfrsite 
on family member and recopfl pulses. 

demonstrate proficiency on a quiz^ 
related to -this task. 

Demonstrate the task satisfactorily 
to an evaluator. . 



5, 
7. 



Have filmstrip on task set-up. 

Discuss the anatomy and physiology 
of the cardiovascular system that 
relates' to pulse. 

Demonstrate pulse sites on self and 
have students palpate the sanje 
pulse on themselves simultaneously. 

Assign students to practice takirig . 
pulse on family members and tc 
bring recorded pulses uO class 

Check and verify at least one. pulse 
for each student.^ 

Adninister a quiz related to this 
task and evaluate the results. 

Evaluate a student's demonstration 
of the task using the achievement V 
indicators as a guide. ^ 




DUTY/TASK NUMBER 



Tools and/or Equipment 


Coirditions 


\ . 

Films^rip on taking pulse and filmstrip 
equipment 

Clock with second hand 

A ■ \ : ■ ■■■■ 

• • 

^ <* 


|1ven a client needing an assessment ° 
of a radial, brachial, carotid* 
femoral and/or pedal pulse* 

\ ' * 


Criteria competence in the task will be recognized when the pulse rate of a 
client is obtained according to the guidelines of the training 
/ program or institution and the, achievement indicators listed. 

V V 



Curriculum Worksheet 



Duty Performing^ Diagnostic Procedures 



e 



Task 



Auscultate an apical pulse using an appropriate Instrument and knowledge 
of the cardiovascular systen to determine the rate and rhythm of a pulse. 



No 



Pre -Test (Same as Aciyevenieiit Indicators) 

The learner: Yes 

1. Mashed hands before and after procedure - J 

2. Assembled equlpraent - 

3. Identified client - 

4. Explained procedure for apical pulse to assure 
cooperation of the cllept - 

5. Positioned/draped client for procedure - / 

6. Took atplcal pulse In prescribed manner - 

7. Cleaned and. replaced equipment per Instltutloncl 

policy - . * " 

8. Recorded/reporte'd-pul semper Institutional policy - 



e 



References &\Resources 

See. Bibliography - #35 



DUTY/TASK NUMBER 



Student Learning Activities 


T^aciier Activities 


1. Read assigned re/erence materials 
and attend a lecture/discussion 
relatad to the task. 

2. Observe demonstration of the task. 

3. Locate and count own apical pulse. 

4. Count and record apigal pulse for 
three different students. 

5. Count an apical pulse on an 
individual witi) another to' verify 
the count. 

6. Demonstrate proficiency on^ a quiz 
related to this task. 

s 

, 7. Demonstrate the task satisfactorily 
to an ^valuator. 

* 


1. Discuss anatomy and physiology 
of the cardiovascular system 
associatedjwi^h the apical pulse. 

2. Discuss principles of the rate 
and rhythm of the apical pulse. 

.3. Demonstrate task to the students. 

4. Re-check and verify recorded pulses- 

5. Administer a quiz related to this 
task and evaluate the results. 

6. Evaluate student's demonstration 
of the task using the achievement 
Indicators as a guide. 

♦ o . • 

* 
• 

* • 

> • 



OUTY/tilSK NUMBER 



A3 



Tools and/or Equipment 



Conditions 



stethoscope: 

a. single 

b. tracking 
Clock with second hand 
Cleansing wipes 



Given a client needing auscultation of 
an apical pulse. 



ERIC 



Crii6ri3 competence in the tasic will be recognized when the apical pulse of 
a client is determined according to^the guidelines of the training 
program and/or institution and the achievement indicators listed. 



16 



Curriculum Worksheet 



Duty Performing; Diagnostic Procedures 



Task 

Assess respirations using an appropriate timing device to determine the 
rate, rhythm and depth. 



Pre-Test (Same as Achievenent Indicators) 

The learner: . Yes No . 
1. Assembled equipment - 



2. Identified client - i 4 

3. Counted respirations in prescribed manner - • 

4. Recorded/reported respirations per institutional 
. policy - 



References & Resources 

■ See Bibliography - #10 and #35' 
TPR Filmstrip - Trainex ? 



DUTY/TASK NUMBER 



Studenl Learning Activities^ 


Teaclier Activfties ' _ 


^ !• Read assigned reference materials 
and attend a lecture/discussion 
related to this task, 

2. View the audiovisual materials on 
respiration. 

t« Observe a demonstration of the task. 

4. Count own respirations. 

, 5. . Count and record respirations on 
five different students* Ask for 
verification. 

.6. Count and record respirations on 
same student: ^ ! 

Sii^ lying down 

b. sitting in chair 

c. after walking for 2 minutes 
d* after running in place for 

2 minutes ^ ^ . 

- ?• Discuss with teacher recorded 
. respirations.' 

8.. Practice taking respirations on- \. 
family members and bring record 
to class. . . 

* 

9. DemdnStra^te the task satisfaQtorily- 
l!o. an evaluator. 

10. Demonstrate proficteacy on a quiz, 
relalted to this taislc. , ' ' 

1 

"> ' . 

c 

\ * 

• , ' 1^ 

1. * 


1. Discuss the anatomy and physiology 
of the respiratory system and 
normal and' abnormal conditions 
which can affect respiration. 

2. Show audiovisual materials on this 
task. 

3. Demonstrate- the tarsk. 

4. Review process for recording 
respirations. 

• 

5. Assign students to take respir- 
ations on five different students. 

6. Assign students tc^ practice taking 
respirations on family members ^nd 
to bring recorded ^respirations to 
class. 

■c 

7. Evaluate a student •s demonstration 
of the task using the achievement 
indicators as a guide. 

8* Administer a quiz rela^d to this 
task and evaluate the results. 

• 

* 

** • * 

'< ' 

• > * %> 

r 

• 



OUTYAASK NUMBER 



A4 



Tools-and/tir Equipment 



Clock with second hand 



Conditions 



Given, a client needing an assessment of 
respirations . 



Criteria Competence in the task will be recognized when the respirations of 
, .1 client are assessed according to the guidelines of the Institution 
. or training' program and the achievement indicators listed. 



1 ^ ' ^ 

Curriculum Worksheet 



Duty 



Performing Diagnostic Procedures 



TSSk Measure blood pressure using appropriate equipment to determine systolic and 
diastolic readings. . . 



Pre-Test (same as Acbievement rndicators) 

The learner: Yes No 

1. Washed hand^ before and after procedure - , 

2. Assanbled equipment - ] . , 

^3. Identified client - . " 



4. Explained procedure for measuring blood pressure 
to assure cooperation of the client - 

5. Took blood pressure In prescribed Tnanner - 
67""^tajh!ied an accurate reading - 

7. uleaned and>epl^ed equipment per institutional 
■- policy - 

8. Recorded/reported blood pressure, readlngs^er 
, institutional policy - ^ 




References & Resources 

See, Bibliography - #10. and #35 
Blood Pressure Filmstrip - Tralnex™ 



DUTY/TASK NUMBER 



A5 



Student teaming Activities 



Teacher Activities 



L Read assigned resources and 
references for this task. 

Z. View audiovisual materials on 
BP procedure. 

3. Listen to tape on the Sounds of 
• t.Korotkoff. 

4. Attend a lecture discussion on the 
subject of blood pressure. 

5; Observe demonstration of ,BP. _ 

6. Practice handling different types 
of cuff s and stethoscopes. 

7. Practice taking BPs on five 
students. 

8. Take BPs on four different students 
using the dual stethoscope for 
verification. Repord/report BPs. 
on simulated client record. 

9. Take BP on same student: 
r a. lying dawn ^ 

b. Sitting in chtir 

c. ^ after walking for 2 minutes 

d. after runijihg ^n place for ^ 
2 minutes , 

10. Take BP on at least one of the , 
'follpwingt »^ 

a, a child . 

bX^an adult over 65 

11. Demonstrate proficiency on a quiz 
related tb^hls task.' 

12. Demonstrate thes^ask satisfactorily 
for evaluator. 1 



1. Present a lecture/discussion on 
this task which may include: 

a. anatomy of the cardiovascular 
system . 

b. definition and significance 
of blood pressure in health 
and disease. 

c. definition, signs and symptoms, 
and Significance of hyper- 
tension 

2. Provide references and resources. 

3« Set«-up and present audio-yiscial 
materials related to this task. 

4. Demonstrate procedure for taking . 
BPs to students and recording the 
' readings. 

5. , Arrange for practice sessions ^using 
students and other teachers as 
"patieh^-s". 

6. Take a pP using a dual stethoscope 
with a student to verify the.^ 
accuracy of the reading. 

7. Adninister a/ quiz related to this 
task and eva'luate the results. 

8. Evaluate a student^ s demonstration 
of the task using the achievement 
1ndjc2|tors as a guide. ^ 



DUTYAASK NUMBER 



Tools and/or Equipment 


Coiiditionis 


r I iiiidCf ip Uil or pruucvJUi c aiiu 

A- equipment to show it . 


uiven a cnenx neeaing a diooq 
pressure to be measured. 


Al cohol ^swabs 


• 


Sphygmomanometers 




a. mercury 




b. aneroid 




Stethoscopes 




a. single 




. b. dual 




Tape on Korotkoff sounds 


0 

o > 

• 


c 

' ' 1 

/ 

/ ' ' ' 


0 

\ ■ ♦ 

\ ■ , .- -■ 

\ 

* 

\ 

\ 



CritOria * competence in the task will, be recognized when the blood pressure of 
a client is measured according to the procedure of the" institution 
or training program and the achievement indicators listed. 



•s 



Curriculum Worksheet 



Duty Performing. Diagnostic Procedures 



Collect a specimen of body discharge using a knowledge of asepsis 
and the digestive, urinary. and respiratory systems and^proprlate 
equipment to obtain an ordered specimen for diagnostic testing. 



Pre -Test (Same as Acbieveroent indicators) 

The learner: 

1. ^ Read physician *s order - 

Z. Mashed hands before and. after proce^re 

3. ' Assanbled equlpihent -* 

4. Identified client - 

5. ; Screened client from the view of others If 

apprdprlate - 

6., Explained p^cedure for specimen collection to 
' assure cooperation of the client - ^ 

* ' ' - . ' ) 

7. Assisted client to obtain specimen In prescribed 
manner - 

8. Recorded/reported specimen collection per o 
\ Institutional pqllc/ - 



Yes 



No 



References & Resources 

See Bibliography - #4 



DUTY/TASK NUMBER 



A6' 



Student Learning Activities 



Teacher Activities 



1. Read assigned resources and 
references for this task. 

2. Attend a lecture/d'scusslon on 
the topics of asepsis; anatomy 
of the digestive, urinary* and 
respiratory systems and pertinent 
principles Involved In speclnsen 
collection. 

3. Observe a demonstration af the 
-task.' . 

4. Collect urine specimen 

a. ' routine 

b. CCNS (C1ean*catch midstream) 

5. Collect sputum specimen and a 
specimen of saliva. Make slides 
.of both and compiare results. 

6. Collect stool specimen (this can 
be simulated, using either dampened 
ginger snaps or crunchy or smooth 
peanut butter). 

7. Collect nasal discharge. 

8. Jhstruct another In collecting 
various types of specimens (sputunif 

^ 'urine, feces, etc.). 

9. Complete an exercise on how a 
specimen may be contaminated 
using concentrated sodium 

^ Hydroxide and phenothaleih. 

10. , Oannstrate the collection of one 
or more types of specimens satis- 
factorily for an evaluation. 

11',; Demonstrate proficiency on a quiz 
related to this task. 



3. 

t 

4. 



7. 
8. 



10. 



11. 



Present a lecture/discussion on the 
topics of asepsis; anatoiqy of the 
dfgestive, urinary, and respiratory 
systems and principles Involved <in 
specimen collection. 

Lecture/discuss these topics: 

a. types of specimens used in 
diagnosis 

b. methods of collecting 

c. errors that interfere with 
proper diagnosis 

d. recording the coj lection 

Provide references and resources 
related to this task. 

Demonstrate the steps for collecting 
a urine specimen, 
a. routine 
b* CCMS 

'J 

Demonstrate steps for sputum collect 
ion. 

t 

Diembnstrate xoirmunicattons needed to 
obtain stool specimen from talent. ' 

Demonstrate technique for collecting 
a specimen of nasal discharge. , 

Prepare slides f>m a CCMS and 
routine urine specimen an<i set up 
microscopes for students to view 
differences. 

Demonstrate casual contamination 
using a box covered with' chalk 
dust that glows in UV light. 

Evaluate a student's demonstration 
of collection of one or more types ^ 
of specimens using the achievement 
indicators as a guide. * , * 

A^lnister a quiz related to this 
task and evaluate the, results.^ 



Tools and/br Equipment 



Chonically clean or sterile urine 
containers* " 

• * 

Gauze. " * ° 

. . . . - . « • 

Containers for stool collection 

Nutrient broth • " • * ^ 

sterile. applicator sticks 

Plastic tray ' . 

■UV chalk * . ' • : 

UV light - * 

(NaOH)Sodiiin Hydroxide . , . . \ 

' Phenothalein' *" ' ' 

*These containers- may b6 used for * 
sputim e^nd/or stool collectipn if stool 
specimen container is not 'available. • 




IHUMBER 



A6 



nditions 



Given a cllent^whose bady^ exudates 
(urine, sputunri -feces, na'ijal discharge, 
etc.) heed collection for testing. 



) 



Crit6ri3 Competence in the task will be recognized when a specimen of a 

body discharge is collected according, to institutional policy and 
, - , the achievement indicators listed^ 



Curriculum Worksheet 



O Ditty Performing Diagnostic Procedures 



TaskC 



' Label a specimen from a clieBt. using appropriate materials to identify 
the specimen. . ^ 



Pre-Test (sane as Achfevenent Indicators) 

The learnet:: n 
U Obtained specimen to be labeled - 

c 

- 2. Assembled label (s) and/or laboratory slip * 
appropriate for the specimen col^lected - 

L Fillod in the label (s) and/or laboratory slip 
^ per institutional policy in prescribed manner - 

\. Attached label (s). and/or laboratory slip to 
specimen container if appropriate - 

>. Maintained. all sanitary conditions for 
contaiplnated specimens - . ■' . 



Yes No 



References & Resources 

See. Bibliography --#'4. 
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DUTY/TASK NUMBER 



A7 



Student Learning Activities 



Teaciier Activities 



1. Review referencesr and resources 

on proper Ubfeliug and identification 

" "specimens:; 

2. , Observe^ a demonstration of this \ 
, taslc. * o 

3. Label specimens collected from each 
oth#r. ■ " 

4; Label one of each simulated specimen: 

a. Blood - GBC i 

b. Urine - Routine urinalysis. 

c. Stool - Occult blood 

d. Tissue - Cell block 

e. Morgue, efc: - Fetus " 

5* Demonstrate proficiency on a 
quiz r'elated to this task. 

6. Demonstrate the task satisfactorily 
for an evaluator. 



Lecture on importance of complete 
labeling. 



3. 
4. 
5. 
6. 



Pppv.ide references and resources 
or) the propel^ labeling and 
.ideritification of specimens. 

Denidnstrate use of various labels ' 
for difi^erent types of specimens. 

Demonstrate correct labeling 
procedure. 

Administer a quiz related to this 
task and evaluate the results. 

Evaluate a student's demonstration 
of the task using the achievement 
indicators as a guide. 



DUTY/TASK NUMBER 



A7 



Tools and/or Equipment 



Conditions 



Vacutainer tubes 
Labels for tubes 
Urine specimen containers . 
.Labels for specimen containers 
Stool specimen containers 
Labels for specimen containers 
Broth tubes ' 
Labels for broth tubes 
Wax markers 

Non*Mater soluble markers 
Test-tube racks • 
Paper bag5 



Given a specimen needing an identifying 
label 



Criteria Competence in the task will be recognized when the specimen is labeled 
according to the procedure of the institution and the achievement 
indicators listed. , ' _ . 




Curriculum 



eet 



Duty 



Perfonning Diagnostic Procedures 



Task 

Route a specimen from a client using available transport systems to 
* ; assure the; delivery of the specimen to the appropriate department. 



Pre-Test (Samjas k!M^ Micators)^ 

^ The learner: 

1. Obtd4iied labeled specimen 

.2. Selected correct transport system to be used 
for the specimen - . 

* 3* Placed specimen In transport systjem In 

prescribed manner • 

- 4. Recprded/reported transport of specimen per 
Institutional policy - 



References & Resources 

See Bibliography - #4 and #34 



J2.9 



Yes 



No 



DUTY/TASK NUMBER 



A8 



Student Learnilig Activities 



Jeaciier Activities 



\ ■ 



Attend a discussiog oh routing 'of 
speclmer^s. 

Read assigned resourcei^nd ref- 
^ences for this task. 




7. 
8. 



Practice routjng-specimens between 
labs^ (Random draiTactlAqty) 

Practice routing specimens between 
floors. •(Random draw activity^ 

Select by random draw a. specimen 
type* Explain to the- class by 
demonstration from available 
transport systems how .the selected 
spe(/imen would be sent to the 
appropriate place for analysis. ' 
- \ 

Role pl^the part of a hematology, 
urology» microbiology, .chemistry, 
morgue and tissue supervisor and 
discuss the appropriateness of the 
transport systen. 

\ . * 

Demonstrate prb;ficiency-on a quiz 

related to this tasic. 

I- 

Demonstrate tl)e task satisfactorily 
to an evaluator. ^ ^ 



1. Arrange for speakers on: - 

' a. "Hpw the Delayed Specimen 
Interferes With Proper 
Diagnosis". 

b. "Types W .Transport Systems 
and the Reasons for Each". 

2. Prepare slips with specimens listed 
^r "random draw activity" i.e.: . 



stool 

aborted fetus less than 4 months 
aborted ,f etus greater than 28 cm. 
tissue for cell block 
urifie (routine) 
spinal fluid 

blood for complete blood counts - 

3. Demonstrate route for transporting 
specimens between floors and labs. 
^'What goes where and how". 

4. Administer a.qui^ related. to -this 
task and evaluate the results. 

5. Evaluate a student's demonstration 
of the task using the, achievement 
indicators as a guide. ' 



Mi.: 



DUTY/TASK NUMBER 



A8 



Tools and/br Equipipieiit 



Conditions- 



Specimen and transport containers 
Baskets and trays 
"Specimen slips 



Given a specimen to be routed from 
client to another floor or appropriate 
lab. • • 



Criteria competence in the. task will be recognized when a specimen from a client 
is delivered to the appropriate department according to the institu- 
tion's procedure and the achievement indicators listed. ■ 



Curriculum Wi>rkste^ 



Duty 



Performing Diagnostic Procedures 



Task Perform routine biochemical tests under a supervisor's order using • 
- appropriate dipsticks, tapes, ana/or tablets to^test a urine specimen. 



Pre-Test (Saae as Acbieveneilt Indicators) 

The learner: 

!• Read supervisor's order— 

■ 2* Washed' hands before and after procedure - 

3* Assembled urine specimen, equipment, and 
testing materials in designated area - 

4. Tested urine specimen in prescribed manner - 

5/ Disposed of urine specimen and used supplies 
' per institutional pqj.icy - 

6« Cleaned and replaced equipment per institutional 
policy • \ ' 

/• Recorded/reported results per institutional 
policy 



Yes No 



References ^ Resources 

» < 

See Bibliography - #34- 



OUTY/TISK NUMBER 



A9 



Student Learning Activities 



Teaclier Activities 



.1. Read assigned resources and 
• references for this, task. / 

* 

2. Attend * a lecture/dlscusslqn on\he 
, subject. 

3. View audio-visual mateHals related 
to the task. _ 

4v Observe a demonstration of tfce task. 

5. Perform biochemical tests on 
simulated urine samples using: 

a. multitest sticks 

b. single or combination sticks 

c. chemstix 

d. clinitest tablets 

6. Record results of each test and 
compare to answer, key. . Repeat 
test if results are incorrect. - 

7.. Demonstrate the task satisfactorily 
* " "for an evaluation. 

8. Demonstrate proficiency on a quiz 
related to this task.^ 



1. Provide references and resources 
related to this t^sk. 

2. Present a lecture/discussion which 
I may Include: 

a. anatomy and physiology of the 
urinary system. 

b. ' normal constituents of urine. - 

c. abnormal constituents of urine, 
factors affecting the accuracy 
of various biochemical tests 
on urine. 

method for recording results. 
Interpretation of results. 



e. 
f. 



3. Show 8 mm, film 'Testing for Sugar 
ind Ketones". * * 

4. Prepare solutions which simulate . 
urine samples containing various 
amounts of urinary substances* i.e. 

* sugar, acetone. 

5. Demonstrate different methods of 
analysis explaining the sources . 
of error Inherent in each. 

a. multitest sticks 

b. single or combination sticks 

c. chemlstlx " 

d. clinitest tablets 

6. Prepare a technique sheet listing 
method f sources of error and ' 
procedure for recording results. 

7. Evaluate a studenVs demonstration 
of the task using the achievement 
Indicators as a guide. 

8. Admirtister a quiz r^liAed to this 
task and evaluate the results. 



1 ■ -. 



-7 



DUTY/TASKKUMBER 



A9 



Tools and/or Equipment 



Conditions 



Glucose ' . 
Bio-acetor\e . 

Hydrochloric acid (HCL) or vinegar 

Sodium Hydroxide CNaOH) or baking soda 

Egg albumin crystals 

Distilled water. ' / 

Yellow coloring (vegetable dye) . 

Riaquest slips- . > ' 

Test Tubes' • 

Bunsen burners 

Specimen Containers * 

Beakers 

Analysis equipment 
labstix 
bili Tabstix 
test tape' 
clinitest ' 
test tube racks 
phenostix ' 



Given, a specimen (urine) to be tested 
by routine biochemical methods 



CritOria competence In the task will be recognized when a urine specimen 
is tested according to a supervisor's order, the directions of the 
testing materials manufacturer, and the achievement indicators listed. 



R|C . 



Curficnlum Worksheet 


Duty • Performing Olagnpstlc Procedures , 


\ 


TdSiC .Test urine speiJ^ltnen uslM a supervisor's order and appropriate 

equipment to determine aspecif 1c gravity. \ . 


. ri 9*1. C$1 isame as Aciiieveiiiciit liidicators) ^ 


* 


The learner: . ^ ' 


Yes ' No . 


.1. -Read supervisor's order - 


^ J ^ * V 


J 2. ^ Washed hands before and after procedure - 




*3. Assembled urine specimen and equipment - 




, 4. Measured the specif Ic'^'gravltx of the urine 
in prescribed manner t 




5. Disposed of urine specimen per Instltutlphal 
policy - / 




6. Cleaned and replaced equipment - 


> 


7. Recorded/reported specific gravity of the 

^ III 1 lie dpcv iMiCfi i^^ci ] 119 1» 1 vUfb 1 yiicx 1 i i vjr 

f V 

< * 

V » 

' ' } 

f 


• 


References & Resources 




See Bibliography - #4, #34, and #35 




■ " * • 

1 . - * 
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DUTY/TASK NUMBER 



AlO 



~1 



Studeiit Learning Activities 



Teaclier Activities 



1- 

2. 

3. 
4. 



Read assigned resources and 
references for this task. . 

Attend a lecture/discussion on the 
topic, of specific gravity of urine. 

Observe a demonstration of task. 



\ 5. 

\ 



6. 



7. 



Determine specific gravity of 
various solutions: ^ 

a. water ' . 

b. salt water 

c. urine 

Practice using a hydrometer, 
urinometer, and.refractqmeter 
to determine specific gravity. 

\ 

\ 

0|?serve and record effect of 
temperature change on specific . 
gravity determinations. 

Demonstrate the task satisfictorily 
for an evaluator. ^ 



/ 

/ ^ 



1. Present a lecture to include: 



a. 



b. 



c. 



significance of specific 
gravity in diagnosis 
methods of determining 
specific gravity 
temperature alterations and 
methods of correct ing 



d. mathematical determination 
in specific gravity 

2. Demonstrate techniques for 
determining specific gravity 

using: 

a. hydrometer 

b. ^urinometer 

c. refractometer 

3. Prepare solutions with a variety 
of specific gravities. 

4. Evaluate. a student's demonstration 
of the skill using the achievement 
indicators as a guide. 




DUTYAASK NUMBER 



AlO 




Toote and>^r Equipment 


Conditions 


j ... 1 . ■ 

Hydrometer arrd cjfllnder ' ' ' 

- Salt -j ■ . . , ^ 


Given a urine specimen to determine ^ , 
, a specific gravity 


. Balance or teaspoons . - 




, ' - • . i - ' 
i. B'un$en - burner ! ' V» 




Urlnoweter " 




. Refractometer 1 

» • 1 «» 


/ - 






^ 1 




> 

\^ ■ / 


> 

• 


Cfiteria C(»i9etence In the task will be recognized when the specific gravity 
of-4.,uir1nt:Sp«c1iiieit-1$ detemtned according to the procedure of the 
Institution; the i£h1«vaasitt Indicators listed, and within an acceptable range 
• 'of accuracy -In the training program and/or Institution, 



A. 





Duty 



.V 



P^rf ornlng . Diagnostic ^rdicfdures 



Test a stool specimen biochemically using a supervisor's order and 
appropriate equipment to determine the presence of occult blooc!. 



Pre-Test iUm as ildiiewe««iit Micators) 

' \The learner: ' 

- ■ .' ■ . » ' 

/ 1., Read supervisor's order - 

2. ''Uiished hand^s before and after prbcedjire - 

3. Assembled stool specimen, equipment, and supplies • 

4. Tested stool specimen In prescribed manner - 

5. Disposed- of stool specimen per Institutional 
policy - . 

6. Cleaned and replaced equipment per Institutional 
poLlcy ; ^ " 

7. Recorded/reported results per Institutional 
policy - 



Yes 



No 



References & Resources 

We Bibliography - #4 and #34 • 
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OUTY/TASK NUiBER 



StudiBiit Learnini^^ Activities 


Teaclier Activities 


1. Re^d the assigned referehce and 
. resources for ♦'"5 task. 

2. Attend a^lecture/dlscusslon . 
. . rented to the subject. 

3^ Observe a demonstration on 
various ways to test stool for 
occult blood. 

'4. .Practice different tests "for 
occult blood using simulated ■ 
stool specimen. • . . 

5. Demonstrate proficiency on ?l 
/ quiz- related to this task. 

». Demonstrate the task satisfactorily 

• • 
• 

* 

- • * 


Present a lecture/discussion on 
'significance of occuTjt. blood. 

2. Provide references and resource? 
related to the topic. 

V - . 

3. " Demonstrate testing a stool 

specimen for occult blood using: 

« # 

a. guaiac test - 

b. hematest 

, c. "card kit" method ^ 

Set tip "stool'* specimens using 
clay or peanut but^ef*, too which 
betiolyzed blood specimen has 
'been added -frr students to 
demonstrate test. . < 

5. Administer" a quiz related to 

" • this task and evaluate the results. . 

6. Evaluate a student's demonstration 

~ of the task using. the achievement" ^. 
Indicators as a guide. 

* t • • 
• • 

• 

* • 

• 

• * « 



OHTYAASK m%Vt 



All 



Tools and/br Equipment 



Conditions 



Gualac 
'3X peroxide 
Glacial acetic acid 
Occult Mood "card kit" 
Filter paper 
Color chart 




simulated) to be 



Gualac reagent' 
Henatest tabs 
Color chart" for heroatest 
Applicator sticks 
Tongue blades 
Hemoglobin 



Given stool specimen' to tit analyzed 
for occult blood 



[7 



Crfteria . Conpetence in the task will be recognized when the stool speciment of 
''^y a client 1$ tested for occult blood according to the guidelines of . 

the testing material manufacturer and the achievement indicators 
' listed.' r 




Curriciuiuni Worksheet 



Duty 



Performing Diagnostic Pi*Qcedures 



Task Assist a pivslclan using appropriate equipment and a knowledge of 

different positions to perform routine physical examinations maintaining 
.the corofort, privacy, and safety. of the client. 



The learner: . " 

1. Checked supery1sor'5 order for type of examination - 

2. Washed hands before and after procedure - 

3. Assembled jequlpment and supplies > 

4. Identified client - 

5. Screened client from view of others - 

6. Assisted client into exam apparel - 

7. Assisted physician during exam In prescribed 
. ^manner ^ - o' 

ff. Assisted client during exam In prescribed manner - 

■• « • ... • 

9. Positioned client and equipment after exam to 
assure comfort and safety of the client - 

10. Cleaned and replaced equipment per Institutional 
policy - ' . 



Yes 



No 



References & Resources 

Institutional Policy and Procedure Manuals 




yc 
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DUTY/TASK NUMBER 



A12 



Student Learning Activities 



1. Read assigned refereAce and 
, resources for this task. 

2. « Observed a demonstration of the 

task. ^ 



-3; — Attend a lectu re/ d isc u ss io n 

related to this task. 

4. Practice handling the equipment 
used In a physical exam. 

t^actlce preparing a client for 
various types «f physical exams. 

6. Assist physician for each type 
of exam. 

7. Clean and replace equipment after 
each type of exsun. 

8. Demonstrate the task satisfactorily 
for an evaluator. 

9. ^ Demonstrate proflcfency on a quiz 

related to this task. 



■ I, 

I 



Teacher Activities 



1. . Present a lecture .which may 
Include: * 

a. s^urppse of the physical exam 
types of exams 

c. cartf" sind use of equipment in; 
airt^ ysica l e xa m — f - 

d. , responsibilities to ^the 

cllv'^ntjduring a physical exam 
* * \ 

2. Provide refarjfences^and resources . 
*for this task. \ 

3. Assemble supplies » equipment, 
exam apparel needed for each exam. 

4. ^ Demonstrate steps in each type 

' of exam. 

5. Provide written super/isor's 
order for each type of exam. . 

6. Evaluate a student's demonstration 
of the task using the achievenent 
indicators as a guide. 

7. Administer a quiz related to this, 
task and evaluate the results. 



42.. . 



OlfTY/TilSX NUMBER 



A12 



Tools and Air Equipment 



.Otoscope I 
Oph]tha1n»scope- 
Stetfi6scop4» > 
Rubber gloyes. ■ 
V49lns(l speculum 
Reflex hamer 
Tuning fork 
Tongue bUdes 

totton-tlpped appi lea terser 

nashTlght 

Spfiygraonanometer 



■f 



Conditions 



Given a client needing assistance with 
physical examination 



Griterid competence In the task will be recognized when the physician Is 

assisted with a physical examination according to the Institution's 
procedure and the achievement Indicators listed. 



Curricufum Worksheet 



Duty 



Performing Diagnostic Procedures 



Measure body weight using a scale to obtain data. 



Pre-Tast (Sa«e as HchieweMMt lidicators) 



The' learner: 

1. Hashed hands before and after procedure - 
Z. Obtained a scale * 
3. Identified client - 

.4. Explained procedure of obtaining weight to 
assure cooperation, of the cl lent - . . 

5. Assisted client onto scale as needed 

6. Manipulated scales in prescribed manner - 

7. Assisted client off scale as needed, r ' 

8. Recorded/r^orted the weight per institutional 
policy - , 



Yes 



No 




References & Resources 

See Bibliography - 135 
Manufacturer's Operational Manual 



A 
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DUTY/TASK NUMBER 



A13 



Student Learning Activities 



1.' Read assigned resources and 
\ references related to obtaining 
• weight. 



Observe demonstration of task. 




J 

7. 
8. 



igh self on different types 
of scales and record results. 

Heigh three different students 
on different types of scales 
and record. Have another 
verify readings.. 

Review metric/English weight 
worksheets. 

Practice mathematical conversions . 
of^pounds tofkilograms. . 

Demonstrate proficiency on a 
quiz related to this task. 

Demonstrate the task satisfactorily 
for an evaluator. 



Teacher Activities 



!• Provide references and resources 
related to this skill. 

*^ \ 

2. DeiQonstrate i;ask on different 
types of scales. 

*3. - Check weight readings obtained 
by the students during practice. 



4. Review conversion of pound s to 
kilograms. Provide students 



5. 



with worksheets to practice' 
conversions. 

Administer a quiz related to . 
this ta^sk and evaluate the results. 



6., Evaluate a student's demonstration 
of the task using the achievement 
.indicators as a guide. 




DUTYAISK NUMBER I Ai3 



Tools and>t»r Equipmeiit 



Table scale 
Balance scale 
Floor scale 



Condftloip 



Given a client. needing a weight 
measurement 



'J 



Criteria Conipetence in the task will be 'recognized when the weight of a client 
. - Is obtained within the range of accuracy acceptable to the' training * 
, program or Institution- and according to the achievement indicators 
■listedi. ■ « ' • ' V 



Curriculuin Worksheet 



Duty P«rform'1ng.;01agnpitiV Procedures 



Task 



.Measure ^bo^height using an appropriate measuring device to obtain data. 



Pre-Te^t^am as Aclievemeit ladicators) 



The learner; 



1. Hashed hands before 'and after procedure - 

2. Obtained measuring device > ~ ^ ^ 

3. Identified client - 

4. Explained procedure for obtaining height to 
assure cooperation of the client - 

5. Assured client is barefoot and standing erect * 

6. Mar^lpulated measuring device In prescribed manner - 

7. -Recorded/reported the height per institutional policy 



Yes 



No 



^5: 



Befereilces Resources 



MbliograpHy - #35 - 
Manufacturer''^s Operational Manual 



C 



DUTY/TASK NUMKI 



Ai4 



Stuikiiit Uarninf Activities 



Teacher Activitiei 



1. ' Rtid assigned resources and 
\ references for this task. 

2. Observe a demonstration of the 
task. 

3. Measure own height ' and. record. 

4. Measure height- of three different 
students and record. 

5. Demonstrate the task satisfactorily 
for an evaluation. 



1. Provide resources, and references. 

2. Demonstrate measurement of height 
In both iEr^llsh and metric systems. 

^. Recheck and verify heights obtained 
by students In practice. 

4. Conduct Individual and 9roup • 
T~*"d1scuss1on regarding recorded 

heights. _ ~ 

5. Evaluate a student's demonstration 
of the task using the achievement 
Indicators as a gut^e. 



DUTY/TASK NUMBER 



A14 



Todto and/br Equipment 



CoRditions 



Yardst'lcks . 
'Tape measure 

Height measurement apparatus on a 
' scale • 



Given a client needing measurement of 
body height 



Criteria competence in tihe task will be recognized when the height of a client 
— ^ is determined within the acceptable range of accuracy or the trainino 
program or institution and according to the achievement indicators 
..listed. ^ . . 



Curriculum Worksheet 



Diity 



Performing Diagnostic Procedures 



TflSk Clean a microscope using appropriate materials to maintain Its optimal 
function. 



Pre-Test (Sane as Acbieifntiit iRdieators) 

The learner: 

1. Obtained a microscope - 



2. Assembled equipment and supplies - 

3. 'Cleaned designated parts of the microscope 
i In prescribed manner - 

4. Disposed of used equipment and supplies in 
prescribed manner - 



-yes 



No- 



V. ■ 



References. & Resources 

-See Bibliography - #g 
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DUTlf/TASk liUMBER 



■A15 



Student Learning Activities 



1. Observe a demon stratloi^ on the care 
and cleaning of the lens system of 
ths laicroscope; 

2. Read the procedure for cleaning 
the lens system of a microscope.* 

' ' ' ' i . ' 

.3. Sketch and name the parts of a 

m1(froscope. ' . 

4. Write a description of the. care of 
each part, - - ^ 



/ \ 
5. / Clean a microscopy, according to 
written instructions. 

Check and certify the. cleanliness 
of another's microscope' according 
Oto prescribed evaTuatibn procedure. 

7.. Demonstrate proficiency on a quiz 
retated to this task*_ _ 

^ \ r ""^ 

8. Demonstrjaite the task satisfactorily 
for anNayaluator. - • 




Teadier Activities 



L Provide manuals/handouts on how 
to clean a microscope. 

2. Demonstrate the following: 

a. dusting the lens system using 
a camel tiair brush 

b. removal of dust particles 'and 
lint using ah air syringe 

c. cleaning the Tens system using 



lens paper 

d. cleaning the lens system using 
cotton tip applicator stick 
moistened with xylene. 

3. Use an overhead drawing /to name 
microscope parts ajid despribe 
technique of .cTeaningiy^ 

4. Arrange for a microscope service 
company to s^eak on the' "Proper 
Care and* Cleaning of a Microscope"* 

5. Give the students a quiz related- 
to this task and evaluate the 
results. . ' 

6. Evaluate a^student's demonstration 
of the task using the achievement 
indicators as a guide. 



DOTifAASK MliBER 



AIS 



Tools and/tir Equipment 



Microscope ■. 

Camel hair brush 

Lens p^per 

Xylene • ' " 

Cotton tip applicator sticks 

Microscope tool kit ~ • 



Rfibber bulb and tubing (air syringe) 
or a pressurized air can 



Conditions 



Given a microscope to be cleaned 




Criteria Competence In the .task fill be recognized when a microscope Is cleaned 
according to the martufaoturer's training program and/or Institution's 
guidelines and the achievement Indicators listed. 



ERIC 



CurricMlum Worksheet 



Duty . Performing. Olagnoaftic ProcedHres 



Task ' Spread a drop o/ an individual's blood oii a sl.ide using appropriate 
equipment to prepare a slide for microscopic examination. 



i 



Pre-Test (SaMe'as JehievMeit Micators) 

The learner:- ^ . \ 

1. Washed hands before and after procedure - 

2. Assembled equipment and supplies - 

A. •« , - 

. 3. Placed Identification on slide - • ^» 

4. Obtained drop of blood in prescribed manner - 

5. Sneared blood onto slide in prescribed manner - 

6. Allowed smear to dry - 

7. Cleaned/disposed of used equipment and supplies" 
in prescribed manner - 



Yes 



No 



.1 .1 





\ 



V 

-^4 * 



SerIc 



References & Resources 

• See , Bibliography - #4 and #34 

Clinical Laboratory Procedures, Department of Navy Training "Manua^ 
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mVim NUMBER 



A16 



Student Uariiing Activities 



Teacher Activities 



, 1. Read assigned references and 
resources for this task.*. 

«2. Attend a lecture/discussion on.thi 
. subject. " 



. 3*. Observe. the audio-visual materials 
4. 

. 5; 



related to the task. 

Observe a demonstration of the ' 
task. ' • - 



Using a, capillary tube of blopd, 
practice'spneadihg technique to 
obtain- feather edge blood smear. 

Examine poor and good slides under 
40x and 97x magnification of 
different blood smears noting 
differences in ability to observe 
both white and red cells. 

Practice obtMning blood, by finger 
prick method^' placing one drop on ' 
slide and preparing blood slide, 
until I acceptable slide is obtained. 



/ 



1. Provide references and resources 
related, to this task. 

, 2;. Present a lecture/discussion on the 
\ topic "A representative blood 
\. , sample.'" Include effects of squeez- 
ing finger too hard or inadequate' 
V finger prick. 

3i Show "Modern Techniques of Collect- 
^ ing Blood Samples" AAMC (AFIP No. 2) 

4. .Demonstrate "finger prick" «r(ethod 
of.' obtaining blood. .• ' 

*5. Demonstrate method of preparing a 
bipod slidd. V 
I ^- 

6. Prepare "poor" and "good" slides , 
for Student use. 

7. < Using" a bioscope illustrate a 

poor and afi adequate slide.- 

8. P Evaluate student technique of < 

obtaihing J>lood' samples by 
• fing'er.prtcli method and obtaining 
'feather ^edge blood smear using the 
." achievement indicators as a guide^. 



Topis and/or Equipment 



f/TASK 

iConditions 



Mfcrosccpe slides 
Sample of blood 

• \- 

Prepared slides^ 

Wright stain (Quick) 

-/ 

Lancets / 
jn.cohol wipes 

Cotton balls or gauze squar^es 
.Capillary tubes (heparinized) 
Bidscope 

16 mm film projector 



Givdn a blood sample to be prepared 
for microscopic examination , 



\ 



Criteria 




guiciel 




Duty -Performing Diagnostic Procedures 



task 



stain a slide of blood using appropriate stains, materials, and 
equipment to facilitate microscopic examination of the blood cells. 



Pre-Test (Same as Achievement Indicators) 

V 

The learner: 
L Wash(id hands- before and/ after procedure - 

2. Obtained" slide with bldod smear - 

3. Assembled equipment an'd supplies, - 

4. Applied stain in. pres^cribed manner 



.5.. Disposed/cleaned us^ equipment and supplies 
Tn"presc>ibed manner - 



F 



Yes 



'No 



References & Resources 

See Bibliography - #4 and #34\ / ' 
Cl^inical laboratory Procedures/, Department of Navy Training Manual 



A 



DUTY/TASK NUMBER 



Student Learning Activities 


» 

Teacher Activities - 


.1. Read assigned resources and refer 
^ ences for this task. ^ ^ 

Observe audio-visiial materials 
presentation relal|:ed to the task. 

3. Attend a lecture/discussion on 
blood staining techniques. 

4. Observe a denonstration of the . 
task. 

5. PracticestaiTilng-^t^fhM^Iues .using: 

a. Wrights stain 

b. methylene blue stain 

6. Evaluate another student's 
stained slide using prescribed 
criteria. 

7. Prepare an acceptable stained 
slide. 

* > 

* 

c 

K 

r 


1. Provide references and resources 
related to this task. 

• 

2. Presen.t'a lecture/dtscussion on 
blood staining techniques and the 
value of a properly stained slide 
in diagnosis. " * 

3. Demonstrate blood staining tech- 
niques. 

4. Show''35 mm slides illustrating 
properly stained slides. (American 
Society Clinical Pathology) 

5. Show film "Anemia" AFIP or the old 
• film "Hemo". 

6. Prepare a laboratory exercise for 
staining with evaluation criteria. 

7. Evaluate a student's demonstration 
of the skill using tKa achievement 
indicators as a guide. 

\ 

\ 



DUTYAilSK NUMBER 



A17 



. foais and/br Equifrnient 


\ Conditions 


'Slides 
.Wi^ight stai^ 


Given a blood slide to be stained 
for diaanostic evaluation 


Hethylene 4)1ue (optiofnal) 




Gauze squares or paper tissue. 




■Rack drying (a*r|y object to Tean slides 

on) .. '* ■ ' 


< 


Pencil for labeling 




35nin projector 




SSrni 'slides ' - 


4 


Interval timer > • * 




Blood samples 




IStm projector • 


• • 

c 


• * • 




'Criteria competence in the task will be. recognized when a slide containing 
I a^bjood smear "is stained, according to the training program's and/or 
■ -instituiti on 's -guidelines and the achievement indicators listed, 

- -r- • - — ' 



ERIC. 



'tth 



Curriculum Woritsheet 



f erIc ■ 



> V 



Performing Oiagnostk 'Procedures ^* * 

• * 




Jf^sk streak a culture plater using *a knowledge of microbiology, a microbiological 
,. specimen, and 'appropriate equipment and materials to Isolate microorganisms. 
- • ' ' ■ . ■ . . 


Pre-Test (Sane as-AcbifveiiieBt iidittators) 




^ ^ The learner;. " , . • 


Yes No 


"1. Washed hands before and af tei^ pSrocedure - ^ / . 




Z. Assembled equipment and .supplies * 




3. -^^btained, microbiological specimen in 'prescribe 


• •* 


manner- r • ' ' * . T / ^ 

4. Streaked culture plate vrith microbio,lqgical^ ^ 
^ • specimen in prescribed manner • "^"^ \ ' ^ 


V 

# 


5. Marked culture plate with* identificatibn^'data 


' — 


6. Stored cul^re plate per instructions in 
: ^ training program • . ' ^ ' ' 




« .7. Cleaned/disposed of used equipment and supplies 
. ^ , per Instructions 1ft training program - .j ^ 

. « '■ . 

- • - •* 

' i ' , ♦ 

* > 




References & Resources : 




See Bibliography - #34 • 

> * * 


* 



O 



4 
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OUTVTilSK NUMBER 1 



Student Learning Activities 



Teaciier Activities 



1. Read assigned resources and 
references for thts task. ' . 

2. Attend a lecture/discussion related 
to Jbhis^task. 

I 

' 3. . Observe audio-visual materials 
r^ated to the task. c 

4. Observe a demonstration of the 
task. ' 

5. Streak a culture plate to isolate 
X a specific organism. * 

6. Evaluate results of isolation - 
technique after ia*24 hour, 
incubation peridd. 

^ 7. Repeat isolation technique Until 
an acceptable culture |Jlate is 
made. 



1. Provide resources and references 
related ^o this task. Show audio- 

' visual materials on handwashing and 
aseptic .technique. 

2. Present a lecture which may include 
the following: 

; a. macroscopic identification of 
bacteria 

b.' asepsis, in obtaining a culture 
plate of a microorganism 

3. ^ Danonstrate the technique for " 

streaking a culture plate. 
* ' • ^ 

4. Have a display of culture plates 
with-different microorganisms for 
students to observe and identify. 

5. Prepare mixed cultures of non- 

• pathogens. 

6. .Evaluate a* student's tecHrrfqucf. 

for isolation of microofgariisms ^ 
using the achievement indicators 

• as a guide.- 



DUTY/TASK NUMBER 



A18 



Tools and/dr Equipment 



Conditions 



Nutrient Agar 
HcConkys Agar . 
Nlchronie wire - 
Petrle dishes (disposable) 
Bunsen burner 
Marking pencil 



Given a microbiological specimen ^ 
to be cultured for, the Isolation. of 
a particular organism. 



CritOria competence In the task'will be recognized, when a culture plate Is 
prepared with a microbiological specimen according to the training 
program's and/or institution's directions and the achievement 
Indicators listed. 



Curricuium Worksheet 



Duty Performing Dlngnostlc Procedures 



TSSk spread suspension of microorganisms using appropriate iMterlals and 
equipment 4nd a. knowledge of sterile technique and microbiology to 
prepare a slide for microscopic examination. \_ 



Pre-TesKSame as Acbiiveiiieiit indicators) 

The learner? 

1. Kashed hands before and after procedure - 

2. Assembled equipment and supplies - 

3. Placed Identification data on slide - 

' '3. Obtained suspension of microorganisms In prescribed 
manner - , 

5. Spread microbiological suspension on slide In 
prescribed manner - 

6. 'Allowed smear to dry -, 

7. CI eaned/f disposed of used equipment and supplies 
In prescribed manner - 



Yes' 



No 



References & Resources 

See Bibliography - #34 



hERlC 
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DUTY/TASK NUMBER 



A19 



Student Learning Activities 



Teaclier Activities 



1.. Read the assigned resources and 
references for this task. 

2. Attend a lecture, related to this 
task. . 

3. Observe a demonstration of the 
task. ' 

4. Prepare a slide of the skill of 
a known mtcroorganlsm. Examine 
slide for even distribution of 
organisms. Repeat procedure if-^ * 
necessary. 

5. Visit publk health laboratory 
to observe procedures used In 
preparing slides for micro- 
biological examlni^tlon. ^ 

6. ^ Demonstrate the task satisfactorily 

for an evaluator. 



si. 



J. Provide resources and references 
related. to this. task. 

t. Present a lecture on "how micro- 
biology slides aref used for 
diagnosis." 

3. Demonstrate method; of prepar;lhg 

. a' .microbiology slide for examination. 

4. Arrange for a. visit to a public^ 
health laboratory to see how. 

, microbiological slides arie 
prepared. 

5. Evaluate a student's slide 
preparations u^ing the^ achievement 
indicators as a guide. 



DUTY/TASK NUMBER 



A19 



Tools and/or Equipment 




er|c 



Blood agar broth suspension of rod 
and cocci microorganisms 



Agar slant 

Slides 

Microscope 

Jii chrome wire loop 

Wax marker ^ 

Bunsen or Fisher burner 



Given a suspension of mi(^roorgan1sms 
needing a slide preparation for 
diagnosis * * c 



Criteria Competence. In the task«w111 be recognized when a slide of a 

microbiological st^pension is prepared according to t^ie training 
program and/or In^itutional guidelines ind the achievement 
indicators listed. 



7 



G4 



ERIC 



Curriculum Worksti^^^ ? 



^Wty Peri^rmlng Diagnostic Procedures 




Task 



Pr«-T( 




, ta1n a slide containing mircoorganisins using appropriate stains, 
materials, and equipment to facilitate microscopic examinatiortof 
thr microorganisms. " \ 



(Same as Achieviidieiit tiidicators} ' " ' 

e learner: 

1. Washed hands before and after procedure - 

2. Obtained slide containing desigiiated microbiblogical 
Specimen - , . ' 

3; Assembled equipment and supplies - - 

4. Applied stain in prescribed manner - 

5. , Cleaned/disposed of used equipment. and supplies— 

in prescribed manner - > 



Yes 



No 



V 



\ ^ 



8 



\ 



\ 

■■\ 



References & Resources 

See Bibliography - #34 
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DUTY/TASK NUMBER 



A20 



Student Learning Activities 



1. Read assigned resources and 
\ - references related to the taskl 

*\ ' , . 

2. \ Attend i lecture/discussion related 
.to the task.' 

3. Observe a demonstration of the 
task. . . > 

4. Examine /prepared slides under 
microscope. ! 

; . ' ■ I 

5. Stain slides using the following 
lAethods: . ' i 

a. Gram's stain 

b. Zlehl Nl'elson . ! 

c. Methylene Blue 

6« Observe stained slides under 
the mlcros^pe. 

7. Draw and label m1crosca|)1c 
observations. , . 

8. Demonstrate skill In staining 
slides satisfactorily for an 
evaluator. 



Teaclier Activities 



1; 
2. 



3. 
4. 



Provide resources and references 
related to the task. 

Present a lecture on the use of 
various staining techniques, 
Including: . • ■ 

a. Gram's 

b. Zlehl Nielson 

c. Methylene Blue 

Present a lecture on how stained 
slides of bacteria aid In diagnosis. 

Demonstrate staining techniques 
Including: y 

a. Gram's. 

b. Zlehl Nielson 

c. Methylene Blue 



/ 



5. 
6. 



Prepare slides for viewing by 
students. 

Evaluate student's .'slide staining 
technique using the achievement 
Indicators as a gillde. 



DUTYAASK NUMBER 



A20 



3 




-. am stain 'kit 
Methylene blue 
'Zlehl Nielson kit 
India >k 
Slides 

"Prepared- si Ides 
Distilled water 
Drying rack 
Disinfectant 
on ^1lnilers1on 
•Microscope, 
Bunsen |;^urner 



Given slides containing microorganisms 
to be stained for diagnosis 



Criteria Competence In the task will be recognized when a slide of a 
microbiological specimen Is stained according to the' training 
program and/or Institutional directions and the achl^evernent 
. Indicators listed. 



J 



Curriculum Worksheet 



Diity 



Performing Diagnostic Procedures 







Task 



view slides of cells using a microscope, a knowledge' of celli(1ar 
structure, and descriptions and/or pictures of difflerent types of 
living cells tp identify characteristics 'of cells.vU ' . 



Prr-Test (same as Acbievenent Indicators) 

The learner: - 
1. Obtained designated slides - 
^ Z. Obtained microscope • 

•3.. Mounted slides on microscope in- prescribed martner - 

4. Manipulated lenses on microscope in prescribed 
manner to f^cus slide - 

5. Viewed slides - • 

6. Recorded/reported information derived from slide 
viewing if necessary in prescribed manner • . 



References & Resources 

'^See Bibliography - #15;. 




01 



Yes 



No 



/ 



DUTY/TASK NHMRFR l A2I 



Student Learning Activities 



Teaciier Activities 



ERIC 



1* Read assigned resources and 
references related to this task. 
" *» « 

2. Attend lecture/discussion related 
to . this' task. 

3\ Observe audio-visual materials 
related to the task. 

4. ""Observe demonstration on focusing 

techniques of the microscope. 

5. Examine various prepared slides 
under the microscope using low 1 

- - power, hi pl^ power, and oil Immersion 
objectives. 1 » , 

6. Using the microscope, locate 
specific cellular structures. 

7. Draw and label the cell and 
cellular components. ^ — 

8. Review 35mm slides with another 
student. Test. each other on the 
Identification of cellular 
structures., 

9. Examine and Identify cellular 
components using schematic model., 
of the cell. 

10. Prepare buccal smear, stain and 
observe under the^ microscope. 

11. Demonstrate proficiency , 

.on a quiz related to this task. 



1. Provide resources and references 
related to this task. 

2. Present a lecture on cell 
structure and identification. ' 

3. Demonstrate cellular components ^ 
using a scheihatic model of the \ 
cell. 

4. Give a film presentation on cell 
identification: 

\ 

^ a. "The World of Life" (AFIP No. 
Ill) 



V 



"White Blood Cells" (AFIP No. 
105 or .McGraw Hill) 



c. "War on Cancer" (American 
Cancer Society) - 

5. Demonstrate focusing a microscope 
under low power, high power, and 
oil Ti|iners1on objectives. 

6. Assemble a merles of slides of 
different cells for students to 
view and Identify. 

7. Demonstrate buccal smear technique. 

8. Evaluate a student's demonstration 
of the task using the achievement 
indicators as a guide. 

9. Administer a quiz related to this 
task and evaluate- the results. 
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DUTY/TASX NUMBER 



21 . \ i 



Tc^ols and/or EquspRient 



Conditions 



Microscope 

- i *. 

Prepared slides ^ \ 

I 

Cell, identificati^on manual' 
Schematic model of the celil 
Immersion oil 

Lens paper ' | 
'^Film projector^ 



/ 

. . / 

Given prepared slides of cells to be 
microscopically identified / 



/ 



Methylene blue 
^stilled water 
Slides 
Cover slip 



1 



Criteria 



Competence In the task will be recognized \when desjignated information 
regarding slides of cells is identified according ^to the guidelines of 
the training' program and/or institution ana the achievement indicators 
listed. ' 



X 



Curriculum Worksheist 



Duty 



Perfoming Diagnostic Procedures 




Task Mix blood with chemica,ls using appropriate equipment and materials to 
determine the ABO type. 



Pre-Test (Same as Achievement indicators) 



the -learner: 

Assembled equipment, materials, and specimen of 
blood - 

2. Mixed designated chemicals with specimen of blood 
in prescribed manner - 

3* Noted changes in mixture in prescribed manner - 

4. Recorded/ reported conclusions as directed - 

5. Cleaned/disposed of used equipment in prescribed 
manner - 



Yes No. , 



References & Resources 

See Bibl icFgraphy - #34 

What is Blood - American Red Cross 



7.1 



OUTY/TASK NUMBER 



A22 



Student Learning Activities 



Teacher Activities 



1. Read assigned resoucces and 

• references 'on this task. , 

/ 2. Atfend a lectur6/discussiorr''on the 
sigaificance of^lopd typing. 

3. View audi o-vi SUB Viwterials 

* related to, t!>fs'ta$k. 

'4. ^Visit American Red Cross to see full 
, sfervice of- bl'ood ^banking. 

S. Practice malcing saline suspensions 
• without blood clots. 

-fe. Type asking- a sample of your blood 
and list 'the results on the black- 
-\ board/ Discuss with- the class how 
its percentages- compare with 
national ;percentages. 

' * - i . 

7. Prepare typing serum using 

' cap'ilUry sampTes of students 
blood serum.'. 

8. Read blood* types from teacher 
prepar'Sd.sl'ides and tubes. 

9. Demonstrate proficiency on a quiz 
relafeii to:this tasK,. 

10. 'Demonstrate the task sa*-isfactorily 
" * • for an *e valuator. 



1. Provide resources and referencef. 
related to this^task. 

* ' * . 

2. Present a lecture/discussion on the 
significance of blood typing. 

3. Demonstrate and discuss ABO testing 
on slide and in tubes. ■ ' 

4. Arrange for, a speaker from the 
American Red Cross to discuss ' 
blood banks I blood typing and 
blood fractions. , 

5. Arrange for 'a visit to a Red 
Cross Center to view automated 
methods of typing blood. 

6. Lead class discussion on percentage 
of blood types 



7. Prepare slides and tubes with known 
blood types*. 

8. Arrange for blood bank technologist 
to speak on his/her career. 

9. Show audio-visual material on ABO 
typing. (Bio tech series) 

10. Administer a quiz related to this 
task and evaluate the results. 

11. Evaluate a student's demonstration 
of the task using the achievement 
indicators as a guide. 




UMBER 



A22 



Tools and/or Equipment 



ABO typing serum 
10 X 70 mm typing test tubeis 
.Slides 
Mood sticks 

Heparinized capillary tubes 
Harking pencils (wax) 
Anti A serum 
Anti'B serum 
Known type A sample 
Known type B sample 



V 



nditibns 



Oj^nditi 



Giv^n a '^^peciraen of blood needing an 



ABO type detenni^atiof] 




1^ A 



4 



■ • • /\ 



Criteria Competence in the task will be recognized whea the ABO blood type of. 

an individual is determined a^ccording' ta the gindel1nes*of.the manufac** 
turer, training prograiTi,/and/pr infti'tafTon Hnd t^ achievement 
indicators listedl / * ♦ ^ 



Curriculum Worksheet 



Duty Performing' Diagnostic Procedures 



-5- 



Task. Measure a dry weight of a chemical using a balance and a icnowledge of 
measurement systems to obtaj^n ,.a^^designated amount of the chemical. 



9 



Pre-Test (same as Achievement IniUcafors) 

The 1 earner t , Yes No 

1. Obtained balance - 

- ' 2. Assembled materials and supplies - ■ » . 

3. Measured dry weight in prescribed manner - 

4. Cleaned and replaced equi(xnent in prescribed manner - 



01 



-J 



References & Resources 



.ERIC 




DUTY/TASK NUMBER 



A23 



Student Learning Activities 



teaclier Activities 



ERIC 



1. Observe demdnstration and complete 
practical exercise on reading the 
numbers on a triple beam, double 
pan and/or electric balance. 

Z. Observe deiponstration and complete 
practical exercise on operating a 
triple beam, double pan, electric 
balance. 

^3.. Observe demonstration and complete 
practipal exercise on weighing a 
dry chemical using a triple beam, 
double pan and/or electric- balance. 

4. , Examine a balance and record 
various gram units for each beam. 

5. Weigh familiar objects i.e. nickle, 
pfiiny, or pencil using platform 
and/or electric balance. 

6. Weigh a designated amount of inert 
substances as (sand) on a platform 
and/br electric balance.* 

7. Weigh blocks of wood of known 
•weight on a platform and/or* 

- electr^^c balance. 

8. Qemonstrate proficiency on a quiz 
related to this task. 

9. Demonstrate the task satisfactorily 
for an evaluator. 



1. Review the Metric System by a 
chalkboard lecture concentrating 
on mass units. 

« 

2. Demonstrate use of various types 
of balances (triple beam, pan and 
electric). , 

3. Demonstrate how to read the 
numbers on a triple beam, double 
pan and electric balance. , 

4. Demonstrate the correct procedure 
for weighing a dry chemical using 
a triple beam, double pan and 
electric balance. 

5. Administer a quiz related to this 
task and evaluate the results. - 

6. .Evaluate a student's demonstration 
of the task using the achievement 
indicators as a guide. 
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DUTY/TASX NiiaSSER 



A23 



Tools and/tor Equipment 



Conditions 



Triple beam, platform and electric 
balance • « " > 

Glazed weighing paper. or weighing 
boats 

Sand . - 
Weighing spatula 
Sodium Chloride 



Given the need to weigh a designated 
amount of dry chemical 



V 



\ 



Criteria competence in the task will be recognized when a designated amount 
of dry chemical is measured on a- balance according to the specifica- 
tions of the training program and/or institution and the achievement 
indicators listed\ 



Curriculuiii Worksiieet 



Duty perfoUinla Diagnostic Procedures 



TdSk Nix chemicals using. appropriate equipment and knowledge of 
chemistry to prepare a solution. 



Pre-Test (same as Achievement indicators) ^ 

, . The leaKnfer: 

1. Rea(| directions for preparli^ the solution - 

- Z. AssfeflbTed equipment, supplies, 'and chemicals « 

3; Hixed chemical according to directions In - 
,pcffscr1bed manner - - 

• 4. Cleaned and replaced equijxneht in prescribed . 
manner - * 



Yes No 



References & Resources 



See Bibliography - #34 
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OUry/TASK NUMBER 



A24 



Student Learning Activities 



Teaclier Activities 



1. Read resources and references on 
preparation of solutions. 

2. Attend a lecture on characteristics 
of a solution. 

3. View labor?.tory safety, slides. . 

'4* Observe a demonstration on ^pre- 
paration of solutions. 

( • 

Prepare the •following percent 
solutions. . ^ * , 

^ a. 80% alcohol solution 

b/ 2.5% NaCl solution 

c. 25% NaCl solution 

6. Observe demonstration on preparation 
of a molar solution. 

7. Prepare a 0.1 NaC.l molar solution. 

8. Observe demonstratio^n on 
preparation of a normal solution. 

9. Prepare a 0.1 NaCl normal solution. 

10. Investigate with another student: 

a. nature of solute and solvent 

b. effect of surface area and 
stirring 

c. liquids dissolved in liquids 

d. saturated solutiorfs , 

e. supersaturated solutions 

f. preparation of standard 
solutions 

g. • preparation of solution by 

dilution of concentrated 
solution 

h. preparation of a percent 
solution by weight 

11. Demonstrate! proficiency ^on a quiz 
related to this task. 

12. Demonstrate the task satisfactorily 
for an evaluator. 



1. Provide resources and references 

related to this task. • 

\» • 

2. Show slides on safety in the 
labor»^ory." - 

. 

3. Present a lecture/discussion about 
the parts, and characteristics of 

. a solution.. 

4* Demonstrate preparation of a percent 
solution using two solvents. ' 

5. Demonstr8\^e prepaj^ation of a percent 
solution using a solvent and a 
solute. ( 

f ^ 

6. Demonstrate dilution procedure of 
a percent soliition. 

7. Demonstrate preparation of a molar 
^solution. 

8. .Demonstrate preparation of a normal 
solution. 

9. Denonstrate the danger involved in 
mixing non-compatible materials. 

10. Demonstrate the danger involved - 
in adding water to acid. 

11. Demonstrate the explosive nature ^ 
of powders. 

12. Administer a quiz related to this 
task and evaluate the results. 

13. Evaluate a student's demonstration 
of the task using the achievement 
indicators as a guide. 



ERIC 




DUTY/TASK NUMBEH 



A24 



\ 



Test tubes. 
Sugar 
Lard 

Napthalene 
Sodium Chloride 
Boric Acid 
^Distilled Water 
Ethyl alcohol 
Acetone, Ether (bptional) 
Cupric sulfate 



.Sodium th1o$u1fate 
Triple Beam Balanpe 
Weight boat 
Weigh spatula 

10 ml and 100 ml graduate cylinder 

150 ml beaker 

1, 5^ 10 ml pipette 

Lycopodium powder 



Conditions 



Given a request for specific type 
of solution " 



Criteria 

Competence In the task will be recognized when a solution 1s prepared 
■according to the procedures used In the training program and/or Insti- 
tution and the achievement Indicators listed^— — 
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1^ 



CurriculuRi Worksheet 



Duty— Performing Diagnostic Proceduros 



Task 



Operate a centrifuge using appropriate equipment and materials to 
separate splldiand liquid components of a specimen*. 



Pre-Test (SamejsJcWefeiiient Indicators) 

le 1 earner: ' ^ : - 

l.Y Assembled specimen, equipment.. and materials - 

Loaded centrifuge In prescribed manner - 

3. Wtlvated centrifuge In- prescribed manner, • 

.4. Gleaned and replaced equipment In prescribed 
manner — - 



Yes No 



J1 



Refeiences & Resources 



DUTY/TASK NUMBER 



••A25 



Student Learning Activities 



Teacher Activities 



ERIC 



1. Observe a demonstration of this 
• task. 

. 2. Attend a lecture/discussion 
related to this task* 

3. Examine centrifuge to chedk 
various parts* 

4* Ceptrifuge starch suspensions 
and, precipitate solutions* i 

5* Centrifuge capillary blood 
I specimens in a microcentrifuge. 



6* Decant supernatant fluid from 
various specimens* 

; ' . y 

7* Demonstrate proficiency on a quiz 
related to this task* 

8* Demonstrate the task satisfactorily 
for Ian evaluator. 



1. Present a lecture/discussion on 
the types of specimens requiring 
centrtfujge separation. 

2. Demonstrate use of a^ '"micro and 
macro" centrifuge. 

3. Demonstrate: 

a. various parts of centrifuge, 
filling centrifuge tube, ' 
loading and balancing centri- 
, fuge*^ 

b* decanting 

4. Administer a quiz related to this 
task and evaluate the results* 

5* Evaluate a student's demonstration 
* of the task using the achievement 
indicators as a guide. 
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tiUTYAASK NUMBER I A25 



Tobis and/pr Equipment 



Conditions 



Micro-macro centrifuge with timer and 
speed indicator on macro-centrifuge 

Test tubes : ^ ' 

Capinary tubes 

Sealing clay 

Conical centrifuge tubes 



Given a specimen needing separation c 
by centrlfuging 



CFitCltid /(Competence In the ta'sk will be recognized when a specimen's componenjts 
' \ are separated uslfig a centrifuge according to the guidelines In the 

tra'^nlng program and/or Institution and the achievement indicators 
1 listed. ' . 



Curriculum Worksheet 



Duty Performing Diagnostic Procedures 



TdSk Solve a mathematical equation using appropriate equipment, supplies, 

and conversion tables and knowledge of mathenatlcs to convert any common 
metric or English measurements to] 
place* 



equivalencies calculated to a decimal- -^^ 



Pre -Test (Same as Achievement Indicators ) 

The learner: ^ / ' Yes No 



L Assembled equipment, supplies, and copies 
of conversion tables - •/ 

■ ■• / ' 

2. Read mathematical problem /- 

3. Set problem up in a prescribed manner 
using appropriate formula and/or ratio 
proportion - . / , 

. ' f 

4. Manipulated equation to solve for unknown 

in prescribed manner f'\ " * 

• ' / 
Reported/recorded answer in prescribed manner - 



fil 



e 



References & Resources 

See Bibliography - #34 { ' - 



DtllY/TASK NUMBER Lji6 



Stud<|nt Learning Activijtres 



Teacher 



Activities 



- o 
ERLC 



1. 



2. 



A. 

3. 



Read) assigned resources afid 
references. : 

Complete worksheets on,, common math 
'probllams. / \ . 

Practice mathematical conversions 
with aata derived from using metric/ 
yard r?u lers. ^ 



4. Practibe relatfng weight to volua^e. 

5* Practice usfng Fahrenheit and 
Centlgnade thermometers. 

6. Complel^^ mathematical problems 
given cjpnversion units. 

7. Using a meter stick, measure common 
body parts, -i.e. foot, elbow to 
finger tip, width of little finger, 
and etcj. Record English and Metric 
equivalents. . I 

8. Using cbimon volume objects and a 
graduat:ed cylinder, measure volurties 

, in metriic with graduated metric 
i glassware: Example: bottle of 
pop, quart of water, cup^f water, 
10 teaspoons, 10 tablespoons, and 
etc* ftecord English and\metric 
* equivalent. / ) 

9. ! Using 'Objects of known English mass, 
1 weigh or| a metric balance and 
rrec6|^fl ijetric equivalent. 

10. iDemohstrate proficiency on ci quiz 



related 



to this task. 



1. ^^ Provide resources and references 

related to tjhis ta^k. 

2. Present a Icicture/diWussion * 
reviewing batsic math\sk111s and 
the metric system. 

.X ' I 

3. Provide ^wor^csheets of inathematical 
problems for students tp practice 
the task- 



^ard/me 



ter 



4. Demdnstratei: 

I 

a. use of /combination 
stick / 



,b. reading dials and meter^s 

c. use 0^ liter measuring \ 
cup and how to relate data 

5. Demonstrate solutions to typical 
health related problems requiring 
conversions. ' \ 

6. Administer a quiz related to this 
task' and evaluate^ the results! 

0 using achievement indicators 4s 
a guide. 



DUTY/TASK NUMBiR 



•A26 



Tools and/br EauiDment . 


Conditions 


Meter sticks/yard sticks 
Graduated cylinders 


V 

Given a mathematical problem 
requiring a knowledge of Metric-' 
English and English-Metric. conversion 


" Appropriate English containers ^ ^ ' 
i*e* quart, pint, teaspoon, etc* 




1 ' . 

Objects for m^asiTing i.e* nickle, 

paper clips, etc* 




Wetric rulers 




Scales: 




a. Dial-O-Gram 




b. dietary 




c> analytical (centigram) 


r 


d^s set of weights 




d* electric 


« 

> 


Varying sizes of pipettes 
(volumetric, gr?iduated) 




Varying sizes of cylinders 




• 

Fahrenheit thermometers 




Centigrade theimometers , ' 




• * 
• 

* 


1 



Critfiria competence in the task will be>ecognfzed when coninon metric and 
V English measurements are cor>verted from one system to another 
correctly to a decimal place determined as acceptable by the 
Institution and/or training program and according to the achievement" 
Indicators listed* 



Curriculum Worksheet 



.DU^y Performing Diagnostic Procedures 



M8 



T9sk 



' Manipulate mathematical data using appropriate equipment, supplies, 
reference tables arid a knowledge of mathematics and chemistry to 
solve a mathematical problem. 



Yes No 



Pre-rTest (Sane.as Acbievemeiit Indicators) ^ 

the learner: 

" . X. Assembled" equipment, 'supplies, and coptes of 
•■ needed 'reference tables - 

2." Readtmathematical problem - 

V--. 3.- Set problem up in prescribed manner - 

, c . 4. IJanipulated mathematical equation to* solve 
for thfi unknown in^presqribed manner - 

V ^ 5. /-Reported/recorded answer in prescribed manner 



III 



N3 



V, 



References A Resources 

See Bibliography - #4 
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DUTY/TASK NUMBEK 



I 



Student Learning Activities 



Teacher Activities ?>\ 



\. Read assigned resources and 
references related to this task* 

2. Complete: 

a» drill work solving basic math 
problems 

b» drill work with math related 
chemistry problems 

c» drill and practice working with 
percent- solutions . 

d# drill practice making percent 
solutions from known percent- 
stock • ^ 

e* drill work determining- amounts 
of solute needed to make: 

a. 5 molar solutions 

b. molal solutions 
c^ normal solutions 

3. Calculate the amount of solute and 
solvent needed to prepare a 

yy hypertonic solution* 

4. Calculate practice problans 

* illustrating procedure use to . 
determine medicine dosage. 

5^ Demonstrate proficiency on a quiz 
related to this task. 



Provide, discussion and^r>U oJi 
the following ty|i6s of problenij^: 



1. 



a. percent solutipns 

b. normal "solutioj^s * 
c» molal solLrtions ^ 

d. molar solutions 

e. pH -determination 

"J 

Demonstrate: . 



A 



3. 
4. 

.5. 



a. preparation of stock solutions 

b. making various percent 
solutions 

c^ method to determine mat he* ^ 

maticalliTtKe amounts" of stoc|^ ; 
. 'needed \\ 

Review the use of logarithms. 

Demonstrate by. chalkboard the 
method used to calculate medicine . 
dosage. 

Provide worksheets of problems 
related tp the calculations of 
chemical compounds and/or medicine 
dosages. 

Administer a quiz related to this 
task and evaluate the- results using 
the achievement indicators as a 
guide. 



DUTY/TASK NUMBER L 



Tools and/or Equipment 


^ Conditions 


* * 

»-> ^ • 

i 

• 

^ * 


/ Given^ a' problem to solve, requiring 
ar knowledge of chemistry and mathe- 
matics 

- - • 

* * ■ ' * 

• 


\ * 

\ ' • ■ 




* 


> 


• 

♦ 

f 

# 


• 


Crit6ri3 Competence In the task will be recognized when a mathematical problem 

Is solved according to the standard of accuracy of the training 
> .0 program and/or Institution and the achievement Indicators listed. 



s 9 



CurriGuhim Worksheet 




Task 



Introduce seTf using a knowledge of standard English and appropriate 
nonverWl mannerisms to identify one's name, position and purpose of 
the interaction to persons in thd clinical area in a clear, distinct, 
voice. ■ ^ : " ^ 



Pre-Test (Same as Acbievemenl Indicators) 

The learner: . •<> Yes No 

\ l. Faced person(s) to.be addressed - ^ ^ 

2. Called person(s) to be addressed by name ifo 
^ possible - ' 

/ — 

3.. Stated name, position, and purpose of interaction 

4. Used nonverbal mannerisms during interaction which 

did not detract from the interaction - 



References '& Reisources 

See Bibliography - #10, #16, and #30 
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DUTY/TASK NUMBER^ 



Student Learning Activities 



Teaclier Activities 



1« Read assigned resourc^e and 
references on this task. 

2. View audio-visual materials 
demonstrating this task. 

3. Role play Introduction of self 
with other learners. 

4. Complete self-check sheet on 
,th1s task. 



5. Practice eliminating distracting 
non-verbal mannerisms with role 
playing followed by critique 

In small groups. * 

6. Record voice and critique 

7 tape play back^of Introduction. 

7* Dawnstrate proficiency on 
a quiz related to this task. 



1. Provide resources and references " 
for this task. 

2. Present a lecture/discussion on the 
principles of communication 
related to this task. 

3. ^ Show an audio-visual aid demonstrat- 
ing this task. 

4. Demonstrate the following types 
-of Introductions to students: * 

a. , other professionals 

b. peers 

c. clients 

5. Provide simulated situation in which 
introduction of self , needs' to be 
done. 

/ 6. Interact and discuss individual 
performances of role play intro- 
duction^. 

7. Listen to student introductions 
on tape. Review with student: ^ « 

a. tone of voice 

b. articulation 

> 

8. Administer a quiz related to this 
task and evaluate the results. 



DUTY/TASK NUMBER I I 



Tools snd/or EauiDment 


Conditions 

C 


T^pe recorder 
Fllmstrlp projector 


Given q client, and a clinical . 
environment In whlch^the learner 
must Introduce hlnjself/ herself 


• Fflmstrip 




Cassette tape 

/ 




. V 

* * 








\ 


A 

\ 


r 

• 


• 

\ ■ r ■ 


• 

0 


1 ■ ' . 

i 

0 




> 



Criteria Competence In the task will be recognized. when the learner 

Introduces himself/herself , to others In a clear, distinct voice ^ 
according, to the policy of the Institution and the achievement* 
indicators listed. 



/• 



Curriculum Worksheet 



Duty Performing Activities Related to Observlng/Recordlng/Repprtlng/Planning 



task Greet Individuals using a knowledge of standard English and appropriate 
non-verbal mannerisms to promote good public relations In a clear, 
distinct vo1ce» 



Pre -Test (Same as Achievement Indicators) 

The learner: - ^ Yes :!o 
1. .Observed arrival of Individual (s) to be greeted - 



2. Acknowledged presence of Individual (s) using 
customary proper manners - 

3. Asked Individuals^) for name and purpose of 
visit - 

4. Answered any questions, per Institutional policy - 



References & Resources 

See'^Bibliography - #4 andJfT- 



DUTY/TASK^ NUMBER 



Student Learning Activities 


Teaiher Activities . 


!• Read resources and/refer»Rce.s on 
non-verbal caiinunfcatibn,^atient 
psychology and public rfetations in 
the assigned material $.\ 

Z. Verballze/danonstrate greeting 

clients in the simulated situations. 

3. Discuss (with the class) the in- 
formation obtained ip greeting 
clients after interviewing several 
medical assistants. 

4. Demonstrate proficiency on a quiz 
related to this task. 

5. Demonstrate this task satisfactorily 
for an evaluator in a simulated or 
actual situation. 

0 

a 

* 

■ • ' / / ' 

✓ * 

w » 


— — —] — " 

L Provide resources and references 
for this task. 

2. Discuss and role^play with the 
students how they would greet the 
client and respond to the client 
in the following situations: 

a* new client - late for appoint- 
ment - angry because she could 
not find tiie office 

b, client who entisrs office, notes 
many patients waiting, immedi - 
ately informs the student that, 
he must be taken immediatV|y' 

c, new client - 45 minutes early - 
very nervous 

d, a frightened six-year old who 
has never been a patient before- 

3. Arrange for a certified medical 
assistant to demonstrate and discuss 
greeting individuals, non-verbal 
mannerisms, and public relations* 

# 

4. Arrange for students to interview 
medical assistants on these topics 
^and repmrtjback^to^thft class* 

5. Administer a qujz related to this 
task and. evaluate the results. 

6* Evaluate a student's demonstration 
of this task using the achievement 
/ indicators as a guide. 

» 

«) 



DUTY/TASK NUMBER ! II 



/ 

Tools ^nd/or Equipment 


Conditions 

! . i 


1 


Given a situation in which a student 
needs to greet a client 

V 

) 


1 


/ ' 






_ . ■ / 


• 


"/ ' / 

/ ' ^ 





Criterid- competence in the task will be recognized when individuals ars 

greeted in the clinical setting so that good public relations are 
promoted-accdrding to institutional policy and the achievement 

' 'jndicat'tJrs'Tl^ted. . 



./ 



Cumculum Worksheet 



Duty Performing Activities Related to Observing/Recording/Reporting/Planmng 



TdSk; Route mail. or gifts using available resources to assure delivery to the 
, appropriate pferson. . . . 



— jPrejest (Sane asKciiievenient indicators) 

. The learner:, I 
1. Read label to determine destination of mail or gifts - 



2. Signed for any mail or gifts per institutional policy 



3. ChecPsd f or any restrictions or special orders 
regarding the destjination of mail or gifts - ^ 

' ' • ' f 

4. Delivered or assigned another appropriate person to 
. deliver mail or gifts per institutional policy - 

5. Placed mall or gihs in designated area ta assure 
they were readily| accessible to person whom they 

; were addressed to - — 



References & Resources 



Institutional Policifis and Pri 
The Ward Secretary Filmstrip 



bcedures Manuals 
Train^x 



.1^ 



Yes 



No 



/ 

/ • 

/ . 



I 



DUTY/TASK NUMBER 



B3 



Student Learning Activities 



■ / ■ . ^ 

L/Read assigned resources andYef- 
. / erences for this task* 

" ■/ ■ - - 

2*- Vienf audio-visual materials on the^ 
/ ward --'secretary* ^- 

/ , ' . 

^3.- Describe th^ procedure for rouftug 
V mail or delivering gifts to clients. 

4* Read labels on letters/mail /gifts 
accurately. 

5. Check simulated Kardex/Chart for 
restrictions of m^l /gifts for three 
clients. ] if 

6. Deliver three le|ters/mail/gifts to 
_ simulated patients. . 

7. .Demonstrate proficiency on a quiz 
related to this task. 

8. Danonstrate the, task satisfactorily 
-for an evaluatoK 



Teaclier Activities 



1. 

2. 
3. 



5. 



6. 



7. 



8. 



Provide resources and references 
for this task. 

.Show aud1o-vl3ua1 materials on the 
ward secretary. 

Demonstrate delivery techniques. 



1l\ssemb1e simulated letters/mai 1 / 
gifts. 



Set up simulated Kardex/Chart i 
restricting gifts/mail /letters. 

Evaluate students' delivery of 
three letters/mail /gifts. 

Adknini^ter a quiz relalbed to this, 
tusk and evaluata the results. 

Evaluate a student's demonstration 
of the task using the i^ndicatorc as 
a guide. / ' 
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DUTY/TASK NUMBER 



Tools and/or Equipment 


4 

Conditions 






Mail 


Given letters/mail/gifts to be ^ 


t 


delivered. 


-Gifts 

• 

<• 

* » y 


< 

* 1 

* 


* 1 

>• 

* 

* 

\ ■ 


■ 1 

-* 


Crit^ri2 Competence in the task will be recognized when mail or gifts are 

routed to the appropriate person(s) according tc institutional policy 

and the achievenent indicators listed. • 
» 



Curriculum Worksheet 



Duty Performing Activities. Related to Observing/Recording/Reporting/Planning 



Task Place a call using a telephone and a knowledge of standard business 
telephone manners to coiririunlcate Information regarding the clinical 
situation^ ^ , 



i^re-Test (Same as-Achievement Indicators) 



The .learner: ' Yes No 



1. Reviewed, the use of various telephone lines with q 
a supervisor - . ■ — • 

r 

2. Assured telephone^ number (s) to be.called was ^ ' 
(were) written and in a direct view - ' \ 



3. Assembled equipment necessary to write notes - 

4/ Manipulated buttons and/or dials on the tejephone - 

5. Postioqed mouthpeice of telephone to assure 
audibility of voice - ' 

6. Spoke to other party in presqpibed manner - 

7. Wrote any needed messages - 

8. Replaced receiver gently - 

9* Recorded/reported infomation from calTper 

, institutional policy - 



References & Jle:LOurc€t$ 

See Bibliography - #8, #13, ind #16 



DUTY/TASK NUMBER 



B4 



Student Learning Activities 



Teacher Activities 



1. Read module 4401-09-008, Medical 
- . Office Assistant and/or other 

assigned resources and references 

related to this task. 

2.. Observe a demonstration of this task. 

3. Practice relaying the different types 
gof messages with a telephone. 

4. Compile telephone directories of 
' frequently used numbers. 

5. Demonstrate procedure satisfactorily 
1^ for an evaluator. 



■J 



1. Provide resources and references 
related to this task. 

2. -Demonstrate the procedjure of 

relaying different types of messages. 

3. Provide different messages to.be 
used in role playing. 

4. Provide telephones. . 



\ 
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DUTY/TASK NUMBER 



B4 



i 



Tools and/or Equipment 



Conditions 



Telephone book . 

> - ' 

Telephones (available for rental at local 
^ phone center) , ^ 

Telephone index - rotary file 

Appointment book 

List of emergency and frequently called 
numbers 



Given a telephone message to be relayed 




Criteria Competence in the task will be recognized when a telephone call is 

placed to communicate information regarding a clinical situation 
\ . - according to institutional policy' and the achievement indicators 

\ listed. \ 



Curriculiim Worksheet 



Duty Performing Activities related to Observlng/Recordlng/Reporti.ng/Plannijig 



Task 



Answer a telephone using a knowledge of standard business telephone 
ni^nners to conmunlcate Information, regarding a cMn leal, situation. 



Pre-Test (same as Achievejireiit Indicators) 



The learner: * 

1. Reviewed the use of various telephone lines 
with a supervisor - . * 

2. Assembled equipment ^necessary to write notes * 

3. Manipulated receiver to assure audibility of 
voice \ 

. 

4. Spoke into telephone in ^prescribed manner - 

5. Wrote any needed messages * 

6. Replaced receiver gently - 

7. Recorded/reported information from call per 
institutional policy - 



References & Resources 

See Bibliography -.#8, #13, and #16 
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Yes 



No 



DUTY/JASK NUMBER I Ei 



Studenf Learning Activities 




1. Read assigned resources and 
. refereix;(BS related t? this task. 

2. Observe a demonstration of this 
■task. 

' 3* Practice completion of call mem 
forms. 

.4. Practice writing messages on ca]l 
memo forms. 

5^ Practice answering telephone: 

a^ promp'lly 

b. identifying self and area 

c. using "hold" button 

d. using propeir tone of voice 

e. returning to /line after 
placing calTeton hold 

f • transferring a, cal 1 

g. closing a call 

6. Practice taking accurate mess)taes. 

7. Demonstrate the task satisfactoVily 
for an evaluator. 



1. 

2. 

3. 
4. 

5. 
6. 

7. 



Provide resources and references 
related to this task. 

Discuss message fonns in a large 
group lecture. Provide samples of 
correctly completed message forms. 

Demonstrate skill to students. " 

Provide situations of different 
callers and messages % be addressed 
by students. 

Assi s^ 1 earners, to . use tel ephone . : 

Review written messages for accuracy 

Evaluate a student's demonstration 
of the task using the achievement 
indicators as a guide. 



DUTY/TASK NUMBEI^ 



B5 



Tools and/or Equipment 



Conditions 



Training and master telephone (available 
for rental - local phone centers) 

Message pad 



Given all necessary tools,, equipment and 
supplies and a telephone to be answered 
in the clinical setting. 




Criteria 



Competence in the 
answered to communi 
according to instit 
1 i sted. 



be recognized when a telephone call is 
rmation regarding a clinical situation 
oliqy and the achievement indicators ' 



er|c 



Curriculum Worksheet 



Duty 



Perfomirig Activities Related to Observing/Recording/Reporting/Planning 



Task 



Schedule apjMJintments using the appropriate fonn(s) to secure a service 
and/or 'treatment for a client. • > 



Pre-Test (Same as Achievement Indicators) 

^ The learner: / s 

1. Listened to or read supervisor's order - 

2. Contacted the office, department i or, person 
with whom the appointment was to be made " 

'3. Secured,. appointment in prescribed manner - 

" 4. ■ Assured both parties in the appointment, had 
the same information regarding time, length, 
purpose, and place of appointment - 



References & Resources 

See BibliograDhy.- #4, #8, #13, #16, and #30 
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Yes No 



• « 



\ 



DUTY/JASrNUMBER 



b6 



Student lea 



^i^^^^ities 



teacher Activities 



L Read assigned resources and 
references for th1s;task.- 

2. View audio-visual materiuls on 
schedul ing ai^pointments. 

3. Attend a task lecture/d'iscusslon 
related to this task.^ \ ^ 

4. Observe^ a danonstration of^the task. 

5. Role play making an appointment for 
a client. ' ' ^ ^ ^ . 

6. ' Fill out appropriate forms: 

a. appointment book . " ' . 

b. appointment reminder card . ; 



7. View trans par eneies on appointment 
scheduling. ^ '\ 

8. Complete activity sheets with 
appropriate forms for scheduling. 

9. Take field trip to medical/dehtal 
office and write evaluation on 

» observing afppointment scheduling 
for a day. 

10. Demonstrate pi^oficiency on a ^ 
quiz rel,at§d to this task. 

11. Demonstrate this task satisfactorily 
for an evaluator* 




7. 
8. 



Provide resources and references 
cfor this task. 

how audio-visual materials 
onstrating appointment scheduling 

Demonstrate client interview 
rocedure. * . 

. ' * 

Use overhead projector to provide 
information for filling in forms 
^,for -appointment scheduling. 

Give and discuss activity sheets 
on various types of appointments 
scheduled andjength of times 

Arrange for a dental /medi cal 
recptionist to\speak to students 
on this task. , 

Administer a quiz related to this 
task and evaluate the rlssilts. 

Evaluate a student ^s demonstration 
of the task usfng the achievement 
indicators as a guide. 



^ 




{ • 



DUiYAASK NUMBER 



B6 



Tools and/oi* Equipment 


iConditions 


Forms 




Overhead projector^ screen 


Given a client who*needs an aDDofntmMt. 


Simulated office equipment (desk and 
V chair) ^ 


\ 


^ Patient Information memo : 


■" . - ' ' ' 


Appointment sheet 




Doctor *s copy of daily appointments' 




. X-ray request form 


. \- 

\ 


Laboratory request form 




Hospital referral form 




EKG/EEG fom 




Consultation form 




1 

Physiotherapy form 




» 

Ambulatory surgery form 




Appointment reminder cards 

-» 

<• 

> 

t , 




Crit6ri9 ^ Competence in the task will be recognized when an appointment is 

scheduled according td a supervisor's order institutional procedure 
and the achievement indicators listed. 

• ■ ■ ■'. \ ■ 
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Worksheet 



Duty * . Performing ActivJties Related to Observ1ng/Record1ng/Report\ng/PTann1ng 



•50 



Task 



^ Obtain information from a client using electronic devices to 
identify. a client's needs or request promptly. 




Pre -Test (W as /»cliie»eiiieiit Indicators ) 

The learner: v . . : 

1.. Scanned specified panel for client's, signal - 

2. Activated equipment necessary to talk With" 
client in prescribed manner - 

■ y 

3. Listened to client's need or request - 

4. Followed'^p n^d or request in prescribed manner 
to assure/client's satisfaction - 




Yes' No 





References & Resources 

• * 

Introduction to Nursing Care , Johnson- and Johnson 



or 
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pifTY/TASK NUMBER 



B7 



Student Uarning Activities 



teaclier Activities 



!• Read resources and references 
^•eldted to the task* ^ 

Z. Observe a demonstration of the task*. 

3* Ask a "client" a question over the 
.intercom system in a health care 
facility. Use an empty room with a 
simulated patienjt to practice^if • 
possible. " • 

• 4. »^ Discuss how to deal with the'client'^ 
who has sensory deprivation and/or 
motor loss which may affect his/her 
use of an electronic communipatloa, 
system. 




s 




1. Provide resources and references 
related 'to the task. 

■ 

2. Demonstrate the procedure in the 
clinical area/heal th» care facility 

■ during a tour there. - ^ * " 

• . * ■ '• 

3. ^Discuss with the students whqn 
this type of iystem may, be 
inappropriate ^ntfwhat othe^, 

al tet h tive commupicatidn systems 
may be better. 
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DUTY/TASK NUMBER 



B7 



Tools and/or EauiDment 


Conditions 


• 


* • 

Given an electronic device to use in 
identifying a client's need/request 


t 




* • \ 1 ' ' • ^ 

\ 

■• A - . , • 


\ * 

\ 


• 


> 






Crit^rifl Competence In the task will be recognlzeol when the pulse rate of 
1 - a. client is obtained according to the guidelines of the training 
program or institution and, the achievement indicators listed. 
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Curriculum Worksheet 



Duty Perfonning Activities Related to Observing/Recording/Reporting/Planning . 



Task Broadcast infonaation using electronic devices to channel 
information to a client. 



Pre-Test (Same as Jcbievement Indicators) 



The learner: 

^1. Activated equipment in prescribed manner to 
talk to client - 

2. Relayed message to client - 

3. Elicited feedback from client concerning 
message if needed - ^ 



Yes No 



References & itesonrces 

■V 

Introduction to Njirsing Care , Johnson ^and Johnson 
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DUTY/TASK NUMBER 



B8 



Student Learning Activities 



1. Read resources and references 
related to this task. 

2: Observe a demonstration of this 
task. 

3. Give a "c/ient" a set of directions 
over the Intercom system In a 
clinical and health care' facility. 
Use an empty room with a simulated 
client to practice If possible. 

4. Discuss how to deal, witb the client 
who has sensory deprivation and/or 
motor loss which may affect his/her 
use of an electronic coit|nun1 cation 
system. 



\ 





Teacher Activities 



1. Provide resources and references 
which relate to this task. 

2. Demonstrate the procedure in the 
clinical area of a health care 
facility during a 'tour. ^> 

3. Discuss with the students when this 
type of system may be inappropriate 
and what' other alternative communi<- 
cation systems may be better. 

/ 

4. Evaluate the student in -the 
performance of the skill using the 
achievement indicators as a guide'. 
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DUTY/TASK NUMBER 



B8 



Tools and/or Equipment 



Conditions 



Given an electronic device;.and 
information to be channeled to a 
client. 



Criteria Competence In the task will be recognized when the pulse rate of a 

client Is obtained according to the guidelines of the training progicam 
or Institution arid the achievement Indicators listed. . 



.'k- \ 
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Gurricufum Worksheet 



Duty Performing Activities Related to Observing/Recording/Reporting/Planning * 



9 



Task Notify appropriate persons using the designated channel's of communication 
and available resources to channel client concerns/complaints. 



Pre-Test (same a$ Acbievenent Indicators) 



The learner:* 

!• Identified, appropriate person(s) to direct 
concerns/complaints to - - 

2/ Contacted appropriate person(s) using 
designated channels of communication - 

3* Relayed concerns/complaints - 



Yes No 



References & Resources 

Institutional Policy Manuals . 



DUTY/TASK NUMBER 



B9 



^lilUtpili bVarillll^ .ftW4lwlilCd 




• ' ' " ^' 
1. Read resources and references 
related to this task* 


o 

1. Provide resources and references 
related to this task. . 


.2. Discuss the simulations, involving 
a variety of client concerns/ 
problems ^assigned by instructor 
in small groups. Discuss your 
jy'oup^S' responses with other 
groups* 

3. Demonstrate proficiency on a 
quiz related to this. task* 


Z. Makes transparencies showing channels 
of communication within a variety 
of health care agencies and discuss 
these with the students. 

3. .Prepare simulations^ involving a 

variety of client concerns/tomplaints 
and different departments to which 
these should be channeled. . 


. . • . )^ 


• 

• 5. Arrange for an administrator within 
a health care, agency/facility to 
address the class op how a client's 
cojicerns/complalnts are usually 
channeled with'^n an institution. 


. ■ " • - 

v. - . . . 

c 

V 

*» 


\ 


• 

1 

> 





*er|c 
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DUTY/TASK NUMBER 



B9 



Tools and/or Equipment 



Condftions 



' Given a client's joncerns/complalnts to 
channel 



\ 



CritOria competence in the task will be recognized when appropriate person(s) 
are' notified ^f- a client's concerns/cofnplaints according to institu- 
tianal policy and the achievement indicators listed. *" 



Curriculum Worksheet 



Duty Performing Activities Related to 'Observing/Recording/Reporting/Planning 



Task Interview clients uslnga knowledge of basic Interviewing skills and 
appropriate nonverbal behavior to Identify health needs/problems. 



Pre-Test (Sane as Achievement indicators) 

The learner: 

1. Identified client '- . '• 

\Z.* Focused communtcatrlon on client's concerns? 
probl-enis,. or interests in prescribed manner 

3.- Asked questions relating to client^s health 
needs in prescribed manner - 



Yes 



No 



References ^& Resources 

See Bibliography - #23^ 




DUTY/TASK NUMBER 



BIO' 



V 



-•>.'■ 




Student Learning Activities 



!• Read the resources and references 
on interviewing. 

Z. Observe a client interview and 
: critique it based on principles of 
communication. 

3. Verbalize/role play interview 

- clients with the interviewing * 
techniques suggested. 

4. Fill out two different interview 
forms from the samples provided 

^ in class. 

5. Critique a v^ideo-tape/tape 
recording of an interview. Discuss 
the critique in class. 

6. Tape record an interview with a 

^ simulated client: In small groups, 
critique the interviews. 

7. Demonstrate proficiency on a quiz 
related to the task. 



Teaclier Activities 



1. Assemble materials for a role 
playing- exercise on interviewing 
clients. 

♦ 

2. Demonstrate Interviewing techniques 
with class interactions. 

3. Observe students as the interview 

' students. ,/ ^ 

4. Develop/achiinister a written or 
oral quiz which test the students 
on interview techniques. 

5. Provide sample interviews on 
videotape or tape recorder for 
students to critique. 
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DUTY/TASK NUMBER 



BIO 



Topis and/or Equipment 



Sample of interview forms 



Conditions 



Given a situation In which a client 
needs to be interviewed — 



CrItOria competence in the task will be recognized when the health needs of a 
client are Identified through an interview according to the principles 
. of therapeutic commurtlcation fn the training program or institution 
' and the achievement indicators listed. 



GurricuXum Worksheet 



Duty Performing Activities Related to Observing/Recording/Reporting/Planning 



Task Interview a client's family and/or friends using a knowledge of basic 
interviewing skills and appropriate nonverbal behavior to identify a 
client's health needs/problems. 



Pre -Test (Same as Achievement Indicators) 

The learner: ' 

1. Identified client's family and/or friends - 
. Z. Explained purpose of interview/in prescribed manner - 



3. Focused comnunicati on on family's and/or friend's 
^ concernSt questions and problems relating to the 

client, maintaining confidentiality of Information 

4. Asked questions of family and/or friends relating 
to cVient's health needs, in prescribed manner - 

5. Recordeid/reported pertinent data per institutional 
policy - 



Yes 



No 



References & Resources 

See Bibliography '-;#4, #8, #T4, #16, and #30 



DUTY/TASK NUMBER 



Bll 



Student Learning Activities 



Teaclier Activities 



1. Read resources and references 
reUted to this task. Study the 
list of questions to use as a 
guideline 'oefore starting the 
interview. Practice" interviewing 
skills on several peers playing the 

. role of family members/friends of a 
mock client. .Compare responses 
of different "family members/ 
friends" to the same questions. ' 
Practice spealcing clearly and 
• slowly to a "family member/friend" 
in a pleasant tone. \ 

2. Role play family member/friend 
interview using simulated, 
situations. Explain purpose of 
family interview. 

3. Fill in interview form with data 
obtained. ' 

4. Discuss tape recording of 
interview between learners and 
family member of client. 

5. Interview the families of the 
following: ' ' 

a. handicap patient 

b. child 

c. client with ?e**ious illness 

6. Demonstrate proficiency on a 
quiz related^ to this task. 



1. Provide resources and references 
related to this task. 

2.. Provide learners with necessary * 
forms. Review forms with students. 

3. Show a film or slide presentation 
on how to interview a family member/ 
friend of a client. 

4.. Give a list of questions to learners 
to use as guidelines for the inter* 
view.- • . 

/' * 

5. Demonstrate taking notation 
including format, accuracy, brevity, 
and legibility. Discuss common, 
abbreviations, write them on the . 
chalk board. 

6. Demonstrate an interview with a 

, family member/friend of a client / 
u^ingotqock situation. 

< 

7. Prepare and discuss tape recordings 
•of simulated or actuaUinterviey^s 

with family member/friend of a 
client. 

8. Administer a quiz related to this 
task and evaluate the results. 



DUTYAASK NUM8ER 



Bll 



' Took and/tr E^iiil^eiit 


Conditions 


History, forms * " ( 
Prolector* screpn. film-. sUdesl * \ 


Given a clinic situation where the-' 
client's family and/dV* friend must 

hp Int'prv^PWpH 


Cassette player/cassette tapes/ 
. Interviewing guidelines, 1 


^ Given a doctor's notes and necessary 
forms and a client whose health needs 
are to be detennined. 






• 


* « 

• * V 

«. ■ . * 


✓ 

t * 


« 

• 

»> 

- J» 




• J > 



Criteria 'Competence Irr the .task will be recognized when the health nee^ls of 

a client are Identified by Interviewing client's family and/or friends 
according to the principles of therapeutic communication in the 
training program or Institution and the achievemctpt indicators listed. 
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Curriculum Worksheet 



Duty . Perfcmtng Activities Related to Observing/Recprding^Reporting/Planning 



i 



Task Interact with cllentSs regardless of age, sgx, race, religion .or marital 
status, using a knowledge of physical, social, and cultural differences 
among indiviauals to provide. health care to clients.' 



I^e-Test ($ane as Achieuneiit lRdicators) 

The^leamer: ' • - 

1. Accepted assignments for care of clients 
without discrimination « . » 

2. Gave health care to clients, in prescribed manner / 
without, discrimination - 

3. Used verbal and nonberbal behavior with clients to 
communicate *a^ non judgemental attitude - 



Yes No 



References & Resources 



SeeJibliograW - #23- 
Spiritual Needs of Patient Filrtistrip - Trainex 
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DUTY/TASK NUMBER 



B12. 



Student Learning, Activities 



Teaclier Activities 



»1. Read resource and references on 
, - religions, cultures and social 
systems that affect health "care. 

2. Attend a lecture/discussion related 
to this task. 

3. List/verbalize various examples of 
how culture and religion pjay aa 
important part in a client's 
reaction to illness and treatment. 

4. List/verbalize Ways In which a 
health professional can denjonstrate 
non-discrimination and. non-judge- 
mental attitudes when dealing with 
clients who have physical^ social, 
and cultural differences.. \ , 

5. .Rolerplay inter^actions with clients 

iff simulated situations which may 
include: ^ " 

a. welfare client 

b. racial minority 

c. cliCTt from a specific religion 
d* ^extremely wealthy client 

, e. pyert homosexual /lesbian 

Tape record the interview ^or have 
others observe ^1t and then critique 

it. ;/ 

6. Fill out instruments which help 
clarify values and biases and 
review the resirUs. 

7. Demonstrate proficiency on a 
quiz related to this task. . 



1. Assemble materials for reading and 
actiyittes on cultures, religions, 
and social' systems, and physical 
differences that affect attitudes 
of health care workers and clients. 

2. Present a lecture/discussion 

' highlighting discriminatory /non- 
discriminatory approaches to " 
persons "different" from the health 
care worker. 

c 

3. Role-play interviews with one or 
more simulated situations and have 
.students note discriminatory arid/ 
or npn-discriminatory behavior 

4. Provide values clarification 
, exercises for the students. 

5. Provide students with role-play.' 
situations of different situations 
which may evoke discriminatory 
behavior on their part.. t 

6. Administer a quiz related to this 
task and evaluate the results. 



DUTY/TASK NUMBER 



B12 



Tools jand/tor Equipment 



Conditions 



- 'rc 



Given a situation where a student^must 
interact with clients of different age, 
sex, race, religion, or marital status 



'itOrid Caiipetence In the task will be recognized when clients are Interacted 
with according to the .institution's liollcies, federal and state civil 
rights codes and the achievenient indicators listed. 



RjC 




Duty 



Performing Activities Related to Observing/Recording/Reportfflg^anning 



Task 



Explain <a procedure using a knowledge of the procedure to Inform a client 
.of care ;to be rendered. 



The leairner: 

1. Reviewed instructions for procedure if necessary - 

2. Explained procedure in prescribed manner - 

3/ Asked client for any jiuestions regarding the procedure - 

4. Recorded/reported any client concerns regarding a proce 
per institutional policy - 



Yes No 




References & Resources 

Si^ Bibliography - #27 




ERIC ' 
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DUTY/TASIUUIMBII^ 



B13 



Student LeaFning Activities 



teacher Activities 



1. ' Read: the materials on the "Patients 
Bill of Rights"'' and the procedures 
to^be explained. 

^^2>-^xplain the procedure'^assigned by 
tK^te^er In a simulated health - 
occupations/client situation. Ask 
for feedback on^the^arity complete- 
ness and accuracy orlhe-ex^aination. 

3. Incorporate explanation of the 7"^-^ 
procedure as a step in. any procedure 
you practice. 



1. Demonstrate explaining a procedure 
to the students and have them 
interact as if they were the client. 

2. Assemble materials on various 

. procedures to^be explained and 
assign the students to explain 
the various procedures. 

3. Require explanation of a procedure 
as a step in any procedure a ^ ^ 

^ --student practices. 



DUTYAASK NUMBER 



B13 



Tools and/or Equipment 



Conditions 



Given a situation wbere a Health 
Occupations student must. inform a 
client of a procedure that is to be 
rendered 



J, 



Criteria Competence in the task will be recognized when a client is 
,infor«ied of a procedure to be done according to the institution's policies 
and/or the Anerican Hospi tat Association's Patient Bill of Rights and the 
achievement indicators- listed. 




Duty Performing Actlvitfes Related ;to Observing/Recording/Reporting/Planning.. 



Task 



Identify a client's health needs/problems using a knowledge of the 
hierarchy of human needs and data from health team members ta assist 
with the development of a health care plan. 



Pre-Test (Saie as Acfcieffawiit In jicatorsT 

The learner: ' ' - , ^ 

1. - Assanbl'ed pertinent data" regarding a client - . . 

2. Discussed pertinent data viith a siqservisor - 

3. Obtaiied written nursing care plaifi of a client - 

'4. Scanned nursing care plan to identify needed charges - 

5. Entered changes on nursing care plan with assistance of 
a supervisor per institutional policy - 



Yes No. 



References & Resources 



DUTY/TASK NUMBER 



814 



Student Learning Activities 



Teacher Activities 



1. Read assigned references and 
resources for this task. 

,2^ AttencTa lecture/discussion on this 
subject. ' / 

3. View and discuss the transparencies, 
concerning this task. 

4. Complete with a group, a health care 
plan for a simulated cl1er>t develop* 

' ing only the priority need.; 

5,. Observe a patient care conference 
during^ a. visit to a health care 
facility* Discuss yoiir observations 

with the class. 

x» . , ' ^ 

6. Decide what two priority needs you 
have based on Naslow's heirarchy. 
Develop goals and a plan of action to 
meet these needs. . Evaluate the plan 
at the end of a week and revise It as 
needed. , - 



1. Prepere reference mater*ials ^concern*. 
Ing this task. v , 

2. Present a lecture/discussion on 
health .care planning ^and MasTow's ^ 

, hierarchy of- needs. 



3. Make a transparency showing Maslow's ♦ 
hierarchy of need§. 

a. Obtain overhead projector and 
discuss the subject using the 
transparency. ^ 

4. Obtain health care plan fqrms from 
various Institiutions. 

a; Make .transparencies of health 
care plan forms and discuss the 
subject using the transpar^encies. 



5. 



6. 



Prepare a field trip to, observe a . 
patient care^ conference in a health 
facility. Lead students In a dls-^ 
cusslon of the conference to focus 
the learning on this task. 

Prepare a series of client situations 
From the data , have students work In 
smalVgroups to complete a care plan 
for the client, based on-h1s/her 
priority need* Evaluate the, process 
using the achievement Indicators as 
a ^ulde. 



DUTY/TASK' NUMBER 



B14 



RJC 



Tools and/t>r Equipment 


" Conditions 






Given a client whose health needs/. 
^ problems need to be identified. 


* . 'J 


'.^ _^ _ ', . s 






/ 


1 

/ * . >■ 

> 

! * * * 


Sr 

■i 


'I 

4. 


t » r 

> 








' •'-'1 




1 


> 

--^ 


Criteria competence fn the- task will be recognized when the learner assists 
with the development of a health care plan for a client according 
td the institution's procedure and. the achievement indicators listed. 











Curriculum Worksheet 



Duty 



Performing Activities Related to ObserVing/Reccrding/Reporting/Plar.rrtjig 



Task 

: Interact with fjealth care personnel using a- Knowledge of therapeutic 

conmunication techniques and appropriate nonverbal behavior to promote a positive 
work atmosphere in theiclinical area. 



\ 



Yes No 



Pre-Test (Same: as AcWeMment Indicators) ^^'7"^ 

The learner: 

1. Reviewed the institution's* guidelines for ethical behavior 

2. Identified health care personnel in the clinical area - 



a. - Communicated with" health care co-workers in a manner necessary 
, to achieve" a positive work atmosphere - 

4; Reported conflicts with health carV personnel to one's 
supervisor per institutional policy - 



(II 



References & Resources 

^ Introduction to Nursing Care , Johnson and Johnson 



DUTY/TASK NUMBER 



B15 



Student Learning. Activities 



*1. Read assigned resources and ref- 
erences on therapeutic communications 

2.. Participated in the. roTe-playihg 
' situations. Involving repofting 

conflicts to one's supervisor. 



Teaclier Activities 



1, Assemble resources and references 
on therapeutic communications. 

* . « ' * * " 

2. Design a role-plsiying situation 
which demonstrates therapeutic 

■ communication techniques and 



_3._ Role play the following situations: 

a. Repeating client information to 
another 

Requesting assistance from 
another worker / 

c. Reporting a conflict with< 
\ another department or person 
\ withtn your own depaY!tment 

4* Demonstrate proficiency on a quiz 
^ related to this task. 



appropriate nonverbal behavior 
between health care personnel which 
promotes e% positive work atmosp(iere« 

3. Listen to student role platy sit- 
uation and evaluate them using the 
achievement indicators as a guide. 

4. Acbninister a quiz related to this 
task and evaluate the results. 




t> 



DUiy/TASK NUMBER 



B15 



Tools anfii/or Equipment 


Conditions 


• i • . • , ' ■ ■. 
. ■ • j ' ' ' 

* 1 

■* 1 


Given a situation where' the Hiealth 
Occupations student^ has to interact 
with other health c^ire personnel and- 
promote a positive work atmosphere. 


1 •■ ■ • ' , • 


1 


1 

■ - ^ " ,. r 

/ 

t 




■ / 


^ 

« i 

1 . 

- ; ■ ( 

t 


CritOrid competence In the task will be recognized when the learner Interacts 
with other health care workers in the clinical setting ^ccoVdlng to the institution's 
policy and code o^ ethics and the achievement indicators listed. 



Mr. 



\ 




Worksheet 



Duty 



Perfoming Activ, 



Related to Observlna/Recording/Reporting/Planning 



TflSk Compile client records/charts. using a knowledge of the institution's 
. standard chart format to assure a cDwplete'file. 



ERIC 



Pre-Test (Sane as AcbtevemeRt Indicators) 

* The- learner: ' 

1. 'Assanbled fonns and record/chart coyer - 

2. Imprinted each fom with Identification data about tfie client 
per institutional policy - 

3. Wrote in any data per institutional policy - 



Yes No 



4. Arranged fonns in record/chart cover per institutional policy - 



References & Resources 

See Bibliography - #4. #8.' #13. and #1S 
Maintaining the Patient's. Chart Filmstrip - Trainex 



DUTY/TASK NUMBER 



B16 



Student Learning Activitie$ 



'* 1. 

2. 

3. 
4. 

5, 

. 6* 



•Read assigned resources and 
references related to this? task. 

View the audio^visual materials, 
-related to the task« 

Observe a demonstration of the task/ 

Identify foms needed^ tp compleie 
charts/ * • 

♦ 

Assemble forms In chart In the' order 
specified by the Institution. 

Prepare each fonn with patient l.D. 
number, name^ birthday i etc. as 
required by Institutional policies. 



ERLC 



Teacher Activities 



1. Assemble assigned resources and 
re^^^rencest 

' " 

2. Set up and present audlo-vlsual 
materials ralatfed tO'the task. 

3. Evaluate the student's performance 
of the task using the achievement 
indicators' as a guide. 

4. Demonstrate how. to prepare fonns 

. and place them in the order in which 
they are to be .put in chart. 

5. Provide for learner all forms needed 
- to complete chart. ^ 




DUTYAASX NUMBER 



. B16 



ERIC . 



Todls and>tir Eouimn^nt 


Cfinditiiiiifi 


Cover chart 


Given all farms necessary to complete 
'a cnart # 

*• 


• Forms necessary to complete -chart 


Film^trip projector 


* 


film * ' , 




' Cassette player/cassette 

% 




4 

• 


» 


* 

\ * 


* 

* 

« 




* 

V m. 


Criteria Competence^tn the task will be recognized when a client's record/ 
chart 1$ compiled according to ttte Institution's policies and procedures and ttie 
•chttviwent Indicators 11,sted. - 
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Curriculum Worksheet 



Duty 



Performing Activities Related to Observing/Recording/Reporting/Planning 



TdSk ^ Chart treatments using the appropriate chart form and standard medical 
terminology to document a client^s health care. 



Pre-Te$t (Same a$ AcbieveiReiit IndicatoriS) 

The learner: 
1. Obtained chart • 



2. ^ Located correct chart form for recording treatments 

3. Wrot^ inl^ormation about completed treatments in prescribed^ 
manner - 

4. Signed chart entry per institutional policy - 

5. Returned chart to designated are?i - 



References & Resources 



c 
t 
f 




RIC 



Yes No 



IP 

t 



DUTY/TASK DUMBER 1 



Student Learning Activities 



1. ' Read assigned resources and 
i^fere^ices for thiVtask. 

•2, View the audio-visual materials 
• related^ to ,th'(s task. 

3'. Attend a lecture/discussion related 
to this task. 

4. ' Achieve ai least minimally acceptable 

mastery of the medical. terminology j 
■ V comnonly used In charting. 

5. within a class -or small groups, 

' practice charting sample situations 
Involving treatments and reactions. 

6. Demonstrate proficiency on a quiz 
related to this task. 



Teaclier Activities 



1. Provide resources and references for 
, this task. 

2. Set up and present audio-visual 
materials related to this task. 

3. Present a lecture/discussion which may 
include: 

a. medical terminology connonly used 
in charting • 



b. legal aspects of the chart 

c. general rules for charting 

4. Shoa examples of charting for various 
procedures. 

5. Have students role play perfoming 
' various treatments ' and have al 1 

. students chart, the treatment* . 

6. Evaluate the students' charting of ' 
various treatments using the achieve- 
ment indicators as a guide 

7. Administer a quiz related^ to this tast 
and evaluate the results.' 







DUTYAISK NUM8FB 817 




tools and/br Equipfflent 


Conditions 


• 


. Chart . 

Forms* pertinent to the treatment performed 
.(example - graphic records, nursing notes* 
lab forms, etc.). 

* 

* • 


Given Information regarding treatments 
performed to be charted' 

< 


1 

> 


• 

♦ 
# 

* 

\ 

\ 

\ 


« 

* 

> 

\ 

• ■ \ -- 

c 




Crit€rid Competence, In the task wlf^TJier/corglnzed whan treatments are 
documented In a cl1ent*s chart according to^he Institution's procedure and the 
achievement indicators ifsted. 



Curriculum Worksheet 



Duty Perfqming Activities Related to Observing/Recording/Reporting/Planning- 



'TiSk Qn^^^. infomttion relevant to a clinet's Jiealth needs using standard 
jnedlcal /dental terminology to docunent a client's health care status. 



Pre-Test (Sane as Adiieveneit Inlicators) 

the; learner': 
1^ Obtain e d a chart ^ 



Yes 



No 



2. Located correct chart form for recording information regarding 
the client's health needs - ' 



3. Wrote information regarding client's health needs in prescribed 
' manner - 

4. Signed chart entry per institutional policy - 

5. Returned chart to designated area - 




References & Resources - 

See Bibliography - #4» #8» #13» and #16 



\ 



DUTY/TASK NUMBER 



B18 



Student Learnifig Activities 



Teaclier Activities 



1. Read assigned resources and referen- 
ces for this task. 

2. Observe and/or participate In a 
simulated client situation and chart 
appropriate Information. 

From a list of a client's complaints 
and synptoms* provide the correct 
medical /dental terminology. 

4. Chart observations, of various sim- 
ulated bodily discharges and pictures 
of different physical signs provided 
in class. Have yoiir charting 
evaluated. 



1. Provide resources and references for 
: this task. • :\" 

2. Prepare and present to learner 
condensed medical words and 
abbreviation lists. 

3. Demonstrate charting complaints and 
symptoms; 

4. Provide written and/or role play 

. , situations from which information 
can be obtained for charting. 

5. Evaluate students* completed 
charting entries using the 
achievement indicators as a ^uide. 
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DUTYAASK NUMBER 



Tools Bni Ar Equipment 



Chart 

/ ^' - • ■ ■ 
Medical Dictionary 

Medical /dental history sheet 

JFomi pertinent to client's complaint 



Conditions 



/ 



Given information' relevant to a client's 
health needs 



Criteria competence in the task will be recognized when infonnation 
- relevant to the health needs of a client is documented in the 

chart according to the institution's procedures and the achievement 
indicators listed. ^ ■ ^ 



4t 



/ 




Dilty Performing Activities Related to Observing/Recording/Reporting/Planning 

TdSk Chart recurrent data using the institution's approved foL(s) to record 
accurate information about a client,- such as weight, diet, I & 0, activity, etc. 



5^ 



Pre-Test (sane as Aciiieveiii^at Indicators) 

, ► The TiearnerUi — ■- ' Yes No 

beiectep data tf oe cnartea - ; ' ^ ~ 

2. Located, specif led fonn on client's chart for the data.- _. 

3. Wrote in data in prescribed manner - . '. ' 

4. Noted any unusual deviations from preceding data - 

5. ; Replaced chart in designated area - ' ; 

eriteported anyHi^^ preceding data - ' 



References & Resources 

See Bibriograpby - #34 
Charting Films trip - Trainex 
Institutional . Procedure Manual s 



DUTY/TASK NUMBER 



Student Learning Activities 


Teacher Activities 


. T" "^-^ — - 

1. Read assigned resources and references 
on charting. 

^ > 

Z. View filmstrip on charting. 

3. View, transparencies- related to the 
>task. ' , ' 

4. Record information on institutional 
forms provided. Have the forms 
evaluated. 

5. « Discuss. deviations noted from pre- ' ' 

viousiy recorded"* materials in small 
groups. 

6. Demonstrate proficiency on a quiz 
related to this task. 

• * 

t 

• 

« 

^ .' • ' ' 


!• Provide the resources and reference 
related to this task. 

Z. Set up and present audio^-visual 
materials. 

3. Make 'transparencies of samples of 
various data sheets which may be 
found on a chart and discuss in 
class. 

4« Provide sample data to be used on 
forms* ^ 

5. Demonstrate gathering and recording 
various types of recurrent data. 

6. Discuss deviations in data th^t 
should be noted and repor^edl 

7. Give the students a quiz related to 
this task and evaluate the results. 

8. Evaluate a student's demonstration, 
of the task using the achievement 
indicators as a guide. 

/ 




Duty 



Performing Activities Related to Observing/Recording/Reporting/Planning 



0f$ 



TfliSiC Graph vital signs using the Institution's approved fonn(s) to maintain a 
client's medical record. 



No 



Pre-Test (Same as Acbieveinent Indicators) 

The learnefr. Yes 

1. Gathered data needed for graphic sheet 

2. Selected current graphic sheet from client's record/chart - 

3. Wrote Information and data in prescribed manner - . 



4. \ Returned client's. record/chart containing graphic sheet to 
"^designated area 



Referencetlr Resources 

Charting Films trip --Trainex. 
Institutional f'^bcedure Manuals . 



ERIC 



DUTY/TASK NUMBER 



B20 



Student Learning .Activities 



1. Read assigned resources and references 
on the task. 

Z. View fllmstrip on charting. 

3. View transparencies illustrating 
.procedure. 

4. ^ Graph four different sets of vital 

signs on the foms provided • Have 
fo rm s ev afaatedHy-fnstrucJbor^r ~ — 



Teacher Activities 



1. 

3, 



Provide resources and references on 
this task. 

Set up and present audio-visual 
materials related to this task. 

Collect/provide graphic sheets from, 
various institutions rulers and 
colored pens if needed. 



"f!a^ce^;if•wsparemHes74^4t^s^tTa^ 
proper graphing of a series of vital 
signs reading. Discuss graphing 
procedure using transparencies. 

Fill In series of vital • jns read- 
ings on forms from several insti-_ 
tution and display them in the class< 
room. 

Provide students with sample vital 
signs readings to be graphed. 

Evaluate a student's demonstration 
of the task using the achievement 
indicators as a guide. ' . 



Tools and/tor Equipment 



Graphic sheets 
Pens - .colored 

Fllmstrlp on charting and projector 
Overhead proliector 
Transparencies 




OUTYAASK NUMBER 



B20 



Conditions 



Given vital signs readings needing ^' 
graphing 



Criteria competence in the task\in be recognized when a. client's vital 
are graphed according toXthe Institution's procedure and the 
achievement Indicators listed. 



signs 



Curriculum Worksheet 



Duty ^A^pi^lng Actlvlt.lts RfUttd to Ctstrvlng/RKording/Rtportlng/PlannIng 



Monitor access to a client's chart using a knowledge of an Institution's 
personnel and procedures to protect the confidential Information of a client. 



Pre-Test (Sant as AcbiivtiMiit Indieators) 

The Learner: ^. 



Yes No 



1. , Assembled chajrts in designated area - 

2. Sorted charts and s^tored In designated area - 

3. .Determined who may review ^a client's chart per. Institutional 
•policy - . 

4. Protect against unauthorized chart use per Institutional 

poHey'- . I 



5.. Reported any unauthorized person(s} reviewing charts to a 
supervisor - \' . , 

. \ ■ ■ ■ 



References & Resources 

See Bibliography • #13, lie, and #33 
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m/m NUNKi 



B21 



Stndtiit Ltarniiif ActiVitits 



T«aehtr Activities 



1. RHd'assfgntd rtsourcts and rfif- 
trMcts for this task. 



3. Partlclplta In arioup actlvltlts 
to gain tht skill of dattmilnlng 
'who officially can hava accass to 
cllant's charts. 



Varballza or writa tht rasponslbH- 
Itlas of tht VMrd dark In ragard 
to tht cllant's chart. 



5. For axtra crtdit: ' rasaarch thaHega^ 
rasponslbllltles of tha ward clerk/ 
hospital for the client's chart. 




\ 



^ ■ 



1. Provide resources and references 
related to this task. ^ 

2. Present a lecture artd/or make 
cassette tape on this topic. 

> • ■ 

3. Write module on the medical record. 
Keip module updated with any new 
Infoimatlon. 



3eve1op and monitor large/small 
Jroup activities (role playing) 
^ which will asrist the student to 
gain this skill of determining who can 
nave access to charts. ' 

5. Establish guidelines- and areas to be 
covered iti paper for extra crjedlt. 



DUTYAASK NUMBER 



B21 



ERIC 



Tools aiid/br Iquipm^wt 



CtHirt rick (iwldtr) 
Cherts . 



Uritttn niles/rtgulatlons. regarding 
• conffdtntlillty of arid authorized acce 
to clltnt^s charts . , , 

Priated fofwi for keeping a written record 
^f ill chaiiss.' ! 




/ 



Conditions 



Given access to a client's chart 



***** * ' • y 

CrltOrifl Cdnpetence In the task will be. recognized when the confidential 
Infomttlon In a client's chart Is available only to authorized persons according 
to stitf lawst InstttiJitlonal policy, and the achievement Indicator's listed. 



Curriculum Wo 



Duty " Performing Activities Related to ObservingyRecording/Reporting/Planning 



in^/F 



sheet 



Post a client's diagnostic reports using the completed report fonp and a 
client's record/chart to provide test results for appropriate pe^^sonnel. 



\ 



PrerTest (same as Achievenient Indicators) 



The learner: 



\ 



1. Separated the diagnostic caposts of a client from those of 
bther clients per institutional policy - ' I _ 

2. Sorted diagnostic reports, of a client according to type of 
test performed - \ • • ' 




3., Located specified area of client's record/chart for 
diagnostic reports - . < 

4NvPlaced diagnostic reports in the record/chart in prescribed 



5. Replaced record/chart in designated area - 



\ 



References & Resources 

See Bibliography .-114 . 
Introduction to Nursing Care , Johnson and Johnson 
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9 



■ 



/ 



no 



student Learning Activities 



Teacher Activities 



9, 



1, 

.2. 
3, 



Read assigned resources and refer- 
ences if elated, ta. this task. ■ - 

■ ■ ■ i ' , . 

Observe lecture/demonstration of the 
skill. 



Perform simulated tasks dn chartiiig 
procedures. 



, a.' working in pairs, sor.t test 
resuTts afccording to type of 
" , test perfoped. 



4. 



b. working in pairs, postreports 
on charts according to/pre- 
stfi^bed prbcedureff. ^ . 

o Practice using the medica,! diction^ 
ary — wrking in pairs, /drill each 

— other_o|Lmedical terms and abbre- • 
viations. ' ' ' ^ 



I.'- 

\ 

\ . 



L Provide resources and references for 
this skill. ' . ' ^ 

2. Present a lecture on the importance 
of accurate charting of tests. 

3. Use overhead to illustrate type of 

" report form used for various diagnos- 
tic tests. ^ 

4. Demonstrate charting procedures: 

a.- separating forms into various 
types of reports 

' b. entering'progress reports , 

t. attaching lab reports to chart? 

5. Demonstrate use of medical diction- 
ary: 

a. increase medical terminology 

* b. use of standard medical abbrevia*; 

',-tions 

\ 6. Arrange for speaker- tp bring rep- 
resentative samples of charting 
methods for students viewing/ ■ 

** * *' 
7. Evaluate a student's demonstration 

of this skill using the achievement 

indicators as a guide. 




DUTY/TASK NUMBER 



B22 



Tools and/or Equipment 


Conditions 


Simulated client, record 
Variety of test report^ forms , 


Given a client^s diagnostic reports to 
be posted 


Medical history si^i^ts 




Progress notes ^ 




/'Chart vfith standard medical abbreviations 

e 




\ 

«/ ■ 

\ 
\ 

\ 

\ 


/ 

t 

\ 

\ 

. \ . 

K 

X 


Criteria Competence in the task will be recognized when the client's diagnostic , 
tests are. posted according to the procedWe of the institution and the achievement 
kdlcatoris listed. ' 







Curricutuih Worksheet 



.Duty Perfoming Activities. Related to Observing/Recording/Reporting/Planning 



TflSk Record' information using an appropriate form to document an incident 
in a clinical area. ' 



Pre-Test (Saae as AchievencRt lidicators) 

The .learner: Yes No 

1. Obtained written and/or oral reports from all persons involved 

in the incident - ' , 

Z,' Obtained fomi(s) used for documenting incidents.- * 

3. Filled in all areas of the form(s) with the information 

required in prescribed manner - ' 

4v Obtained signatures on form per institutional policy - 

5; Filed fonn(s) in designated area - 



CO 



References & Resources 

See Bibliography - #11,. #14,, and #16 
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DUTY/TASK NUMBER 



B23 



Student Learning Activities 



Teaclier Activities 



1« Read assigned resources and refer* 
ences for this task. 

2. Attend a lecture/discussion on legal 
' and ethical responsibilities when an 

Individual has an accident In a 
clinical facility. 

3. Fill In module on accidents. 

4. Complete the pre/post'test. on module 
recording/reporting* ' 

5. Fill In notes on client's chart about 
accident/Incident using a simulated 
situation. 

6. Role play an Incident and then'' 
complete an accident/Incident report 
fonri on It. Have It evaluated by 
the Instructor. 



ERIC 



1. 



2-. 



Provide the resources and references 
for this task. 

Present a lecture/discussion on legal 
and ethtcal responsibilities when, an 
Individual has an accident In a 
clinical facility. 
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DUTY AASK NUMRFR B23 




Tools and/or Equipment . 


Conditions 




Manual for Jnstitutional policies - 
•Patient records or chart " 


Given a situation where an incident/ 
''accident has occurred 

• 




Kardext infomation guide 




i 








Nurses record - notes 


« ' 

■ / 












* 

> • ; 




•i 

t 

> 


- . ■ ■ / 

. . ' - 1 

i 

■ ■ ' 1 

f 

1 
! 




- • i 

. - ' ■ 

V 


r 


# 


CritCrid competence In the task will be recognized when Information Is 

recorded on the designated form(s) to document an Incident in the 
clinical area according to t^e Institution's procedure and the 
achievement Indicators listed* 



er|c ■ . \- 



Curriculuiii Worksheet 



Duty Performing Activities ReUted to Observlng/Recordlng/Reportfng/Planning 



•r. 



Task Search a client's' Kardex using a knowledge. of tiie institution's Kardex 
>. format to gain Informatfon abiaut a client's health care pjlan promptly. 



Pre-Tej^t (Sane as Achieveineiit Indicators) 

/ l^e learner: 

1. Obtained Kardex file - 

> - 

2. Flipped file to specified card of client - 

3. Scanned, card for required Information - 

4. Read required Information - 

5. Replaced Kardex file In "designated area - 



References & Resources 

Institutional Procedure Manuals 



(A 



Yes • No 



X 



mvim NUiittER 



B24 



Teiichyr Activities 



Student UarniniE Activities 



1. Provide resourxes and references 
related to t»|is'task. 

Z. Obtain Kardex^and set up a mock 
"team" of clients. Completing the 
KaYdex Infomwitlon cards. 

3» Write mock assignments for students* 

4. Conduct individual/group discussion 
regarding Information, obtained. 

5. Verify recorded \lnfonnat1on with 
studeht to deten^lne accuracy, r 



1. R«ad assigned resources' and refer* 
' * ences for the task. 

2. Obtained a niock assignment from 
Instructor. Review a Kardex card 

obtain 'pertinent information 
related to the asslgnm^t.: Have 
the Instructor verify the accuracy 
of your Information. 

3. From a Kardex pard obtaln^the fol- 
lowing Information^ on a client r'^ 

; a: diet ' 

^ b. activity . 

c. . Qiirrent- treatments 

d. diagnosis « 

e. age 

f. physician's name 



OUTYAASX NUM8ER 



B24 



Tools and/or Equipment 



Conditions 



Kardex 

Complete set Kardex Information cards 



Given a Kardex to gain Information about 
a client's health care pti an 



CritOria competence In the task will be recognized when a client's Kardex Is 
searched and specific Information Is located promptly while main- 
taining the confidentiality of the Informatlon-accordlng^ to the 
- achievement Indicators listed. 



Curriculum Worksheet 



Duty Performing Activities Related to Observlng/Recordlng/Reporting/Planning 



Task Evaluate equipment using a knowledge of the purposes of the equipment and/or 
the Input of other personnel to report service/repair needs. 



Pre-Test($ame as Acbievement indicators) 

The learner:'' 



\ 



Yes 



No 



1. Reviewed current service \ contracts on a schecluled basis - 

2* ^Assembled equipment - \ 

Inspected equipment for repa1r» routine service, or 
maintenance needs Irt prescribed manner 

4. ' Recorded/reported needs per Institutional policy 



y 



Refirenc^ & Resources 



16D 



.it 



I 



DtfTY/TASK NUMBER 



B25 



1 



Student Learning Activities | Teac^r Activities 



1. Check equipment for proper function 
. performing a skill. ^ 

2. Review operator's manuals on display 
and when using equipment., 

3. Identify the appropriate department 
. to whom equipment repair ^should be 

Ceferred within different health 
facilities. . X 

4. Fin out an equipment repair form 
and have It checked for accuracy. 



1. Direct studenti^ to check the perform 
ance of any equl^ent they use. 

2. Provide operator's manuals for equip 
ment the students are using. 

3. " Discuss with students' the departments 

to whan equipment repe^lr should be 
directed In different facilities. 

4. Demonstrate how. to correfctly complete 
an equlpirent repair fom. 

5. Evaluate a student's completed equip- 
ment repair form. ' \ A 
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> 


DUTY AISK NUMBFR B25 






T^ols ani^r Equipment 


Conditions 


1 




1 ■ 

i3perator's manual of different equipment 


Given .equipment in need of repair 






\ Equipment repair forms 

\ ■ ■ ' ■ i ■ 




\ 

■\ 

\ 


• 


P * 




-\ 

1 

\ 








1 












* 








/• 


■ - , 




3 

J 


• 


( 

\ 

- . \ ' 

■ ■ • \ . . 

i 

* • 


/ . 

/ 




• 








Criteria competence in the task will be recognized when repair, routine 
service, or maintenance needs of equipment are identified according to the 
institution's procedure, manufacturer's guide! tnes? and the achievement , 
•Indicators listed. 


/ 
f 




■ ' _ / - _ ■ . 







1 

CurricuVuiii Worksheet 



Duty Perfomlng Activities Related to Observlng/Recording/Reporting/Planning 



Tttk 

cnanne 



Report service/repair needs using, the appropriate form and/or communication 
"cRrnnels to alert* the appropriate department . | 



Pre-Test (Sant is AchievemeRt ladicators) 

The learner: .... - 

!• Obtainecf form used to note repair, routine service, or 
maintenance needs of equipment - 



2. Filled In form In prescribed manner ^ 

.3* Notified agents/maintenance department of needs per 
Institutional policy - 

4. Set appointed time for repair or service to be done - 



Yes . No 




References & Resources 
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DUTY/TASI(. NUMBER 



B26 



Student Learning Activities 



Teacher Activities 



1,^ Check equipment for proper function 
performing a skilj. 

2« Review operator's manuals oh displaiy 
and when using equipment. \ 

3, Identify the appropriate department 
to whom equipment repair shoujd be 
referred within, different health 
facilities. 

4. Fill out an equipment repair form 
and have it checked for accuracy. 



3. 

4. 
5. 



Direct students to check the perform-- 
ariCe of any equipment they use. 

Provide. operatoi^J's manuals for equip- 
ment the students are using. 

Discuss .with students the departments 
to whom equipment repair should be 
directed in different facilities. 

Demonstrate how to correctly complete 
an equipment repair fom. 

Evaluate a student's completed equip- 
ment repair fonmi- 



DUTY/TASK MUMBER 



tbofr and/or Equspment 



Conditions 



/ 



CritOria competence in the task will be recognized when, the appropriate 
department is alerted of the repair, routine service, or maintenance needs of 
equipment according to the institution's procedure and the achievement indicators 
listed. ^ . 



Curriculum Worksheet \ 



Duty Perfomtlng Activities Related to Ofaserving/Recordijig/Reporting/f^annirig 



TSSk ^ Write an insurance request using the appropriate form ;t'o arrange c/ient's 
payment for service. 



I 



Pre-Test (same as AcbievemeRt iRdi^tors) 

The -learners - 

!• Obtained insurance card from client - 
' ^ I 
I 2. Obtained insurance if om - ' 

3, Billed in infonnati^on fn prescribed mann^er - 

4« Obtained any designated' signatures - / 



Y€»s No V 



5. Routed form per in 
services .rendered 



ititutional policy to assure coverage for 



Refeiiences & Resources 



1 



\ 



Insurance forms from insui^ance companies 
Procedure. 'manual from business dffices of 1nstiti\tTon 
Business office procedures for medical assistant 
Insurance Forms for Medical Assistants - Caldence' 
Insur^ainee Forms for Dental Assistants - Caldence 



ERIC 
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DUTY/TASK NUMBER 



B27 



Stiidenl^arning Actlvitiies 



Teacher Activities 



L Read assigned\resources and' refer- 
ences for tjiis task% 

2. Attend a lecture/discussion related 
to this task. 

31 Review insurance forms. 

4. Observe demonstration on filling out 
forms by instructor. 

5. Complete insurance forms giving 
santple client information. 

6. Verify with' instructor the correct-' 
ness of filled out fonns- 



1. Provide resources and references 
related to this task. 

*2. Present a lecture/discussion which 
may include: 

a. general policies regarding 
completion of insurance foms 

b. . laws related to completion of 

insurance forms 

3. Obtain insurance forms from various 
insurance companies and sample 
insurance cards. 

4. Obtain business procedure manuals 
from in^stitution and coding materials 

5. Make transparencies of forms using 
overhead projector. Demonstrate 
completion of forms. 

6^ Conduct 'individual /group discussion 
regarding completion of foms. 

7. Verify correctness of completed fcms 
through verbal or written test. 



DUTY/TASK NUMBER 



B27 



Tools and^r Equipment 



Conditions 



Insurance forms from vaiMous institutions 
Sample Insurance cards 

V * 

• I 

Coding manuals 
Transparencies 
Overhead projector 



Given a client to arrange payment for 
service . 



ERLC 



Criteria Competerxe in the task will be recogn.zed when arrangements are made 

for a client's insurance company to pay for services rendered complying 
with all legal requirements and including all required information 
according to the, institution's policy and the achievement indicators 
listed. 

168 . 



Curriculum Worksheet 



Duty Performing Activities Related to Observjng/Recording/Reporting/Planning 



TdSk Perform procedure using the appropriate form, equipment, and resources 
to admit a client to a clinical area. 



Pre-Test (Sane as Acbievement Indicators) 

The learner: Yes No 

1.^ )\rranged equipment and supplies in clinical unit so it was 

ready for utilization by a client - 



Z. Assembled equipment and form(s) needed for admissions - 

3. Washed hands - 

4. Identified client - 

5. Explain^ admission procedure to assure cooperation of 
^ client - 

6. Screened client fi^ ^iew\)f others if necessary - 

7. Admitted client to clinical area in prescribed manner- 
s' Positioned ient and equipment to assure comfort and safety 

of client - 

9. ^Cleaned and replaced equipment per institutional policy - 

10. Recorded/reported procedure and observations per institutional 
'policy - 



ERIC 



References & Resources 

Bibliography r #3 and #35-' 
Admission and- Discharge Filmstrio - Trainex 
Introduction to Nurs-itig Car,e. . Johnson and Johnson 
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DUTY/TASK NUMBER 



B28 



Student Learning Activities 



Teaclier Activities 



ERIC 



1. Read assigned references related to 
this task. 

2. View the audio-visual materials 
related to this task. 

3. Attend a lecture/discussion on the 
subject. 

4. Observe a demonstration of an 
admission. - « 

5. Review various completed and blank 
admission forms. 

6. Admit two "patients" and complete 
two different admission forms • Have 
completed forms checked by instructor. 



1. Provide resources and references 
related to fhis task. 

2. Set up audio-visual materials 
related to this task. 

3. Present a lecture/discussion related 
to this task. 

4. Obta1:n admission forms from various 
health care facilities. 

5. baribnstrate the admission procedure 
' and the use of the admission forms. 

6. Evaluate a student *s performance of 
the achievement Indicators as a • 
guide. 
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DUTYAASK NUMBER 



B28 , 



Tools and/or Equipment 



Conditions 



Fllmstrlp and viewing equipment 
Overhead projector 
Admission forms 
Client unit 



Given a client to admit to a clinical 
area 



Criteria competence in the task will be recognized when a client is admitted 
to a clinical area according to the institution's procedure and 
. the achievement indicators listed. 
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Curricuiuin Worksheet 



.Duty Performing Activities Related to Observing/Recording/Reporting/Planning 



Task 

or loss. 



Secure a client's valuables using available resources to prevent ham 



Pre-Test (Same as Achievemeat Indicators) 

* ^ * ' ■ ' 

■ - \ . c 

The learner: 

1. Assembled valuables ^ 

c 

2. Obtained container for valuables and form to record them - 

3. Listed/described valuables in prescribed manner - 

4. Placed valuables in container in ^pr escribe d manner - 

5. Obtained any required signatures - /"^ 

Routed valuables to designated area per Institutional policy 
7. Recorded/reported transaction per institutional policy - 



Yes 



No 



References & Resources 

See Bibliography - #3 and #35 
Institutional Procedure Manual ' 
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DUTy/TA$k NUMBER i B29 



Student Learning Activities 



Teaclier Activities 



1. Read resources and references 
related to the task. " 

2. Attend a lecture/discifssion related 
to this task. 

3. Complete valuables form using a set 
of simulated valuables. ' . 

4. Collect, list, and prepare for 
' '^deposit the valuables of 2-3 

- students in class. 



0 



1. Provide resources and references 
related to the task. 

2. Present a lecture/discussion related 
to this task which may include: 

a. discussion of the legal 
implications of handling val- 
uable? within a health care 
agency/instituti on . 

b. djscussion of what to do when a 
client' insists on keeping val- 
uables with him/her. 

3. Obtain "valuables" envelopes and ' 
forms from various institutions* 

4. Demonstrate pr jcedure using a set of_ 
simulated valuables. 

5. Check completed forms/envelopes of 
students using the achievement 
indicators as a guide. 
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DUTY/TASK NUMBER 



B29 



Tools and/or Equipment 



"Valuables" envelopes 

"Valuables" foms from a variety of 
institutions , 



Conditions 



Given a client with valuables to secure 



Criteria competence in the task will be recognized when the valuables of a client 
are secured ac'cording'to the institution's policies and procedures and " 
the achievement indicators listed. 



1 



\ 



Curriculum Worksheet 



Duty 



Obsferving/Recordlng/Reportlng/Planning 



Task ' • \ ■ ■ ■ 

Perfortn procedure using a directive from a supervisor and appropriate 
equipment and resources to transfer a client from one designated area to another. 



Pre-Test (Same as Achievement Indicators) 

' The learner: 

1. Obtained requests\for transfer - 

2. "Washed hands before and after procedure - 



Yes 



No 



3. Explained transfer procedure to assure cooperation of client - 

4. Assembled equipment, items and fonn(s) needed to transfer client 
— per institutional policy - 

5. Transported client and any equipment and items in prescribed 
* manner - 

6. Introduced client to new environment iri prescribed manner - 

7. PosTitioned client and equipment to assure comfort and safety , 
° . of client - • . - 

8. Cleaned and replaced equipment per institutional policy - 

9. Recorded/reported transfer per institutional policy. - 



References & r isources 



r ■ 



ERIC 



175 



\ 



ERiC 




DUTY/TASK NUMBER 



B30 



Student Learning Aet^vities 



Read assigned resources and refer^^ 
ences on transfer procedure. 

View audio-visual materials on the 
proper use of a wheelchair and 
stretcher. ' / \ 



ration of the task. 



6.^ 



7. 



bserveaianonst 

ce manipuUtion of a wheel - 
air. and stretcher with ^a fellow 
student role-playing a client. ... 

Llit the steps necessary to correct- 
ly transfer a client frotiu 

>ne clinical area to another 

clinical area to x-ray 

c. aWlinical ipea to physical 
, therapy 

In^ a simulated situation, transfer 
a classiiiate to "x-ray", "physical : 
therapy% or another clinical unit. 
Fill outi the proper forms needed to 
complete\the transfer. 

Demonstrate the task satisfactorily 
fpr an evaluator. 



Teacher Activities 



1. 

I 

2. 

'3. 



Provide resources and references 
related to this task. 

'1 . • ^ 

Set-iup and pr^esertt audio-visual 
materials on the proper use of a 
i wheelchair and stretcher. ' 



5. 



6. 



Present a discussion of the procedure 
for transferring clients from one 
area to another. Demonstrate the task 

Provide samples of correctly 
(Completed forms used in the transfer 
procedure. . 

Provide simulated situations for 
stydents to practice the transfer of a 
'^'client" from a clinical area to 
another area of a health facility. 

; 
\ 

Eyaluate a. student's performance on* 
transfer procedure in a simulated or 
real clinical situation using the;' 
achievement indicators as a guide. 



/ — 



OUIjYAASX NUMBER 



830 



Tools and/tor Equipment 



Conditions 



Wheelchair / . . 

Stretcher 

Supplies from a client unit as robe* 
sllpperst suJtcaset plants* hygiene Items 



Given a "client" needing to be trans- 
ferred from one area to another 



Chart 



Special equipment as vapro^zer^, suction 
majchlhet etc* ; 

Medications 



Criteria competence in the task will be recognhed when a client is transferred 
from one clinical area .to another according to the institution's procedure and the 
•acheivonent indicators listed. ' 













' CurriGulum Wdrkshsfit 

1 1 VIII 1 ivmiiiii vivi iiwiiVwii 


O ' 

B 




Duty Perfo»:TOinj Activities Related to Obserying/Recording/Reporting/Planning 

' ? ' ' • . • '" 
■ / 


ity iilo. 




Td'sk Perform a procejiure using a directive from a supervisor and appropriate 
equipment and resources to discharge a client from a clinical area. 

• / 


/' 

99 




Pre*Test (Same as Achievement Indicators) 

1 nc 1 earner • • 


Task 


♦ 


1 ' QoaH cl;npr\/^ ^nr ' ^ orHp?* "for dischdroc — 


z~ - 
e ^; 






i ? 




4^ iflpnririea ciienL — ^ 




A Cvnla^nAi^ rlierhav*np nv^nrpHiirP ff\ ACCUrP ronnPrd^^^fl of thC CllGflt «. 
If, ^^pf;^^f|f>n msnnrtrqif pruuctiurc lu aaoui c ui/upci oi* i vjii \i\ wii* wi i^iiw «• 






5.. Assured client had any discharge instructions and any client 

^Ucations> Were aiisiffc( eu < , , ■ ■ < 




> 


6. Prepared client to exit clinical area in prescribed manner - 

7. Transported" client to designated exit per institutional poVicy- 

8. Prepared unit used by client for next client per insti^tiortal ^ 
policy •-. ' • . . 

* 

9. Recorded/reported discharge per institutional policy- 

• ' / ■ 

... . — 


\ 
\ 




Rieferences ^, Resources 






Institutional Policy Book 






/ * - • 






c., X. ... ' . ... - - , 1 io V - .•- - 





DUTY/TASK NUMBER 



[ 



B31 



Student Learning Aictivities 



I. 

2. 

3. 

4, 

5. 
6. 



i 



Read the assigned resources and 
references for this task. 

Attend a lecture/discussion relate^ 
to this task. 

Attend a demonstration of this task. 



/iew audio-visual materials related 
to the proper use of a wheelchair 
and stretcher. 

Pv^actice transporting client using 
^ wheel^ha+rM)r stretcher. y\ . 

Simulate gathering client's belong- 
ings, valuables* medicines and pack 
them. 

7. * Fill in necessary fonn(s) to complete 
' the discharge. Have theofprms 

checked for accuracy. \ 

8. Demonstrate the task satisfactorily 
for an evaluator. ~ — 



Teacher Activities 



1. 

2. 



Provide resources and references 
related tq this task. 



Present a lecture/discuss4on^of -the 
task including information on ! 
departments to be notified and forms 
to be completed during .discharge. 



3. Set up and present audio-visual 
materials on the proper use of a 
wheelchair and stretcher. 

4. Demonstrate the proper use of a 
wheelchair and/or stretcher. 

5. Demonstrate how to assemble simulated 
client's belongings, medicines^ etc. 

6. # Demonstrate a discharge of a. / 

simulated ^client. 

7. Provide sample form(s) to be^ filled 
out with discharge. 

8. Evaluate a student's demonstration 
< of the task using the- achievement 

indicators as a guide. - 

9. Prepare simulated situations 
involving discharge. 



^ / 



[pols and/o/ Equipment 



Client'^s belonginigs: 

Personal items 
Medications j 
EquTpmpt 

Wheel cnair 

Stretcher 

,Dischange form(si) 



/ 



J 




Competence in the task will be recognized when the client is 
fschafrgSd from a clinical area according to the Institution's procedure 
' /achlevencnt indicators listed* ' 





Curriculum Worksheet 



Duty 



Perfonnin^ Activities Related to Observing/Recording/Reporting/Planning 



TdSk -^r^P^^® ^ roster using the census form of the institution to maintain a 
cttnical record of clients. 



i Pre *Test (Same as Aciiievement indicators) 

The learner: 

!• Obtained required form - 

2. Scanned form for information needed - 

3. Assembled data requested - 

4. ' ^Wrote in required information in prescribed mann-jr - 

5. Obtained any signatures if necessary - * ^ 

6. Routed form per institutional policy - 



Yes 



No 



ro 



References & Resources 

See Bibliography - #10 and #34 

Massachusetts General Hospital Manual of Nursing Procedures 



ERIC 



DUTY/TASK NUMBER I EH 



Student Learning Activities 



Teacher Activities 



1. Read the assigned reference. 

2. Attend a lecture discussion on what 
information is necessary for census 
roster. 

3. Prepare information to go on roster. 

4* Prepare three rosters using different 
formats and have them evaluated. 



1. Provide the assigned reference. 

2. Present a lectyre/discussion on this 
task. 

.3. Demonstrate the proper method of 
entering information on a roster 
form. ^ 

4. Prepare and display sample rosters. 

^5. Provide a variety of roster fohns 
and data needed to do them. 

6. Evaluate student's completed rosters. 
Using the achievement indicators as 
a guide. 



\ 



182 



DUTYAASK NUMBER 



Tools and/or Equipment 


Conditions 


Roster forms 

* 

• 

^ : 

6 

'* 

\ 


Given a roster for client census 

s 

\ 

ft 


Criteria competence in the task will be recognized when an accurate roster of 
clients has been prepared according to the institution's procedure and the' 
achievement indicators listed.,--—-.-^ 



Curriculum Worksheet 



Duty Performing Activities Related to Observing/Recording/Reporting Planning 



TdSk Perform post mortem care using appropriate resources and equipment to 
prqaare the body for discharge* Complying with legal constraints. 



Pre-TesKSame as Achievement indicators) 

The learner: 



Yes 



No 



. 1. Assembled equipment and supplies . 

2. Hashed hands before and after procedure - ' 

3. Screened body from View of others - 

4. Prepared body for transport to the mortuary in pre^ribed manner - 

5. Identified body in prescribed manner - 

6. Transported body to morgue/mortuary per institutional policy - 

7. Recorded/reported post 'mortem care per institutional' policy - 



e 



0^ 



References & Resources . 

See Bibliography - #10 and #34 . ' 

Massachusetts General Hospital Manual of Nursing Procedures 



ERIC 



DUTY/TASK NUMBER 



B33 



Student Learning Activities^ 



Teaciier Activities 



1. Read the assigned resounces and 
references. 

Z. Attend a lecture/discussion related 
to this task. 

3. Observe d demonstration of the task. 

4. Discuss in small groups i^eactions to 
death. 

5. Assemble equipment needed to do post 
mortem care and explain thfeir 
function. 

6. Fill in identification tags. 

7. . Perform post mortem car^ on k mannikin 

satisfactorily for an ev^uator. 

8. ^ Tour a morgue. 

9. Tour a funeral home. 



1. 

2. 
3. 

4. 
5. 



Provide resources and references 
related to this task. 

Arrange for a grief counselor^^to 
speak on death and dying. 

Monitor a students' group discussiorr 
of reactions to death and givirig post 
mortem care. 

Demonstrate post mortem care on a 
mannikin. . . , 

Evaluate students' post mortem tare 
on a mannikin using the achievement 
indicators as a-gujide. ' \ 

Arrange for a tour of a morgue and/or 
funeral home. 



I ERIC 



T 
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DUTYAASK NUMBER 



B33 



Tools ahdytor Efluiniiioni 


Conditions 


Shroud ' ^ 


Given a deceased person 


Stretcher - , » 




Post mortem fonn(s) 




Release formC's) 




Mannikin 

• 




^^^^^^^ * ' 




« 

\ 

\ 


> 


'Crit6ria competence In the task will be recognized when post mortem care is 
performed to prepare body for discharge according to the institution's procedure ^ 
and the achievement Indicators lifted. 

: , . r,'. ■ ' ■ . 



'0 



Curriculum Worksheet 



Duty Perfoming Activities Related to' Observing/Recording/Reporting/Planning 



e 



CO 



TdSk Report unethical behavior of others using the appropriate channel of 
communication to maintain high standards of health care. ^ i 



Pre -Test (Same as Acbievefflent Indicators) 

Th^ learner: 

1. Reviewed the institution's guidelines of ethical behavior for 
healttreamrefsonnel - 



Yes No 



3r 



2. Reported unethical behavior observed in others to the supervisoF 
maintaining confidentiality of the information - 



) 



References & Resources 



ERiC 
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DUTY/TASK NUMBER 



B34 



Student Learning Activities 



Teacher Activities 



1. Read the assigned resources and 
referenci»s. 

.2, Read A.N. A. Code of ethics for 

registered nurses and/or LP.N.. code 
of ethics. 

3. View audiovisual materials on ethics. 

4. Discuss in a group examples of 
ethical conduct/misconduct. 



5. Discuss in a group actions to be 
taken when unethical behavior is 
observed. 



6. Write a personal code of ethics. 

7. Roleplay ethical /unethical sit- 
uations. • 

8. Denfonstrate proficiency on a quiz 
related to this task. 



/ 



1. Provide resources and references 
related to this task. 

2. Provide copies of LPN Code of Ethics, 
and ANA Code of Ethics. 

3. Set up and present audio<-visual 
materials on ethics. ^ 

4. Provide the students with examples 
of ethical/unethical behavior in the 
clinical setting and facilitate a 
discussion about them. 



55., Evaluate student/critique discus- 
sions, role-playing using the 
achievement indicators as a guide. 

6. Administer a quiz related to this 
, task and evaluate the results. 



DUTY/TASK NUMBER 



B34' 



Tools and/or Eiqjuipinent 



Filmstrip projector 
Cassette tape player 




Conditions 



Given a situation involving unethical 
behavior of others 



/ 




CfltOna Competence in 'thi^ task will be recognized when the unethical 
behavior of others i_s, reported according to the institution's or training program's 
Tlcles and the achlievement Indicators listed. 



J 



MB 



J, 



/ 

1 - 



Curriculuiri Worksheet 



Duty ^^^r-f^ormirvg Activities Related to Obsprving/Recordini/Reporting/Planning 



• 




Report Illegal behavior of others using the appropriate channel of 
c6mmuni cation to maintain high/^tandards of Kealth care. 

• . V ■ ■ . • . 



Pre -Test (Same as Achievement Indicators) 



The learner: . . ' 

1, Reviewed the institution"s behaviro policies for health care 
personnel - . . ' . 

r ' ■ ■-' 

2. Reported illegal behavior observed in others to the supervisor 

in prescribed manner liiaintaining the confidentiality of the 
information - 



Yes 



No 



References & Resources 

T^See Bibliography - #10 and #34 
Massachusetts General Hospital Manual of Nursing Procedures 



■ r 
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DUTY/TASK NUMBER 



635 



Student Learning Activities 



Teacher Activities 



1. *; Read assigned resources and ref- 
, ^ erences related to this task. 

2. V.iew-the audio-v.isuaVmaterials 
- related to this task. ■ 

3. List possible .n leg al situations 
^ involving health care workers. 




4. Discuss in small groups behavior 
policies for health care Rersotrfjel. 

5. Discuss in small groups appropriate 
action to/ be taken when ill 
behavior is observed. 

6. Role-play simulated illegal ./it^ 
nations and actions toftake/When they 
occur. 

7. Demonstrate 
related to t 

■\ 



J! 




Provide resources and references 
related to this task. 

Sefup and presentvgudio-visual 
materials related to this task. 

Provide behavior policy from 
institutional policy book. 

Wr^ite situations involving illegal 
acts of a health, care worker to 
stimulate small group discussion.' 

Evaluate the students' discussion 
of illegal situations and the actions 
to be taken .using the ^achievement 
indicator's as a guide: 

Arrange for a lawyer to address the 
cTass on litigation procedures when 
illegal acts by a health care worker 
occur. 

Administer the students a quiz 
related to this task and evaluate 
the results. 



/ 
/ ■ 
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DUTYAASK WER 



B35 



Tools and/br Equipment 



If 



Conditions 



Given a health care worker involved in 
illegal behavior 



— _ « 



Cdieria Competence in t^he task. will recognized when the illegal behavior 
of others i,s reported according to the institution's •or training program's policies 
and the achievement indicatons listed. ' 



■ I '■ V 
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Curriculum Worksheet 



Duty. PeVfomin^Activities Related to Safety 



9 



T^Sk' Instiruct *a*cjient receiving oxygen therapy about safety precaution's to 
follow using appropri?ite materials and a knowledge of oxygen th.erapy , 
ta promote a safe environment. 



A 



Yes ..No . 



Pre -Test (same as Achievement Indicators) 

^ The learner: 

1. Assembled materials - ■ 

2. Identified 'client - > 

3. Explained safety precautions concerning oxygen therapy to client 
• in prescribed mahner' - - i 

4. Answered any questions client had about instructions'- 



o 

■ ' 



\ 

- \ 



4 



References & Resources 



See Bibliography - #35 

Being a" Nursing Aide* (2nd edition). Hospital Research and Education Trust, 

1978, pp. ai-94. . ' 

Principles and Practices of Nursing Care , Donna Ketchum, Gregg Division- 

McGraw Hill, 1976, p. 299. 
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DUTY/TASK' NUMBER 



*ci 



Student Learning Activities 



teacher Activities 



ERIC 



1. Read assigned resources and ref-- 
c erences which jilscuss safety pre- 
^ cautions while receiving oxygen 

therapy. ^ 

2. List/yerbalize the safety precautions 
which must be observed when patients 
are receiving oxygen. 

> 

3. Instruct a "client" in the safety 
precautions which mast be followed 
when receiving oxygen therapy and 
have your instructions evaluated. 



1: Assemble resources and references 
whiQh discuss safety precautions^ 
which must be observed when patients, 
are receivi/ig oxygen therapy.*' 

2. Demonstrate instructing a client the 
safety precautions which must be 
followed when receiving oxygen 
therapy. 

3. Evaluate lists student compile and 
or instructions they give a ^'client" 
regarding this task using the 
achievement indicators as a guide. 




^ 194 



DUTY/TASK NUMBER 



ci 



Tools and/or Equipment 



Conditions 



Precautions §igns for oxygen 



Given a client receiving oxygen therapy 



Criteria competence in the task will be recognized when a client is instructed 
about safety precautions when receiving oxygen therapy according to the achieve- 
ment indicators listed above.^the guidelines of the National Fire Prevention 
Association and/or institute/ 
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Curriculum Worksheet 



Duty Performing Activities Related to Safety^ 



Tock Secure siderails in place using manufacturer's guidelines to assure the 
. physical safety of a client. . ^ ^ , 



Pre-Test (same as Achievement Indicators) 

The learner: 

1\ Washed hands before and after procedures - 

2. Assessed client's need for sjderails per institutional policy 

3. Identified client - 

4» Explained need for siderails to assure cooperation of client - 

5. Locked siderails in an up position >n prescribed manner - 

' 6. Positioneci equipment to assure safety* of the client - 

7. Reported/recorded procedure per institutional policy - 



Yes • No « 



References & Resources 

See Bibliography - #35 

Manufacturer's Guidelines/Instruction Booklet 
Part Safety Filmstrip\- trainex 



\ 



DUTY/TASK NUMBER 



C2 



Student Learning Activities 



Teaclier Activities 



Read assigned resources and 
references related to this task. 

2. Observe a demonstration of the task. 

3; Practice raising siderails to high, 
intermediate and low positions on" 
three different types of beds. 

^T; Practice lowering sideratls on three 
or four different types of beds. 

5. - Assess a clinical unit for the 

proper use of si derails on the 
clients confined to bed. 

6. Demonstrate the task satisfactorily 
for an evaluator. 



1. Provide resources and references for 
this task. 

2. Demonstrate raising/lowering side- 
rails to high. Intermediate and low 
positions. 

3. Evalliate students as they, perform 
the skill using the achievement, 
indicators as a guide. . - / 



DUTY/TASK NUMBER 



Tools and/or Equipment 



HosRital bed with siderails 



Conditions 



Given a hospital bed with si derails 



ERIC 



Criteria competence in the task will be recognized when the siderails are 
secured in order to assure the safety of a -client according to the client's 
condition, institutional guidelines, legal constraints, and the achievement 
indicators listed. 

• • ^ 
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Cumculum Worksheet 



Duty . Performing Activittes Related to Safety 


TSSk Restrain a client using a supervisor's order and appropria(:e restraining 
device to prevent harm to" a clienjt and/or ^others. 


Pre -Test (Same as. Achievement indicators) 

The learner: • ' • 


< 

Yes No ■ 


1* Checked supervisor's order - 




2. Washed hands r * * 




3. Assembled equipment ' , 


t 


4. Identified client- - \ 




'S. • Explained the 'procedure for applying restraints to assure 
. cooperation of client if possible - 




6. Screened client from view of others if necessary - 




• 7. Applied restraints in prescribed manner - 




8. Positioned client and equipment to assure safety 0;4 client - 

/ 




9. Reported/recorded procedure per institutional policy - ■ 

* • -i « 

* ** 


« 

o 

i 


References & Resources 




See Bibliography - #35 , 

Massachusetts General Hospital Manual of Nursing Procedures 
Institutional Policy/Procedure Manual o ' 
Restraining a Part Filmstrip - Trainex 

» 


r 



fil 
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DUTY/TASK NUMBER 



C3 



Student Learning Activities 



Teaciier Activities 



1. 

2. 

3; 
' 4. 

5. 

6. 

7. 

8. 

9. 

id'. 



Read assigned resources and 
references. 

Attend a lecture/discussion on. the 
types, uses, and .legal implications 
of restraints. 



Attend a demonstration of the task. 

View the audiovisual materials 
related to this task. 

Practice applying varidus 
restraints on another student. 



Identify varfous types 
restraints. 



V 



\ 



Practice positioning client, and 
equipment to assure safety. \ 

Discuss in„a group when a par- 
ticular restraint ^is appropriate \ 
for a client. " 

Demonstrate proficiency on" a quiz 
related to this. task. 

Demonstrate the task satisfactorily 
to an evaluator. , 



1. Provide resources^ and references 
related to this task. 

2. Set' up and present audio-visual 
materials in class. ^ . ./ 

3. Present a lecture/discussion on the 
types, uses, and legal implications 

^ of restraints. 



4. Demonstrate applications of various 
restraints.' 

5. Provide restraints for students. 

6. Give the students a quiz related to 
this task and evaluate the results. 

7. Evaluate a student's demonstration 
of the task using the achievement 
indicators as a guide. 
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DUTY/TASK NUMBFR " 


Tools and/or Equipment 


Conditions 


' Posev belt 


Hi VPn rl ipn^ who -i q Ka y*Pc^v*A^ npH 






Mitts 
1 1 1 1# 1* ^ 


I ' ' ' 


. Wrist and ankle restraints - 




Safety beltf 




Filmstrip projector and cassette tape, 
player 


« <, ' ' • " 

4 - . V 

\ 

\ 


■ ■ , ' 
X ■ ' ' ' 

1 ' 

\ 

\ . ■ ■ 


/ 

/ 

> 

*• 

* 


; ^ 
< 

< «■ 
1 > 

- 




Crit6ri3 . Competence in the task will be recognized when restraints are placed 
on a client to prevent harm to the client or others according to a supervisor's 
order, institutional procedure, and legal constraints, and the achievement 
indicators listed above. 



Cumculiim Worksheet 



Duty Performing Activities Related to Safety 



Cover a client during procedure using appropriate materials to maintain 
the client's prfvacy. 



Pre -Test (same as^^Hchievement Indicators) 



> The J Earner: 

1. Wujhed hands before and after procedure - 

2. ^ Assembled draping materials - 

3,, Identified client - ' * 

4. Explained pcsnion of drape to assure client cooperation 

5. Placed drape on client in prescribed manner - 



Yes 



No 



ilk 



References & Resources 

See Bibliography - #35 



ERIC 
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DUTY/TASX^ NUMBER 



C4 



Stiident. Uarning Activities 



Teacher Activities 



« 1. ReadUssigned references and 
. resources for this task, . j 

Z. Observe a demonstration of the task, 

3, Discuss types of exams which could : 
be done for certain^client positions 

-4/ Practice draping another for 
various positions^ 

5*. Demonstrate the task satisfactorily, 
to an evaluator. 



1, Provide reference and resources for 
thia task^ 

2, Demonstrate draping techniques^f or 
different t^pes of exams. 

3, Discuss with studerjts tlie different 
types of exams which could >e done* 
for certain client positons,. 

4, Evaluate a student's demonstration ^of 
«the task us^ing the achievement 

. indicators, as a guide. 



DUTY/TASK NUMBER 



C4 



Tools and/or Equipment - 


Conditions 


Sheet/bath blanket. - 


Given a client to be draped for in 
examination 


• J" 

• . ■ \ 

♦ » 

• 






J> 

\ 


« 

I • 


' ^ ✓ » 
f 

u * • 

t 




» 


Cnt6ri^ Competence in the task will be recognized j^hen a client's privacy is 
maintained throughout a procedure by appropriate use of drapes according to the 
guidelines of the training program or institution and^.the achievement indicators 
listed. 
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Curficulum Worksheet 








Duty Perfbrming Activities Related t,o Safety 

•* * 


ity No. 


' « ♦ 

If. 


TdSk ^ Identify a client *using identification devices to locate the correct 
-client for any specific purpose* 






t 
if 


Pre-Test (Same as Achievement Indicators) 

\ The learner:' \ ' Yes • No 

. \ - • . - r - ■ . ■ • \ 

L Went^to area where client .was expected to be - A 
2. Called client by name or asked client to state his/her narnis, - 


ST 

as- 
e 

• 


f 

r 








3. Compared wrist band, bed tag, room number or other identification ^ 
, device to a source which documents information identifying a 
particular client - ^ • ' ^ 




- 


t 


^ ■ ■'■ • . - 

> 

i 






\ 




References & Resources 








« 




0 











DUTY/TASK NUMBER 



C5 



Student Learning Activities 



1. Read the assigned references and 
resources. 

2. Role play identifying a client for a 
particular purpose, i.e. treatment, 
transporting to X-Ray, P.T., O.R. 

3. List at least (4) four incidents, that 
could occur from improper iclentifi- 
cajtion of a client. 

4. Demonstrate proficiency on a quiz 
related to this task. 



Teaclier Activities 



1. Provide resources and references 
for this task. Administer a pre/ 
post test on importance of cprrect 
identification and evaluate the 
results. 

2. Discuss devidW for identification 
and location af clients. 

3. Give examples of how improper clients 
identification can be detriment af 
to the patient. 

4. Observe students role play identifi- 
cation process, critique and explain 
area needing improvement.- 
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DUTY/TASKNUMBER 



C5 



Tools and/or Equipment 



Sample of various types of patient 
identification and location equipment, 
i.e. wrist identification bracelet, 
' bed tags, intercom system 



Conditions 



Given a client to establish identity of 



1 



Criteria competence in the task will be recognized when the correct client 

is located for any specific purpose according to institutional policy and 
^-procedure and the achjevement indicators listed. 



V 



Curriculum Worksheet 



Duty Perform Activities Related to Safety 



Task Perform aseptic handwashing techniques using appropriate materials to 
clean hands. 



Pre -Test (same as Achievement Indicators) 



Th^ learner^ 
1: Assembled equipment - • ^ 

Z. Performed handwashing procedure in prescribed manner - 
3. Left handwashing area neat and clean - 



Yes No 

0 



e 



References & Resources 

See. Bibliography- - #6 and #22 ^ . 



\ 
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DUTY/TASK NUMBER 



C6 



Student Learning Activities 



L Read assigned resources and 
references related to this task. 

2. Attend a lecture/discussion related 
to this task. 

3. Attend a demonstration of this task, 

4. View audiovisual materials related 
to this task. ^ 

5. Demonstrate ways by which organisms 
spread: 

equipment to^ worker 
patient to patient 
worker to worker 
worker to patient 

6. Demonstrate handwashing technique 
satisfactorily for an evaluator. 

7. v .Demonstrate proficiency on a quiz 

related to this task. 



Teacher Activities 



I. Provide resources and references for 
this task- 

Z. Present a lecture discussion which ' 
may include: 

a. principles of medical asepsis 

b. methods of contamination 

c. methods of microbial control 

d. importance of proper handwashing- 

3, Prepare charts demonstra^ting methods 
of disease transmission/ 



4. Show and discuss audio*visual 
materials on handwashing. 

5. Demonstrate, proper procedure for 
handwashing. 

6. Make puzzle to reinforce use of 
vocabulary on asepsis. 

7. Evaluate student on proper hand- 
washing techniques using the 
achievement indicatdrs as a guide. 



1 
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DUTY/TASK NUMBER 



Tools and/or Equipment 


Conditions 


Liquid soap (preferably dispenser) 
Papertowels/dispenser 


Given a situation in which handwashing 
is appropriate 


Wastepaper basket 




Orange stick 




Sink (foot, knee, or hand control) ' 




Bar soap • 


\ 


I 




' '" « ' ^- • ■ 


• 


Criteria competence in the task will be ^ recognized^ when hands are cleaned 
^ according to the procedures j*n the. training program or institutibn and the 
achievement indicatprs listed. ' • ' ' ^ . 

# ' 



Curriculum Worksheet 



\ 



Duty^ Performing Activities Related to Safety 



Task 



Perform safety measihres using appropriate materials and equipment to 
assure the physical safety of a client and others* 



Pre*Te$t (same as Acbievement Indicators) 



The learner: 



!♦ Assessed client's environment for safety hazards - 

Z. Corrected any safety hazards identified in the environment 
in prescribed manner - 

3* Checked equipment prior to use for any safety hazards - 

4. Corrected any safety hazards identified in equipment in 
prescribed manner 

5. Positioned equipment in client's environment to assure 
safety of the client ^ 



References & Resources 

See Bibliography - #10 and #26 
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Ves 



No 



DUTY/TASK NUMBER 



C7 



Student Learning Activities 



teacher Activities 



!• pead assigned resources and refer • 
ences. 

V.2. View au8io-visual materials related 

* to this task. 

<3. Practi^ce/roleplay situations 
involving conditions which are 
unsafe for 1:lients and discuss ways 
"to improve them. . * 

4*^ List environmental safety hazarjds 

• which. could occur in client's area. 

5. Assess four client rooms and 

identify potential or actual safety 
hazards. Discuss these with a 
supervisor and help correct 
beatified hazards. 




6. I|emonstrate>roticiency on a quiz 
related to this taSi^*^ 



71 Demonstrate the task satisf acton 
to, an evaluator. 



!• Provide resources and references 
related to this task. 

2. Provide students with different 
vignettes of client's environment 

- which stress unsafe conditions. 

3. Have a safety officer/fire officer 
give acquest task to the class on 
safety and fire hazards in a client.^ 

-environment^ 

4* Create a checklist for students to 
use when assessing client's 
environment for safety hazards. 

5. Discuss environmental safety hazards 
lists. 

6. Give the students. a quiz related to 
this task and evaluate the results. 

1. Evaluate student's demonstration 
of the task using the achievement 
indicators, as a guide. 




DUTYAASK NUMBER 



C7 



Tools and/or Equipment 



Conditions 



Slippery caution sign 

Plug with frayed cord 

Waste' basket filled with paper 

O2 in use sign 

No smoking sign . 

Oily rags 

Straps for O2 tanks 
Fire extinguisher 



Given a client whose environment needs 
to be assessed for safety 



Criteria Competence in tfte task will be recognized when any necessary actions 
are performed to assure a phyislcally safe environment for a client according to the 
guidelines of the state 'and/or institution and the achievement indicators listed. 



Curriculum Worksheet 



Duty Performing Activities Related to Safety 



Task Prepare a room in which oxygen therapy is being administered using 
appropriate materials and a knowledge of oxygen therapy to promote a safe 
environment. 



Pre -Test (same as Achievement indicators) 



The learner: 

1. Assembled equipment and materials - • * 

2. Identified room for oxygen therapy - 

3. ^Prepared'room, equipment, and materials in prescribed manner - 
1/ Hung appropriate warning signs in designated areas - 



Yes 



No 



e 



00 



\ 



^ / 



References & Resources 

See Bibliography, - #35 

Being a Nursing Aide ^(2rtd edition), Hospital Research and Education Trust, 1978, 
pp. 91-94. ■ , ... ' ' 

Prineiples and Practiees of Nursing Care , Donna Ketchum, Gregg Division-McGraw- 



IC 
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DUTY/TASK NUMBER [ 



Student Learning Activities 



Teaciier Activities 



!• Read the, resources and references 
which discuss safety precautio/,3 
V while receiving oxygen therapy. 

2. Practice and pass the performance 
checklist on preparing a room which « 
will bemused for oxygen therapy. . 



Assemble materials which d|scuss 
safety precautions which must be 
observed when clients arje^ receiving 
oxygen therapies. 



1. 



2. Demonstrate preparing a room which 
will be used for oxygen thierapy: 



3. Prepare a c>jeckVist on^ preparing 
a room to be used for oxygen 



therapy. 



4, Evaluate a' student's performance. of 
this task using the achievement 
indicator's as a guide; 



DUTY/TASK NUMBER 



C8 



Tools an^/or Equipment 


Conditions 


- "Mo Smokfng" signs^v^- 

Lists of rules or precautions for using 
or giving oxygen therapy \ ^ 

» ■ \ • 

' \ * ' 

♦ 

* J, 


Given a situation in which a roan must 
be prepared so that oxygen therapy can ' 
be administered 


A 

V . . 

*. 




a , . ' • 

m ^ 

# , - . ^ V 


• 

r 


CritOria Compet^ce in the task will be recognized when a rotxn is prepared so 
oxygen can.be safely adninistered in it according to the guidelines of th? 
National Fire. Prevention Association and/or institution and the achievement 
indicators listed. ' . . 



Curriculum Worksheet 



Duty Perfoming Activ'Wi^s Related to Safety 



e 



Task Perform safety me^isures using a knowledge of radiation and appropriate 
equipment and materials to protect self and others from hazards of 
radiation. . - ■ 



Pre -Test (Samf as Acbievement Indicators) 

The learner: 
-1. Washed hands before and a'fter procedure - 
2. Obtained .equipment and materials - " 
. 3. Performed safety measures in prescribed manner - 



Yes 



No " 



fil 



References & Resources 

Seo"BdbliograptTV^#6,.-#2a,.and #3,0 




DUTY/TASK NUMBER 



C9 



Student Learnmg Aotiyities 



Teacher Activities 



1. Attend a lecture/discussion related 
. to this task. . 

2. Observe a demonstration of this task, 

3. Practice seating, positioning 
"clients"/ 

/,4. ferform.the skill satisfactorily 
for an evaluator. 

5. .Complete a pre and post test on 
radiography satisfactorily/ . 



3, Assign resources and references*^ • 
Including marturacturer guidelines • 
and th*^. module on adiography.- . 
\ \ - 

2. Provjde resoucces and references 
related to this task. 

3. Deiiibnstra^te to the learijer safety 

* measures to protect the client. 

, ,^ ^ • « 

4. Discuss and demnstrate hdw to 
operate, an x-ray*.iinit. 

5. Administer a pre/post test.on. 

. radii ogrJiphy;' * , ^ 

6. Evaluate a student's performance of 
this task using the achievement 
indicators as a guide, " ' ^ 



DUTY/TASK NUMBER 



C9 



Tools aiitf/or Eqiiipnient 



•Lead apron 
Safety badges^ 
Manikin (Dexter) 



Fast film 
Heasurtng device 
Schematic of typical, x-ray uait 
Film holder 
■ Locator t^ing 
Metal extension 

Long cone x-ray uftit 

.I 

Manufacturer guidelines 

' ■- ' . ] ■ 



Conditions 



Given a client who needs ^radiographs 



Crite'rid^ competence in the taslc will be recognized when the safety measures 
are performed while using^'radiation according to the manufacturer's guidelines, 
the. Institution's procedurfe, and the achievement indicax^ors listed. 




Worksheet 



Diity 



. Performing Activities Relatfed to Safety 



TdSk Clean instruments/equipment using appropriate materials to prepare for use, 
• and/or*iterilization. ^ • . . . ' 



Pre -Test (same as Acbievement Indicators) 



The leajjner:* « 
" L Washed hands before and after procedure - 



2. Assembled 



Yes 



No 



leaning supplies ^ 

^3. Prepared soiled equipment/instruments for cleaning in prescribed 
manner ! ^ ^ * ? 



^4. Washed, rinsed, and dried soiled equipment/instruments in 
-prescribed manner - 

5. Stored cleari equipment/instruments in designated area - 

6. Disposed/r^eplaced cleaning supplies 

I 

7.. Left work area neat and clean • 



References & Resources 



See Bibliography - #4 anci #7 ... . . • 

Chemical Disinfec;tion and Sterilization Filmstrip - Robert J.^ Brady Company 
CleJining and Assembling Supplies and Equipment Filmstrip - Robert J. Brady Company 



2> 
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DUTY/TASKKttMBERLcifi 



Student Learning Activities 



1. Read assigned references and 
resources on cleaning instruments 
and equipment « 

Z, ViiBw the audiorvisual materials on - 
cleaning and assembling supplies 
and equipment. 

3. Observe a demonstration on hovi to 
properly clean instruments and 
equipment. 

^ * 

4. Practice cleaning the instruments 
and equipment provided by the 
instructor. 

5. Demonstrate proficiency on a quiz 
related to this task. 

6. isPemonstrate the task satisfactorily 

to an evaluator. 



Teaciier Activities 



3. 



4. 

c 

5. 



6. 



Assemble resources and references on 
cleaning instruments/equipment to 
prepare for sterilizatipn. 

Set up and present audio-visual 
material on how to clean instrumiants 
and equipment to prepare them for 
sterilization. 

Demonstrate cleaning of instruments 
and equipment. 

Prepare packets of instruments arrd 
equipment to be cleaned. 

Give the students a quiz related to 
this task and evaluate the results. 

Evaluate a student's demonstration 
of the task using the achievement 
indicators as guide. 
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10. 



DUTY/TASK NUMBER 



CIO 



Tools and/or Eqaipment 



Conditions 



Low-sudsing detergent ^ 
StmTjrusbes^ 

Materi al s/modul es^^el eani ng" i nstru • 
ments ■, 

Basins ..i 



Given a situation on which instruments/ 
equipment need to be cleaned for 
sterilization 



Criteria Comaetencelin the task will be recognized when equipnient/insitruinents 



are cleaned ao 



prding ito the guidelines of the institution or training program 



and the achievement indicators listed* 
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Curriculum Worksheet 



Duty Perfoming Activities Related to Safety 



TflSk P.ackage cTean equipment /instruments and supplies using appropriate 
-.mit^rials to prepare for sterilization. 



Pre -Test (Same as Acbievement Indicatoirs} 



The learner: . 

1. Washed hands - 

2. Assembled supplies needed to package equipment. Instruments 
or supplies - 

3.. Assembled equipment, instruments and supplies to be packaged* 

4. Inserted equipment. Instruments, and supplies into bag, 
envelope, or^wrappef in "prescribed manner- 

5. Sealed packages - ' 

6. Labeled packages per Institutional policy- 

7. Placed packages In designated area - 



Yes 



References & Resources 



No 



See Bibliography - #4 and #7 v 

Chemical Disinfection and Sterilization Filmstrip - Robert J. Brady Company 
Cleaning and Assembling Supplies and Equipment Filmstrip - Robert J. Brady Company 
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DUTY/TASK NUMBER 



cn 



Student Learning Activities 



Teaclier Activities 



1. Read and study jaisslgned resources* 
and references on packaging instru- 
* ments and equipment. ^ 

* View the aUdio-visual materials on 
packaging. 

3. Practice packaging the instrwnents 
and/or equipment provided. 

4. Demonstrate the task, satisfactorily 
to an evaluator. 



i 

RJC 



1. Assemble resources and references on 
, packaging equipment to prepare for 

sterilization. • 

2. Set-up and present audio-visual 
materials on how to package in- 
struments, and equipment.^ 

'3; Demonstrate the packaging of 
equipment and instruments. 

4. Evaluate a student's demonstration 
of the task using the achievement 
indicators as a guide. 
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DUTY/TASK NUMBER 



cii 



Tools and/pr Equipment 



Conditions 



Autoclafve indicator tape 

Autoclave - , 

Disposable wrap paper or cloth wrappings 

Various instruments or glassware, 
syringes, envelopes, and labels 



Given a situation in which the in- 
struments/supplies need to be packaged 
before sterilization. 



Criteria competence in the task will be recognized when equipment, instruments, 
and supplies to be sterilized are packaged according to the guidelines, of the , 
sterilizer manufacturer and the achievement indicators listed. 



Curricuium Worksheet 



Duty Performing Activities Related to Safety 



TdSk sterilize packaged supplies, Instruments, and culture media using a 
steam pressure autoclave to assure usability of the materials.- 



Pre-Te$t (same as Achievement Indicators) 

. The learner: • n Yes N6 

T. 'Assembled packaged supplies, culture media. Instruments or 
^ .equipment''- 

2. Selected supplies which could be safely steam pressure autoclaved^ ^ 

3. .'Loaded packaged mater'^als in prescribed manner- \ 



4'. Manipulated controls on autoclave in prescribed manner to 
achieve necessary temperature and time Interval 

5. Unloaded items from autoclave 

6. Stored items per;:agency policy - ^ ^ 



References & Resources 



See Bibliography - #6,. #12, and #21 



1 - 



DUTY/TASK JUMltER 



\ C12. 




1. Read assigned resources and refer- 

, ences related to this task. Attend 
lecture/discussion related to this 

task. , • . \ . 

2. View audio-visual materials on steam 
^ sterilization;^ 

3. Attend a demonstration of the task. 

4. Identify parts of autoclave/ 

5. Demonstrate safety measures when 
operating steam sterilizer, 

6. Practice with other students 
loading and operating the autoclave. 

7. Perform the task satisfactorily for 
an'evaluator.' 



1. Provide references and resources for 
the ta$k. 

2. Set up and-pi!esent^udiov1sua3^ 
materials related to the task. 

3. Present a lecture on methods of 
sterilization. , • - ^ 

r 

4. Demonstrate use of different tVpes 
Qf sterilizers. 

5. Monitor the learner using steam 
sterilization. 

6. Evaluate a student's demonstration 
of the task according to the 
achievement indicators. 



pUTy/WSK NUMBER I C12 



Topis aildy^r Equipment 


Conditions 


* - * 

" Steam. steHlizers 

, gravity displacement autoclave 
pre-vac high vac. high temp, autoclave 
- - high-speed/washer sterilizer 
• . tray hooks/transfer forceps 
insulated, gloves 
iTistrument pans and baskets 
' sterilizing tape and other indicators 
bacteriological control (spare strips) 
record charts 

supplies to be sterilized * 


Given supplies and equipment needing 
to be autoclaved 

* 

*• * 


- Linens - * 
gown 
^ tower (hand) 
\ lap sheets 
drape sheets 
. '«^'^ . ' ^ ^ , » 


* 


Sponges 




Basins . . 


1 


Syringes, glassware 




Suture material ^ . 




Instruments/appliances 


• 


GlQves, rubber goods 




Plastic Items - . * . 




Wrapping supplies ^ ^ 
musljn \ . 
paper ^ \ \ 
^ * riylon \ 
cellophane \ 
glass 
plastic 

Impulse sealer \ 


* • * 

\. ' 


Screen/projector/f 1 Im 

> 




Criteria competence In- the task will be recognized whep the items are ' 
sterilized ^in a stew preissure autoclave according to the c^uidelines of the 
manufacturer and the achleyement indicatory, \ 



Cufriculum Worksheet 



Duty Perfoiining Activities Related to Safety 



TflSk Handle sterile items using a knowledge of microbiology and surgical 
aseptic technique to maititain sterility of equipment. 



Pre-Test (Same as Aieiiievement Indicators) 

^K^-" Theilearnef^: • - <• , Y,es No 

1. Washed hands - * . _^ ^ 

2; Assanbled sterile items ' . * - t 



3. Manipulated sterile itemsMn prescribed manner to 

.assure that sterility is maintained throughout procedure - 



4, Disposed of any contaminated item(s) In prescribed manner during / 
procedure r - ^ ' ' - 



References & Resources 

See Bibliography*^29 

Sterilization Problems arid Techniques - Department of Public Health 
Technique is Sterility Control - 3M Company. ' 
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DOTY/TASK NUMBER 



C13 



Student ii|p|4[[A^^^ 



Teacher Activities 



■1. 

V 



2. 



Read 'assigned •;;iesources and referenc- 
es discussing sUrgical^ aseptic 
technique and how to handle sterile 
supplies and equipment. 



/ 



ERIC 



Attend lectures and demonstrations • 
illustrating principles of surgical 
asepsis. 

3. View media 'demonstrating how to set 
.up a sterile field and handle sterile 
supplies. 

^ 4. 'Watch another student set up a 

sterile field and/or perform steril3. 
procedure and critique his/her 
performance. 

5. Have another student watch you set 
up a sterile fields and/or do a . 
sterilQ procedure and critique your 

* performances. 

6. Discuss in small groups actions which 
maintain sterility and actions which 
result in contamination of a sterile 
area. 

1 

7. Pass an evaluation of setting up a 
sterile fieldiind/or doing a sterile 
procedure satisfactorily for an 

• evaluator. * — 

8. Demonstrate proficiency on a quiz 
related to this task. 



Provide resources and references 
related to, this, task. 

Present a lecture/discussion on 
the principles of surgical asepsis. 

Demonstrate how to set up a sterile 
field and/or perform a sterile . 
procedure. Point out actions whicfi 
maintain sterility and actions which 
result in contamination. 

Have students practice sterile set-up 
and procedures in pairs or small 
groups in which they critique the 
performance of others and are c 
critiques by others. ^ 

Evaluate^ students on setting up a 
sterile field and/or performing. a 
sterile procedure. Using the 
achievement indicators as a guide. 




DUTY/TASK NUMBER 



.'C13 



Topis and/br Equipment 



sterile packs 

Sterile suppl ies 

Sterile instruments 



Conditions 



Given a situation involving surgical ^ , 
aseptic technique 



Criteria competence in the task will be reco^ized when the sterility of 

• items is maintained throughout a procedure according to the guidelines 
of the training program or institution and the achievement indicators 
listed. 



I- • 



1* 



7 



Curriculum Worksheet 



Dilty 



-Parfprming Activities Related to Safety 



TdSk *PP^y disinfectant using appropriate equipment and chenicals arfd a L 
knowledge of .microbiology a'nd chemistry and medical aseptic, techjni que * 
^ to remove 1 nf ecti ous mat eri a Is from an 1 1 eni or:^area, ' * - _j 



Pre-Test (Same as Acbievenent.lRdfcaWri) 

The learner: ^ • 

L Washed hands - * . 

2. Assdnbled: equipment and -.disinfectant - * 

3, Assembled -items or identified area disinfected - 

• ^ -.^ » ' V 

4, \ Soaked items in disinfectant, swabbed area with disinfectant 

In prescribed manner - ' , 

5. Cleaned and replacisd equipment * , 

■ 6; . Disposed o^^l disposable, itehs in appropriate containers 

7. Placed 'a^ma^ed or.broken iterfis in appropriate containers for 
- repair crir discarding • 

8. Hashed hands • ■ " . ' 



Yes 



No 



III 



w 
k 



ERIC 



References & Resources 

Medical Asepsis 'Filmstrip- Trainex, 
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DUTY/TASK NUMBER 




C14 



Student Learning Activities 



!• Read assigned resources and ref-^ 
.erences related to this- task* 

2. Identify the various edisinfectants 
and methods of disinfecting. 

3*^ Vi^wthe audiovisual materials on 
disinfection of materials. 

A. — Obsertv:e~a-^eBionstr-at4<)rv-^^ 



ERLC 



aseptic techniques in appjication of 
disinfectant on item or area. 

5. Practice disimfecting the following: 

a. • surgical instruments 

b. glass thermometers 

c. bedpan/urinal 

' ^ d. non-disposable dishes ' 

6. " Demonstrate proficiency on a quiz 
. related to this ±ask. 

7. Demonstrate the task satisfactorily 
for an evaluator. 



Teaclier Activities 



L. Provide resources and^ references 
related to this task. 

2. Lecture on different methods of 
disinfection* 

3. Set-up and present the audiovisual 
materials demonstrating this skill. 



r-- Demonstrate proper^disrnfecttng^—^ 
methods on various types of 
materials. 

\ . 

5. Administer a quiz related to this 
task and evaluate the results. 

6. Evaluate a student's demonstration 
of the skill using the achievement 
indicators as a guide. 



A/ 



/ 
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DUTY/TASK NUMBER 



014 



Tools and/or Equipment 



Different chemical disinfectants 
. Items to be disinfected 

' i " 

Fi Imstri p/f i Im projector/cassette/ 
cassette player ; 



Conditions 



Given an item to be disinfected 



Criteria Competence in the task will be recognized when items or specified 
area are disinfected according to specifications in a public health code and/or 
-nstitution, guidelines of. the manufacturer of the disinfectant, and the achievement 
indicators listed. 
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Curriculum Worksheet 


. /r' 
B 




Duty . Perfoping Activities Ijtelated to Safety. 




v.* 


Task ; Handle sterile items using a knowledge of microbiology and surgical ' . ' 
/aseptic technique to maintain sterility of equipment. 


o. 




Pre-Test (Same as Achievement Indicators) 






The learner: Yes No 






• * 

L Washed hands - 


No. 




2. Assembled sterile items 






3. Manipulated sterile^items in prescribed manner to assure 
that sterility is maintained throuahout procedure - 






4. Disposed of any contaminated item(s) in prescribed manner, during 
* procedure - 

f • ^ J 




; • . 

J 

• 


■■■■ ■ - ■ \ 

>* 


• 




References & Resources 






See Bibliography - #34 






- * . 

f 
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DUTY/TASK NUMBER 



Student Learning Activities 



teacher Activities 



1. Read assigned resources 'and .refer- 
* ences related to this task. 

2. View audio-visual materials relate?l 
' to this task. 

3. Review printed sheets listing various 
types of sterilization and aseptic 

' methods* 

4. Practice setting up sterile items . 
without touching sides of any 
containers or objects outside the 
sterile field. 

5. Practice setting up sterile field 
with classmate watching very closely, 
to see that the steriTe^area remains 

' uncontaminated. 

6. Practice opening sterile packs and 
disposable supplies. without contam- 
inating the contents. 

7. * Practice usihg^ transfer forceps 

using aseptic technique. 

8. Practice pouring sterile solutions 
from their containers into a sterile 
glass or container on the sterile 
field. 

9. Roleplay supervision and evaluate 
each others aseptic technique by 
written comment. 

10. Culture hands > fingers 'or table top 
and discuss the testl 

11. Demonstrate proficiency on a quii 
related to thjs task; 

12. Demonstrate the task/ satisfactorily 
to an evaluator. 



1. Provide resources and references . 
related to this task. 

2. Set-upland present audio-visual 
materials related to this task. 

3. Present a lecture on "Common 
Contaminating Bacteria" and "Path- 
ogenic Bacteria". - 

4. Prepare review sheets on steril- 
ization and aseptic technique 
methods. 

5. Demonstrate casual contamination 
using ultca violet chalk box. 

6. Demonstrate sterile and aseptic 
technique as it relates to: 

a. opening sterile packs 

b. transferring from one sterile 
container to another . 

c. use of sterileVfigrceps while 
transferring objects from a 
liquid 

\ . 

d. poiiring from one sterile 
container to another. 

7. Demonstrate "roleplay" technique. 

8. Give the students a quiz related to 
this task and. evaluate the results." 

9. Evaluate a stu(i(ent's demonstration . 
of the task usiqg the achievement 
indicators as a guide. 
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DUTY/TASK NUMBER 



. Cl5 



Tools and/or Equipment 



Conditions 



. Incinerator (if available) 
^..--Mtoclave and/or pressure cooker 

Flowing steam sterilizer (if available). 
Seitz vacuum filters (optional) 
Filtration apparatus 
Zephiran or alcohol 
^ Sterile packs 
Sterile instruments in chemical agents 
Sterile gloves 

Sterile disposable supplies (i.e., stich 
removal kit, prep shave kit, surgical 
gloves) 

Ultra violet light 

Ultra violet chalk 



Given a sterile object ta be used accord 
ing to aseptic technique 



Critdrid competence in the task will be recognized when the sterility of items 
is maintained throughout a procedure according to the guidelines of 
the training program or institution and the achievement indicators 
listed* 
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Curriculum Worksheet 



Du^y 



Performing Activities Related to Safety 



TdSk P'lice a client in isolation using a supervisor's order, knowledge of 
medical aseptic or surgical aseptic technique, and appropriate materials to 
protect client, self, or others from infectious diseases. 



Pre-Test (same as Achievement Indicators) 

The learner: . "* 

L Read supervisor's order for type of isolation - 

2. Read instructions in institution's infection control manual 
for type of isolation ordered - 

3. Washed hands - . ^ 

4. Assembled equipment\and supplies - 

5. Identified client - 



Yes 



No 



6. Explained-i;SaUtion-pr 



isure-cooperation of client - 



7. Arranged equipment, and supplies in the client's unit in prescribed 
manner - * 



References & Resources 



See Bibliography - #10 'and #26 

Massachusetts General Hospital- Manual of Nursing Procedures 
Institution's Infection Control Manual 
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DUTY/TASK NUMBER 



Student Learning Activities 



1. Read assigned resources and refer- 
ences related to this task. • 

2. Attend a lecture/discussion related 
^ to this task. 

3. Attend a demonstration^^of this task. 

4. Explain isolation to a "client". 

5. Practice setting up mock M sol ation 
unit for the following types of 
isolation: 



a. 


barrier 


b; 


respiratory 


c. 


enteric 


d. 


wound (skin) 


e. 


protective 



6. Demonstrate proficiency on a quiz 
related tpJthis^ask. 

•7. Demonstrate the task satisfactorily 
for ah evaluator. 



Teacher Activities 



1. Provide resources and references 
related to this task. 

2. Present $ lecture/discussion which 
may include: 

a. types of isolation 

b. comparisons of different types 
of isolation . 

c. purpose of isolation 

3; Set-up and^present audio-*visual 
materials demonstrating how to 
set<-up an isolation unit. 

4. Provide supplies for various types 
of isolation. 

5. Demonstrate setting up isolation 
unit for the following types of 

~ isolatioit; . 



6. 
7. 



a. ^ barrier 

b. respiratory 

c. enteric 

d. wound 

e. protective 

Giy^ the students a quiz related to 
this task and evaluate the results. 

Evaluate a student's. demonstration 
of the task using the achievement 
indicators as a guide. 



OUTYAASK NUMBER 



Tools and/br Equipment 


Conditions 


Isolation supplies and equipment 

Fllmstrip projector. and cassette tape, 
player 

V 1 

% 

\ 

• 


Given a client who is to be put in 
isolation 

\ 

• 

Ik 

if 

V 

^ 

A. 


■ ' 


Criteria competence In the task will be recognized when a client 1s placed in 
isolation According to the Institution's procedure for the type of isolation 
ordered and the achievement indicators listed* ' 



Curriculiim Worksiieet 



Duty Performing Activities Related to Safety 



Task Put on isolation apparel using appropriate materials and knowledge of 
medical or surgical ^septic technique to enter an isolation room. 



Pre-Te$t (Sane as Acbievcmeiit Indicators) - — 

The learner; 

1. Read Instructions to determine apparel needed for the type of 
isolation specified - .. 



Yes 



No 



2. Washed hands 

3. Assembled apparel 

4. Put on apparel in prescribed manner - 

5. Entered client's unit-" 



References & Resources 

See Bibliography - #35 ^ ' ' ■ - 

Principles of Isolation Technique Filjnstrip - Trainex 
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DUTY/TASK NUMBER 



C17 



f 



Student Learning Activities 



1.. Read the assigned references and re< 
' sources provided for this task. 

2. V>iew the audlg-visual presentation 
on the principles of isolation. 

3. Prac<tice donning gown, mask, and 
love for entry into the isolation 



unit. 

4. Pass written performance quiz for 
•entering the isolation room. 

5. Demonstrate the task satisfactorily 
for an evaluator. 



Teacher Activities 




1. Set«-up and present the audio-visual 
materials on the principles of 
isolation. ' 

2. Demonstrate the task for the students^ 



3. 



Prepare a checklist for gowning to 
ent^r th e isolation room. Che clc the 



o list as the student gowns for entering 
into tne unit. 

4. Assenible the materials dealing with 
the ^1 at ion room. 

5. Provide- a stimulated performance test 
for entering the isolation room. 

6. Give the students a quiz related. to 

- this tj^k^ and evaluate t^ie results.^ 

» 

7. Evaluate a student's demonstration 
of the task using the achievement 
indicators as a guide. 



242 



OUTY/TASX NUMBER 



C17 



Tools and/or Equipment 



Conditions 



Isolation- gowns 
IsoUtlon dlsposSible ma^ks 
IsoT^tlon^caps 

Isolation disposable shoe covers 
Isolation signs: 

a* respiratory - . . 

b. enteric' 
strict 

protective * 
wound and skin ' ^ 



\ 



sGiven a situation where a student needs 
to put on isolation apparel before 
entering an isolation room ' 




\ ^ 



Crit^rid Competence in the task will\be recognized when the proper apparel 
for the type of isolation specified is pu^ on according to the institution's 
procedifre and the achievement indicators listed* 



Curriculuni Worksheet 



Duty 



Performing Activities Related to Safety 



TflSk Remove' isolation apparel using a knowledge of medical or surgical 
aseptic techniques to exit an Isolation room. 



Pre-Test (Sawe as Achievenieiit Indicators) 



<9 



The 1 earner f Yes No 

1. Removed isolation apparel* in prescribed manner - 

2. 'Disposed of isolation apparel in prescribed, manner - ^ 

3. Washed hands at appropriate times - 

4. Left isolation area - • 



i 



Hi 



References & Resources 

See Bibliography #35 ^ ' ^ - 

Principles of Isolation Techniques Fllmstrip - Trainex 

/ ■ • • 



DUTY/?.^SK NUMBER 



C18 



Student Learning Activities 



1. Read the assigned resources and 

• jreferences on the Isolation room. 
-*> ' - 

2. lyiew the audio-visual presentation 
oa the principles of isolation. 

3. Practice removing soiled isolation' 
appaiee1-as-you-+eave-^jh4H sol^t^ior 



unit. 

4. . Demonstrate prdf iciency on a quiz 
related to this task. 

5. Demonstrate the task satisfactorily 
for an evaluator. 



!eaclier Activities 



1. Provide references and resources 
related to this t^sk. 

2. Set up and present audio-visual 
materials on the principles of 
isolation. 

1;aiiipval of isoiled 

4« Assemble the materials dealing 
with the isolation unit. 

5. Provide a simulation performance 
test for removal of 'soiled apparel, 

" 0 

.6. Give the students a quiz related 
to this task and* evaluate the 
results. , 

7.* Evaluate a student's demonstration 
of the task using the achievement 
indicators as a guide. 



dutyaask number 



-CIS 



Tools and/or 



Equipment 



Isolation gowns 
Isolation disposable masks 
Isolation disposable shoes covers 
Isolation caps 



Isolation signs: 

a. respiratory 

b. enteric 

c. strict 

d. " protective 

e. wound and sHn..^., 



Conditions 



Given a situiticn where a student needs 
to remove isolation apparel before 
exiting an isolation room. 



/ 



Criteria Competence in the task will be recognized when 1solat1on\ap,.arel 
1$ ranoved according to the institution's procedure for the type of isolation 
specified and tha achievement indicators listed. 



Curriculum WorKsheet 



Duty Performing Activities Related^ to Safety'"""T"~~'" 



Task ^ . . \ . - . . 1 N 

1091% Bag: specimens, linens, or dry waste material^ usi|ig a knowledge of 
medical aseptic technique to, remove them from, an isolation unit. 



Pre-Test (Same as Achievement Indicators) 

1 ^ The learner: 

! * 

1. Entered isolation unit iii* prescribed manner - 

Z. Placed iny specimens,? -linens., or dry waste materials in Isolation 
unit into designated' bag in prescribed manner - 

.3. Sealed- bag - 

o4. .Placed sealed bag into a clean bag held by another person 
outside the isolation unit • 

5. Exited from isolation unit in prescribed manner - 

6. Siealed second bag - 

7. Labeled second bag ppr institutional policy - 

8. Disposed of bag per Institutional policy - 

9. Washed hands at appropriate times - 



Yes 



No 



1 



References S Resources 

"See Bibliography - #ia 
Infection Control Filmstrip - Trainex 
'Massachusetts General Hospital Manual of Nursing Procedures 



ERIC 
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DUTY/TASK NUMBER 



C19 



Student Uarning Actcvities 



Teach^ Activities 



1. 

I. 



Read assigned rjesources and refer- 
ences related this task. 



View audio-visua,! materials on isor 
lation technique which relates- to 
this tasK. 



3. Practice removal of sample Specimens, 
linens and simulated "dry waste 
materials form a simulated /isolation 



area. 



4. 



Discuss in groups how difljerent 
> discharge from an infectqa area can 
be transhiitted to another/ area ^and 
how, proper disposal techniques in 
^ ^^liolation procedure prevents this. 

5. Demonstrate proficiency on a quiz^ , 
^related to this task. / 

6. Demonstrate the task satisfactorily 
for an evaluator. 



1. Provide resources and references 
- for this task. 

2,. Set-up and present audio^visual 
materials demonstrating this task. 

3. Demonstrate how to remove sample 
specimens, linens, and simulated dry 
waste materials from an isolation 
^ area . ' 

'4. Arrange for an infection control 
nurse to speak to the class on 
infection control measures. 

5. ' Given the students a quiz related 

to this task and evaluate the 
result^. 

6. * Evaluate a student's demonstration 

of the task using the achievement 
indicators as a guide. 



DUTY/TASK NUMBER L ci? 



Tools and/or Equipment 



Conditions 



Gloves I 

Bags 

Labels 

-Sample specimens 



Given materials to be removed from an 
isolation unit 



\ 



ERIC 



Criteria Competence in the task will be recognized when specimens, linens, 
or dry waste materials leaving an isolation .unit are bagged according to the 
institution's procedure for the type of isolation specified and the achievement 
indicators listed. 



Cumculum Worksheet 



Duty Performing Activities Related to Nutrition/ Elimination 



Task Position tubing attached to 9 client using appropriate materials and a 
knowledge of gravity drainage flow to insure appropriate flow of fluid. 



Pre-Test (same as Achievement Indicators) 

The learner: ^ , > Yes No 

!• Washed hands before and after procedure - 

2/^ Assembled equipment if needed - 

3. Placed tubing so fluid flowed in directionoof gravity- 

4. Secured tubing to maintain position- 



e 



References & Resources 

See Bibliography - #10 

Surgical Drainage Filmstrip - Trainex 

^Massachusetts General Hospital Manual of Nursing Procedures 



ERIC 
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DUTY/TASK NUMBER 



Dl 



Student Learning Activities 



Teacher Activities 



ERIC 



1. Read assigned resources and references 
related to this task. 

Explajnjthe physical forces involved 
in the nraveiiiervt^of flffid~in a tube. . 

3'. Put tubes in different positions and 
note the effects on fluid drainage. 

4. Practice positioning the following: 

a; I.V. 

" b. foley cathe^r 

NG tube \ ~ 



d. ene 



e5«r-^ 



5. Demonstrate the task satisfactorily 
for evaluator. 



■J 



1. Provide resources, and references 
related to this task.. 

2. Discuss the physical forces involved 
in the movement of fluid in a 'tube. 

3. Demonstrate the correct position 
for the following types of tubing: 

a. I.V. 

b. foley catheter 

c. NG tube 

d. enema 

4. Demonstrate the effects of incorrect 
placement of tubing. . 

5. Evaluate a student's ^demonstration 
of the task using the achievement 
indicators as a guide. 
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DUTY/TASK NUMBER 



Dl 



Tools and/or Equipment 


— 1 

Conditions 


I.V. tubing 


— — 

Given tubing to position | 


Enema can and. tubing ' - 




Catheter drainage tubing 




* Naso-gastric tubing 

1 ' - t 












»- 

, ! 
- ' i 




Critoria 1 

a cUpnt nScTEfJ^T.'" ^^''^ '']^^ ^ recognized when tybing attached to 
a client is positioned to allow a maximum flow of fluid to the procedure of the 
training program or institution and the achievement indicators listed " 



er|c 



.25^. 



Curriculum Worksheet 



.Duty, Performing Activities Related to Nutrition/Elimination 



Task Measure, all fluid intake using appropriate containers, a supervisor's 
order, and a knowledge of the metric system to document^ the fluid intake of a 
client. ' , 



Pre^Test (Same as Achievement Indicators 

in 

The' learner: * , ^ Yes No W 

1, Washed hands before and after procedure - q 

2, Obtained list of measurements of common containers used in the 
institution - n 

|fS> 

3, Identified client - . ^ ' 



4. Explained pgg^edure of measuring fluid intake to assure 
cooperation of clldnt - * 

5/ Identified items considered fluids - 

6^ Computed fluid intake totals in prescribed Banner - 

7. Recorded fluid intake totals per institutional policy - 



References & Resources ^ 

See Bibliography - #10 " I 



DtfTY/tySK NUMBER 



Student Learning Activities 


Teaclijer Activities 


1. Read assigned resources and refer- 
ences related to this task. 

2. Read various fluid levels in a 
graduated container in metric 
measurement of liquid. 

3. Practice converting different house- 
\. hold measurements to^metric measure- 

.ments. . ; 

4. Add the^total fluid intake given a 
V sample situation, 

5. Record the total fluid intake 
gtven in>a sample situation.. 

-6; Identify fluid to be measured from 
a list 'of foods. ^ 

7. Demonstrate proficiency on a quiz 
related to this task. 

8. Pemorjstrate the task satisfactorily 
for an evaluator. 

1 

f 


1. Provide resources and references 
related to ijhis. task. 

2. Obtain/demonstrate proper use of 
graduated container. 

3. Demonstrate household to metric 
conversion, prepare, administer and 
correct a worksheet requiring con- 
version betwee^ household and. ^ 
metric measgrer^ents. 

4. Demonstrate recprding total fluid 
intake. \ 

St. Have sample records available for 
students to view! 

6. Give the studentsVa quiz related to 
this task and evaluate the results. 

7. Evaluate a stucient/s demonstration 
of the task using the achievement 
Indicator's as. a guide. 

< 

■ ■ - ■ \ 

\ 

\ \ 

■ \ \ ■ 



DUTY/TASK NUMBER 



D2 



Tool$~and/or Equipment 



Conditions 



Graduated containers 

Household measurement containers 
(I.e., cup, glass, soup bowl, sauce dish, 
\ ice cream dish) 

Recording sheet 



Given fluid Intake to be measured and 
i:*ecorded 



Criteria Competence In the tas,k will be recognized when the fluid intake of 
a client Is documented accurately according to the policies and procedures of 
an Institution and the achievement Indicators listed. 



Curriculum Worksheet 



I^Uty, Performing Activities Related to Nutrition/Elimination 


TdSk Measure all fluid output using appropriate containers, 
■ order,, and a knowledge of-the-n)etr-ic-sy5^tem,^igestive system, 
to document the fluid output/ of a client. 


a supervisor's 

and urinary system ^ 


Pre -Test (same as Aciiieyement indicators) 




. . The learner: 


Yes No 


1 _Washed hands before and after procedure - 




2. Identified client - , . 




3. Explained, procedure for measuring flujd output to assure 
client's cooperation - 




4. "Identified all sources of fluid output from a client - 




5. Collected output - 




- 6: Computed output per institutional policy - 




7. Disposed of output - 




s! Cleaned and replaced equipment - 




9. Recorded/reported fluid output totals per institutional policy 


References & Resources 


1 


See Bibl-iography - #10 . 
Institutional Policy Book 


1 



e 



fii 



\ 



DUTY/WSK^ NUMBER I 22 



Student Learning Activities 



Teaclier ^^ctivities 



1. Read assigned resources and references 
related to this task. 

I. Identify fluid to, be measu^'ed from a 
list of materials. 

3v. Reading various fluid levels in 
- graduated containers' tn metric ' 
measurement of liquid. 

4. Add the total fluid output^ of a 
client In a simulated situation. 

5. Record the total fluid. output of 

a client In a simulated situation. 

6. Discuss the proper method of disposal 
of fluid ^output • 

7. Discuss observations to be made for 
different types of fluid output. 

8. Demonstrate proficiency on a quiz 
related, to this task. 

9. Demonstrate the task satisfactory 
for an evaluator. 



1. Provide resources and references 
related to this task. 

2. Obtain/demonstrate proper use of 
graduated container. 

3'. Demonstrate recording fluid output. 

4. Discuss the proper methods of fluid 
output disposal. 

5. Obtain completed output records for 
students to view. 

6. Demonstrate the proper methods of 
fluid.,output disposal. 



7. Prepare different "fluid outputs .'^^ 
^ Have' students measure them, the 

amounts and the observation the have 
made. 

^ ' - 

8. ^' Give the students a quiz related to 

this task and evaluate the results. 

9. Evaluate a student's demonstration of 
the task using the achievement ' 
Indicators as a guide. _ 



DUTY/TASK NUMBER 



03 



Tools and/or Equipment 



Conditions 



Graduated containers 



Given fluid output to be measured and 
recorded. 



Criteria 



Competence in the task will be recogniied when the fluid out of' a 
client is documented accurately according to the policies and 
procedures of the institution and the achievement indicators listed. 

. / - \ ■ • 



:/ \ 



Curricuiurii Worksheet 



Duty 



Performfnig Activities Related to Nutrition/Elimination 



Task Document' fluid Intake/output of a client using the standard worksheet 
of the Institution and a specified time interval to compile total 
• ^ amounts for the record/chart of the clien^;. 



- Yes — 



-No 



Pre^Test (Same as Acbievement Indicators) 

The learner: ^ . 

i; -Prepared a wprksheet for ''recording fluid intake and 
output - ' 

^ 2. Recorded/charted fluid intake/Output of a client for* 

\ prescribed interval - 

3. Computed composite fluid Intake/output totals for 
prescribed interval - 



4. Recorded/reported fluid Intake/ output totals per 
institutional policy - 



l* 



\ 



References & Resources, 

See Bibliography - #10 
Institutional Policy Book 



DUTY/TASK NUMBER 



D4 



Student Learning Activities 



1. Read assigned, resources an4 references 
for this task^ 

2. Prepare a worksheet for recording 

fluid intake and outpQl. 

3. Jabulate amounts of fluid intake and 
* output given for severail sample 

, situations* . 

4. Record" "fluid intake/butput^ totals 
given several sample* situations. 

5. Demonstrate -proficiency on a quiz 
related to this tasTc. 

6. Demonstrate the task satisfactorily 
for an evaluator. 




ERIC : 



Teacher ^Activitieis 



T.^ Provide references and resources for 
this task. 

2. Demonstrate tabulating amounts of 
fluid intake and output on different 
formats. 

o3\ ..Demonstrate recording fluid intake/ 



output on d1ffer:nt. formats. 

4. Obtain different formts for recording 
fluid intake/output, complete thom> 
and display. 

5. Give the students a quiz related to ^ 
this Jask and evaluate the results.* 

6. Evaluate a student's demonstration of 
the task using the achievement 
indicators as a guide. 
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DUTY/TASK NUMBER 



D4 



Tools and/or Equipment 



Conditions 



Given total fluid intake/ouput for a 
specified time interval, for a client 



Criteria Competence in the task will be recognized when an accurate composite of 
^ fluit intake/output totals are recorded in the client's chart according 

to the procedure of the institution and the achievement inciicators 
ijsted. 



V 



,\\. 



Ciirci(iulum Worksheet 



Duty\ Performing Activities Related to Nutrition/Elimination 

/ 



Task 



.Develop a diej; using appropriate resource and, forms and a knowledge, of 
basic dietetiCr principles and the digestive system to ensure adequate 
nutrition fori self and/or a client. 




Pre -Test (Same as Achievement Indicators) 

The learner: 

1. Read supejrvisbr's order - 



2. Assembled 



diet request form - 



3. Identified client 

4. Interviewled client for food /preferences withint diet/ 
restrictions in prescribed manner^ 

5. Wrote diet on d'iet' request foniLlla- pifescribed 
manner - 



6. Routed diet 'request form pe 



tutional /policy - 



Yes . No 



References & Resources 



See Bibliography - #26'and #33 

Teacher prepared transparencies on Basic 4 




DUTY/TASK NUMBER 



D5 



Student L^rning Activities 



1. 

2. 
3. 



6. 

7. 
8. 
9. 



Read the assigned resources and 
references related to this task. 

Attend a 1ecture/d1scuss1on related 
to this task. 

Assist a simulated client in diet 
selection within dietary restrictions 
given a sample day's menu. 

Select foods from a prepared list to 
create a balanced diet within 
dietary restrictions. 

Plan week's menus for a family using 
balanced diet and meeting dieitary 
requirements of each member of 
family. v, 

a. father 39 yrs old. 

b. mother 39 yrs. old. 

c. son 18 yrs old. 

d. daughter 6 yrs old. 

e. son 2 yrs. old. 

Record your food intake for a week. 
Analyze it for its nutritional value 
and its balance. 

Plan a well J)a lanced, nutritious 
diet for yourself for a week. 

Demonstrate proficiency on a quiz 
related to this task. 

Demonstrate the task satisfactorily 
for an evaluator. 



\ 



Teacher Activities 



Present a lecture/discussion which .may 
include the following: 

a. anatomy and physiology of the 
digestive system. 

b. basic food groups. 

c. food nutrients. 

d. diet planning. 

e. diet therapy. 



2. Provide sample situations represent- 
ing different dietary needs/ 
restrictions and resource books 
needed to plan menus. 

3. Have a^ dietician speak to the class 
on various therapeutic diets. 

4. Arrange for a tour of a dietary 
department at a health related 
institution. 

5. Have students bring to class and 
sample various dietetic foods. 

6. Have a group of students prepare a 
book of menus for a particular 
dietary need/restriction. 

7. Give the students a quiz related to 
this task and evaluate the results. 

8; Evaluate a*student's demonstration 
of the task using the achievement 
indicators as a guide. 
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DUTY/TASK NUMBER 



Tools and/or Equipment 


Conditions 


\ 

Sample menus representing different 
diet therapies 

1 


Given appropriate resources and 
knowledge to ensure adequate 
nutrition 

Given a client needing assistance 
in planning a diet 

i 


Criteria competence in the task will be recognized when a diet is developed 
which provides adequate nutrition for a client or self according to 
a supervisor's order, the guidelines of the institution or training 
program, and the achievement indicators listed. 



2G4 



Curriculum Worksheet 



Duty 



Performing Activities Related fo Nutrition/Elimination 



Task Serve a food tray using a diet identification ticket and a knowledge 
of basic nutrition to provide adequate nutrition for a client.^ 



Pre-*Test (same as Achievement Indicators) 



The learner: 

K jwashed hands * 

2. Checked food tray for correct diet per institutional 
policy - 

3. Transported tray from central dispensing area to 
. client - 

4. Identified client - 

5. Prepared client for meal - 

6. Positioned client and food tray - 

4 

7* Removed food tray to designated area when .client was 
finished eating - 

8. Positioned client and equipment to assure safety and 
comfort of client - 

9. Recorded/ reported food intake per institutional 
policy - . 



Yes No 



References & Resources 

See Bibliography - #10 



ERIC 
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DUTY/TASK NUMBER 



06 



Student Learning Activities 



Teacher Activities 



2. 



Read assigned resources and r"eferences| 1, 
related to this task. 

Vi^w audiovisual materials related to 
this task. ^ 



3. Specify three ways to identify the 
client when passing the tray. 

4. Identify '^clients" in a s^ ulated 
situations using three different 
methods . . 

5. Prepare a "client" and a simulated 
client area for a meal. 

6. Select the appropriate tray of food 
for a "client" from a number of 
trays. 

7. . Demonstrate the task satisfactorily 

for an evaluator. 



3, 
4. 

5. 
6. 



Provide resources and references 
related to this task. 

Set up and present audiovisual 
materials related to this task. 

Demonstrate various ways to 
properly identify a client. 

Demonstrate how to prepare a client 
and a simulated client area fon a 
meal. 

Set up a simulation involving the 
serving of a food tray. 

Evaluate a student's demonstration 
of the task using the achievement/ 
indicators as a guide. 
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DUTY/TASK NUMBER 



06 



Tools and/or Equipment 

* 


Conditions^ 


Audio-visual equipment 


, Given a dietary tray to be served 


Slides --(Caramate projector - 
Bell and Howell /Singer) 


• 


Food tray prepared for patient: 




a. tray ; 




b. dishes 


• • 


• 

c. name tag^ 




d. silverware 




e. napkin <i 


■ 


(supplied from food service depart- 
ment or purchased by school or bring 
from home) ' ^ 




Suggested food - jello 

ice cream 




Hospital unit 
• 

✓ 




Cfiieria competence in the task will beVecognized when a food tray is served 

* to a client according to the procedure of the institutiolfi and/or 
/ * training program and the achievement indicators listed; 



> / 



Curricuium Worksheet 



Duty 



Performing Activities ileUted to .Nutrition/Elimination 



Task Position a client for eating using the controls on a hospital bed, 
/ appropriate supportive devices and a knowledge of the client's 
condition to promote safety and conifor*t of the client during mealtime. 



Pre -Test (Same as Achievement indicators) 

, 'The learner: ' • Yes No 
f 1. Read supervisor's order - 



2. Washed hands before and after procedure - 

'■' 3.— .Identified client - 

^o-/4. Assembled necessary supportive devices - 

' 5. Determined position of client based on client's 
u condition - 

6. Positioned client in prescribed manner to facilitate 
eating - 

7. Positioned equipment to assure safety of client - 



References & Resources 

See Bibliography - #14 ^ 

St. Clair County Skill Center: Modules - Identify Four Basic Food Groups 

and Their Nutrients lA 
. • \ IB 

Plan Balanced Diets 2A 

2B 
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DUTY/TASK NUMBER 



D7 



Student Learning Activities 



Teaclier Activities 



1. Read assigned resources and references 
related to this task. 

2. View audiovisual materials on feeding 
a client. ^ " 

3. Complete assigned module on preparing 
a client for a meal. 

4. Practice positioning the following 
types of clients: - * 

a. client with a. paralyzed left side. 

y 

b. very weak client. 

c. client with shortness of breath. 

5. ; Evaluation of procedure by instructor. 

6. Demonstrate the task satisfactorily 
' by an evaluator. 



^ 

V 



1. * fVovide resources and references 

related to this task. 

2. Set-up and present audiovisual 
materials related to this task. 

3. ' Demonstrate procedure of positioning 

clients with different disabilities. 

4. Evaluate a student's demonstration 
of the task using the achievement 
indicators as a guide. 



\ 



\ 



DUTYAASK NUMBER 



I . , -■ ■" ' -'-^ 

Tools and/or Equipment 


Conditions 


1.. 

Hospital bed with side rails 

^ i ■ 
Fjlmstrip projector 

f 

• 

t 

/ 

^ 0 

t 

t 


Given a client to be positioned for 
a meal 

< • 

- 5 

0 


Criteria competence in the task will be recognized when the client is positioned 
viifcviia safely and comfortably for ajneai according to the guideliiies of the 

.training program and/or institution, a supervisor's order/ and the 
, achievement indicators listed. 



Curriculuiii Wj^rksheet 



I^Wty perfo^rming Activities Related to Nutrition/Elimination 


TdSk Arrange food on a 
that Client can f€ 


tray using appropriate materials and utensils to assure 
ed himself/herself without undue strain and in sufficient 
tritional needs • • * . 



Pre -Test (Same as, AGhieveinent Indicators) 



\ 

The learner: . * * ' ■ 

1. Washed hands before and after pj^ocedure 

2. Placed tray to assure client could reach food 
easily - 

3:. Arranged food items as needed to assure client could 
feed ^hims61f /herself with maximum ease - 



Yes No 



09 



F ^erences & Resources 

How to Be a Nurse's Aide in a Nursing Home - American Health Care Association 
Feeding the Patient Filmstrip Trainex 



miVim NUMBER 



D8 



\Student Learning Aetivitie$ 



Teacher Activities 



1. \ Read assigned resources and references 
\ related to this task. . 

2. Observe demonstration of the taslc. 

3. pyactitT'Tfie'procedure of arranging . 
fQOjd on a tray. ^ 

4. Deritonstrate the. task satisfactorily 
for\ an evaluator. 



I 



■ \ 



!• ProV.ide resources and references 
related to this task. 

2. Demonstrate this task. 

« 

3. Evaluate a student's demonstration of 
the task using the achievement 
Indicators as a guide. ' 



OlITYAASMNB^ 



08 



Tools and/or Equipment 



Conditions 



Prepared food trays 
Hospital bed 
Jray 

Patient name tag with^-!t^pe of diet^ 

Dishes 

Silverware 

Napkin 



Given a tray of food to be arranged 
for a client 



CritCrid competence in the task will be recognized when the food on a tray is 
arranged so a client can feed himself /herself without undue strain 
according to the client's condition and needs and the achievement 
indicators listed. 
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Curriculum Worksheet 



Duty 



Performing Activities Related to Nutrition/Elimination 



9 



Task Assist client viith feeding using appropriate utensils and <nater1a1s and 
;a knowledge of the client's condition and basic nutrition to provide 
adequate nu^ltlon; * : ^ 



Pre •Test (same as Achievement Indicators) 



CA 



The learner: • ^ . 

1. Was.hed hands before and after procedure - 

. s 

2. Identified client - 

3, Prepared client for meal - 

4, Served proper tray to client - 

Assisted client with feeding In prescribed manner - 

6« Removed food tray to designated area when client was 
/ . finished eating - ' „ . 

7. Positioned client and equipment to assure comfort and 
safety of clfent - 

8* Recorded/reported food intake per Institutional policy 



Yes No 



/ 



References & Resources 

How to^Be a Nurse's Aide In a Nursing Home - American Health Care Association!" 
Feeding the Patient - Tralnex 
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DUTY/TASK NUMBER 



D9 



Student Learning Activities 



Teactier Activities 



1. .Read assigned resources and references 
related to the task. 

2. View audiovisual materials related to 
the task. 

3. ^ttend a demonstration of the task. 

4. Practice feeding a fellow student in 
the followlng^situations and then 
discuss them: . / 

a. fellow student blindfolded 

b. fellow student with a bib on 

* c. fellow student hav4ng-no-chQice 
of food or entering into any^ 
" conversation j 

d. fellow student unable to assist 
at^ajl 

5. Practice recording foods eaten on 
sample chart forms. 

6.0 Perform task satisfactorily for an 
evaluator. 



1. Provide resources and reference's 
related to the task, 

- ^ 

2. Set up and preseh^t audiovisual 
materials related to the task. 

^3.^ Discuss with students psydhosoclal 
aspects of feeding an adult in our 
society. 

/ 

4. Demonstrate task to the students.- 

5. Provide students with different , 
situations to sensitize them to feel- 
ings of adults needing feeding,. ' 

6. Evaluate a student's demonstration of 
the task using the achievement 
indicators as a guide. 



ERIC \. 
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DUTY/TASK NUMBER 



D9 



a. . 



Tools and/or Equilpment 



Traylof food and ytensils 
Chairj and/or bed 
Bibs 

■ 'i 

Blindfolds 



CQji^'ti 



itions^ 



Given a client who ^<eeds assistance in 
feeding i \ 



I. 



CritBna competence in the task will be recognized when a client is assistled 
with feeding \n order to provide adequate' nutrition according to 
, the procedure of the institution and the achievement indicators 
listed. i 



/■ 



Curriculum Worksheet 



Duty Performing,.ActiYitie$ Related to Nutrition/Elimination 



TdSk Assist a client using appropriate equipment and a knowledge of proper body 
mechanics, urinary and gastroint^estinal systems, and the client's condition 
to eliminate wastes. ^ 



Pre-T6$t (Same as Achievement Indicators) 

The learner: Yes 

1. Washed hands before and after procedure - 

2,. Assembled equipment 

3. Screened client from view of others - 

4. - Assistec' in elimination in prescribed manner - 

'* 

5. Positioned client and equipment to assure safety and comfort of 

client - 

6. Checked contents of bedpan/urinal for amount, color, consistency, 

and abnormal characteristics - 

7. Recorded/reported liquid output if ordered and any other 
observations of bedpan/urinal contents - 

3. Cleaned bedpan/urinal and replaced equipment in designated area - 



No 



e- 



ReferiEfnces & Resources 

-How to Be a Nurse's Aide in a Nursing Home - American Health Care Association 
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DUTY/TASK NUMBER 



Student Learning Activities 



Teaciier Activities 



Read assigned resources, and- 
references related to this task. 

2. View audio-visual materials related 
- to this task. 

3. Attend a lecture/discussion related 
to this task. 

4. Practice placing and removing a 
urinal, bedpan, and fracture bedpan 
using a fallow student or raann-^kin as 
a Simula tad client. 

5. Demonstrate proficiency on a quiz 
related to this task. 

,6. Demonstrate the task satisfactorily 
for an evaluator. 



1. Provide resources and references to 
this task. 

2. Set-up and present audiovisual = 
materials related to this task. 

3. ^Present a lecture/discussion which 
may include the following: 

a. proper body mechanics in 
assisting a client 

b. proper body mechanics in assist- 
ing a client on and off bedpan-. 

c. psychosocial aspects of assist- 
ing an adult in elimination of 
wastes 

4. Demonstrate for student how to 
assist with: 

a. bedpan 

b. urinal 

c. fracture bedpan 

5. Administer a quiz related to this 
task and evaluate the results. 

6. Evaluate the students demonstration 
of the task using the achievement 
indicators as a guide. 



\ 
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DUTY/TASK NUMBER 



DIO 



Tools and/or Equipment 



Bedpan 
Urinal , 

Fracture bedpan 
Hospital unit 
Toilet tissue 
Drape 



Condittons 



Given a client needing assistance to 
eliminate wastes 



Criteria competence in the task will be recognized when a client assisted 
, inf^ elimination of wastes according to the procedure of the training program and/or 
institution and the achievement 'indicators listed. 
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Curriculum Worksheet 



Duty Performing Activities Related to Hygiene/Personal Care/Comfort 

e 



Task Instruct a client in proper oral hygiene using appropriate equipment and 
a real or false set of teeth to promote preventative dental care. 



Pre -Test (same as Achievement Indicators) &> 

The learner: Yes No 

1. Washed hands before and §fter procedure 

2. Assembled. equipment and supplies - 

3. Demonstrated' oral hygiene to client in prescribed manner - 

4. Watched client return demonstration - ' 

5. Gave client feedback on demonstration - 

6. Cleaned and replaced equipment per institutional policy - 



7. Recorded/reported instructions and client's reaction per 
institutional policy - 



References & Resources 

^See Bibliography - #14 



DUTY/TASK NUMBER 



El 



Student Learning Activities 



1. Read assigned resources and 
references related to this task. 

Z. Complete ^assigned module. 

3. Observe a demonstration of the task. . 

4. Demonstrate and verbalize brushing 
technique to another learner. 

5. Use a flip-chart to illustrate 
nutritional involvement\an^d oral - 
hygiene. 

6. Describe use and purpose by disclosing 
^ solutions. 



Teacher Activities 



1. Provide resources\ahd references re- 
lated to this task. 

2. , Demonstrate to learners brushing and 

flossing techniques on client. 

.3. Show necessity for using disclosing 
solution/tablets. ^ 

4. Present nutritional list on hidden 
sugars. \ 

5. Show effective use of flip-chart tb^ 
encourage positive nutritional habits. 

6. Evaluate a student's demonstration of 
the task using, the achieVjement 
indicators as a guide. /-^ ^ 



's 
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DUTY/TASK NUMSFR EI 


^ Tools and/or Equipment 


Conditions 


Tooth/or denture brush 
Mirror (hand) v. . 


Given a client needing instructions in 
proper oral hygiene 


Toothpaste^ 




Denture cup 




Emesis.^ basin 




Cup -^""^ * 


• 


Mouthwash 


> 


Floss 




Dentures 




Disclosing solutions/tablets 




Cotton swabs 


\ 


F.lip chart ^ 

* 


U -> 


- * 

\ 


^^^^^^^^ ^^^^^ 


Criteria competence in the task will be recognized when the client is assisted 
with denture care according to the procedure of the training -program and/or 
institution and the achievement indicatcrs-i listed. 

• ' ■ • 
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Curriculum Worksheet 



Duty Performing Activities Related. to Hygiene/Personal Care/CcJmfort 



Task Assist a client using approprdate equipment and a knowledge of the 
cTYefit's condition to perfrrm oral hygiene. 



\ 



Pre^Test (Same as Achievement indicators) 

1^^ — J44s)^^Chands before and after procedure - \ 
2.. Assempled equipment - 



Yes 



No 



0» 



rr^P^iltloned-cl jertt according to condition - 

^ *6r-^ss1sted client with oral hygiene according to the needs/condition 
of the client in prescribed manner - ^ 

7. Cleaned and replaced equipment - ^ ^ 



^3^ Rentified client - 

4. Explained procedure for oral hygiene to assure the cooperation 
^ of the client - . ' y 



ro 



8. Recordecj/ reported any pertinent observations per institutional 
policy - 



References & Resources 

See Bibliography - #11, #14 and #30 



DUTY/mSK NUMBER 



Student Learning Activities 

♦ 


Teacher Activities ^ 


L Read assigned resources and refer- 
ences related to this task. 

2. Observe a demonstration of the task. 

3: Practice oral hygiene on typodonts. * 

4. Practice giving oral hygiene to the 
following: 

a. conscious client 

b. .-unconscious client- 

c. client needing to be flat in bed 

5. Perform the task satisfactorily for 

. an evaluator. 

• ♦ ■ 


1. Provide resources and references re- 
lated to this task. 

2. Discuss the module and reference 
material with learners., 

3. Provide supplies and .equipment for 
learnef^ practice and demonstration.' 

« 

4. Stress importance of correct methods 
of oral hygiene. 

5. DettonstVate the task to the students^ 

6. Supervjfse the learners activities ^ 
with typodonts. 

^. Evaluate a student's demonstration 
of. the task using the achievement 
indicators as a guide. 

\ 

e 


J '■ 



DUTY/TASK NUMBER 



E2 



Tools and/hr EflniiDitifint 


ConditiiiiiQ 


Typodont\ 

H 


Given ^a client ne6«iing oral hygiene 


Brushes 

♦ 




Disclosing solutioh » 




Flossing chart 




Brushing chart. 


* 


Dental floss . ' < • . • 




Mouth wash 




Cotton* swabs • 


\ 


■ Ga\j2e * . ■ ' . 

1 




•Mouth mirror 


• 


, Deatal unit 


1 


Ernesis bisln • 




: Cup , 




Straw 




Denture cup 


, • ' 


Denture' brush, cleanser 

'I 

o 


C ** - 


Criteria competence in the task will be recognized when the client /fs assisted 
- with oral hygiene according to the procedure of the training program and/or 
institution and the achievement indicators listed:. 
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Curriculum Worksheet 



Dut^ Performing Activities Related to Hygiene/Personal Care/Comfort 



TdSk Swab the oral cavity of a client using appropriate materials to assure 
cleanliness and lubrication of the mucous membrane. 



Pre -Test (same as Achievement Indicators) 

TheM earner: ^ Yes No 

1. Washed hands before and after procedure - • - ^ 

2. Assembled equipment - / 

3. Identified client - - • • 



4. Explained swabbing procedure to assure the cooperation of the ^ 
client - ^ ■ t 

ry , . - • ^ r ^ 

'5. Swbbed the client's oral cavity in prescribed manner - . ^ 

6. Lubricated lips if necessary r - ^ ^ 

7. Positioned equipment 1x assure lafety of client - 



8. Cleaned and refplaced equipment per institutional policy- ^ 

9. Recorded/reported procejiure and any pertinent observations ' 
per institutional- policy - - /. 



References .4 Resources 



See Bibliography -114 



DUTY/TASK JtUMBER 



E? 



Student Learning Activities 



*Read module. and reference materials. 



2. Observe demonstration of the task. 

3^ Role play both clinical and hospital 
situation. 

4. Demonstrate the^ task satisfactorily 
for an evaluator. 



\ 



Teaclier Activities 



1. Provide resources^^and references 
related to this task. 

•2. Provide supplies and/equipment for 
cleaning oral cavity. ^ 

3. Wovide simulated situations 'or 
cleansing the oral cavity. 

4. Discuss modules, performances with 
learner.. 

5. Evaluate a student's demonstration 
of the task using the achievement 
indicators as a guide. 



N / 



DUTY/TASK NUMBER l_Ji 



Tools and/or Equipment 



Tongue depressor • 
.Oampened cotton applicator 
Emesis basin 
Cup/ straw 
Wash cloth- 
Hand towel I 
Lip balm, lubr^^at 



Paper bag for cffeposables 

Water 
^Denture cup 
^-temon-glyceriniB GwSibs 



Conditions 



Given a. client whose oral cavity needs 
swabbing , 



CritOrid . competence in the task will be recognized when the client's oral 
/cavity is swabbed according to the procedure of the training program and/ or 
^ institution and the achievement Indicators listed. 



1 

I 
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Curricuium Worksheet 



I^Wty Perfonning Activities Related to HygienVPersonal Care/Comfort 



TdSk 'Assist with denture care of a client using appropriate equipment to promote 
' oral hygiene. ' 



e 



Pre*Test (Same as Achievement ijidicators) 

The learner: , ' 

!• Washed hands before and after procedure - 

2. .Assembled equipment - ^ . 

3. Screened client from view- of others^ if necessary - 

4. Explained denture care procedure to as'sure client cooperation- 

5. Assisted client with removal of dentures from mouth - 

6. Assisted with cleaning of dentures in prescribed manner - 

7. Assisted client in cleaning oral cavity in prescribed manner - 

8. Assisted client Tn replacingvdentures in mouth - 

9. Positioned client and equipment to assure. comfort and safety 
of client - \ 

10. Cleaned and replaced equipment per institutional policy - 

11. Recorded/ reported procedure and pertinent observations per 
institutional policy - \- 



R^^erences & Resources 

See Bibliography - #28 
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Student Learning Activities 



1* Read assigned resources and refer- 
ences concerning skill* 

2* Observe instructor demonstration * 
of caring for a client *s denture^ 

* 3* Role play, assisting another 
learner •'in cleaning a pair of 
dentures with appropriate materials* 

4* Demonstrate skill satisfactorily for 
an e valuator. 



DUTY/TASK NUMBER 



acher Activities 



' !• Provide resources and references 
for task. 

"2. Demonstrate and. discuss the tech- 
.niques on denture care. 

3. Discuses safety precautions regarding 
dentures in demonstration. 

4. Check and review materials In 
module on denture care. 

5. Evaluate a student's demonstration of 
the task using the achievement 
Indicators as a guide. 



DUTY/TASK NUMBER 



. Tools and/or Equipment 


Conditions 


• * 

Denture cup 

Mouth wash 
* 


Given a client needing denture care 


Swab 


• 


Gauze 


* 

* 


Dental unit/client unit 


> 


Emesis. basin 




•Denture cleansing material 

/ 

-> 


0 

f 

• 


Criteria competence in the task will be recognized when the client is 
assistea with denture care according .to. the procedure of. the training program 
and/or institution and the achievement indicators listed; 



1 



Curriculum Worksheet 



Duty Perfonning Activities ReTated to Hygiene/Personal Care/Comfort 



Task ^^^^^ dentures of a client using appropriate materials and equipment to 
prevent deterioration, cracking, breakage> 1oss> and/or remolding* rr 



i 



Pre-Test (same as Achievement Indicators) ^ &> 



The learner: ^ • Yes No 

!♦ Obtained instructions on storage of cllent^s. dentures - 

2* Washed hands before and after procedure - ' 

3* Assembled equipment and dentures - 



4* Stored dentur*es In prescribed manner - 



References & Resources 

See Bibliography - #14 



\ - 



e 



cn 



* student Learning Activities 



L Do pre-test on denture care. 

2. Read module and other reference 
material on dentures. 

3. Take a post-test on the skill. 

4. Practice removal of dentures and 
replacement of dentures In a 
mannikin's mouth. 

*' 

5. Demonstrate storage of dentures^ to 
/the instructor. 



DUTY/TASK NUMBER 



Teacher Activities 

1. ^Provide modules and reference mater^ 

ials on^the skill. — ^ 

2. Check pre/post/test on the skill. 

3. Demonstrate removal of dentures and 
replacement pf dentures in a 
mannikln's mouth. 

4. Demonstrate how to store dentures. 

5. Evaluate students on the task. 



DUTYAASK NUMBER 



Toolsand/or Equipment 


Conditions x 


Denture cup 


Given a client whose denture's must be 
stored « 


Diluted mouthwash ' - 


Client/hospital unit 

• 


\ 

^ t 


C 


» 

• 


t 


• 

• 




■> 


Criteria competence in the task will be recognized when the client's dentures- 

f!;S/n^°IncM;..EIf according to the procedure of the tv-ainlng program < 
and/or institution and the achievement indicators listed. 




•V • * 
* -r" 



Curriculum Worksheet 



Duty 



Performing Activities Related to Hygiene/Personatl Care/Comfoirt 



TdSk Inspect the skin of a client using a knowledge of the integurnentary system 
to I oc< " 



locate amy signs of. abnormal conditions. 



Pre-Test (Same as Achievement Indicators) 

The learner: 
1. leashed handisr before and after procedure - 
Id'ehtified client 



Yes 



No 



3. 



Explained purpose and procedure for skin inioection to assure 
cooperation of client - ^ 

4. Screened client from the vTew of others - 

5. Inspected designated *s kin area noting any abnormalities - 

6. '^ Positioned client and equipment to assure for comfort and 

safety of client - ■ 

7. Recorded/reported any abnormalities per institutional policy - 



m 



e 



References & Resources : 

How to .Be a Nurse's Aide In a Nursing Home - American Health Care Association 
Bed Bath - Trainex 

Bathing and Morning £are Filiti - Sterling Educational Films > 



lERIC 



- J'JU.J^ - Ir 



A9A 



ERIC 



DUTY/TASK NUMBER 



E6 



Student Learning Activities 



1. Read assigned resources and refer- 
ences related to this task. 

2. View atudiorvisual materials related 
to this task. 

3. Attend a lecture/d'iscussion on the 
integumentary system . 

4. Observe a demonstration of this task. 

5. Practice making and reco^rding 
observations made of the skin of 
several "clients". . , 

6. ■ Demonstrate this skill satisfactorily 

for an, evaluator. . 

7. Demonstrate proficiency on a quiz 
related to this task, 



Teacher Activities 



1. Assemble resources and references 
related to this task. 

2. Deliver introductory lecture on 
the integumentary system. 

3. Demonstrate the task for the students 
students. ^ 

4. Give the students ^a quiz related to 
this task and^evaluate the results. 

5. Observe the student's demonstration 
of the task and evaluate it accord- 
ing to the achievement indicators. 



2de 



DUTY/TASK JIUMBER Ol 



Tools and/or Equipment 



Conditions 



Bed/ exam table 
Screens/curtains " ' 
Slides/slide projector 



Given a client's skin needing examination 



Critdria Competence in the task will be recognized^ when any abnormal - 
renditions of a client's skin are detected accord,ing to the guidelines of the. 

training program and/or instltutioh and the achievement indicators listed. 



Curriculum Worksheet 



Duty Performing Activities Related to Hygiene/Personal Care/Comfort 



Task 



Bathe a client. 



Yes 



8. Dressed client according to condition per institutional policy - 

9. Cleaned and replaced equipment r 

10. Positioned client and equipment to assure comfort and safety^ 
of client - 

U. Recorded/reported any pertinent observations per institutional 
policy - 



No 



Pre -Test iS^me as Achievement Indicaiors) 

The learrfer: ' 

1. Washed hands before and after procedure - 

2. Identified client - ^ 

3. Explained bed bath procedure to assure cooperaticn of client - 

4. Assembled equjpment <- 

5. Adjusted room temperature and eliminated drafts if necessary - 

6. Screened client from .view of others - 

7. Performed bed bath procedure in prescribed manner using proper 
body mechanics^ - . 



References & Resources 

How to Be a Nurse's Aide In a Nurfing Home - American Health Care Association 
Skin Care and Bathin Preparation - Trainex 

Bed Bath'- Trainex - . 



ERIC 



DUTY/TASK NUMBER 



E7 



Stiident (.earning Activities 



1. Read assigned resources and- 
refeV^^nces related to this task; 

2. Vfew aitdilovlsual materials related 
to this task. " . . 

3. Attend a T^cture/dlscussion related 
to this task. 

4. ..Practice the task using a fellow 
• student as* a client. 

5. Demonstrate 'proficiency, on a quiz 
related to this task. 

6. Demonstrate the task satisfactorily 
for an evaluator. 



Teacher Activities 



T 



1. Provide resources and references . 
related to this task. 

2v Set up and present "audiovisual 
materials related to this task. 

3. Present a, lecture/discussion which 
may include: . ' 

^ a. purpose of the bed bath 

, b. Proper body mechanics during the 
ta^sk" 

c. . use of cleaning and soothing 
materials on the skin 

4. Demonstrate the task to the stuclents.* 

5. Give the students a quiz related to 
this task and evaluate. the result$.. 

6. Evaluate a student's demonstration 
using the achievement indicators as 
a guide. 



/ 
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DUTY/TASK NUMBER 



E7 



Tools iand/or Equipment 



Conditions 



•Audio-visual equipment ^• 
Slides/film/filmstrips 


(liven a client whose sicin needs 
cleansing * . 

• 


To\i«l . 




Wash .cloth ' ^ • 


r 


. , Soaip' ' ^ - 


• 


^ ^ Drape 

• • • 

^ • \ "^^ 

.... A 


* * 


\ • 

N 

* * 
\ 


t 

^^ * 

> *■ 

♦ 

« 

• 




• P * 


Criteria competence in the task will 6 recognized when a client's skin is 
cleansed according to the procedure of the training program and/or institution 
and the"^ ^chlevement indicators listed* 

• *• * 
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Curriculum Worksheet 



Duty Performing Activities Related to Hj(giene/Personal Care/Comfort 

O 



TdSk Rub the back of a client using appropriate. materials and proper body 
mechanics to Increase circulation to the area and provide comfort for the cllent, l\m 



Pre-Test (Sanie as A'cbievement Indicators) 



(II 

\ The learner: Yes No, JT/ 

I. Washed hands before and after procedure - 
\ Identified client - 

3,. Assembled materials - ' \ »j 

4, Explal\ied procedure for backrub to assure cooperation of cl\ent 

5, Screened client from vIeW of others - \ 
6* Gave backrub in prescribed onanner using proper body mechanics 



7\ Positioned client and equipment to assure, comfort and safety 
of client - ^ 

8, Replaced materials per Institutional policy - 

9. ' Recorded/reported procedure and any pertinent observations In 

prescribed manner - 



References & Resources 



How to Be a Nurse's Aide in a Nursing Home - American Health Care Association 
Skin Care and Bathing Preparation - Trainex - 
Bed Bath - Traiiiex , 



:eric 



DUTY/TASK NUMBER 



E8 



Student Learning Activities 



1. Read assigned resource^ and 

* references related to this task. 

4 

2. View audio-visual materials related 
to this task. 

Observe demonstration of the task. 

^ 4. Practice the task on fellow 
students. 

5. Demonstrate the task satisfactorily 
for an evaluator. 



Teacher Activities 



1. Provide resources and references 
related to this task. 

1. Discuss the following with the . 
students: 

a. purpose of the backrub 

b. different strokes which can be 
used in a backrub ' 

3. Demonstrate the task to the students: 

.4. Evaluate a student's demonstration, 
of the task using the achievement 
indicators as a guide. 




TY/TASK mm 



E8 



Tools and/or Equipment 



Audio-visuerl equipment 

SHdfis/film/filmstrips 

Lotion 

Powder 



Conditions 



Given a client needing a backrub 



Criteria Coffipetence in the task will be recognized when a backrub is admin- 
istered to a client according to the procedure of the training program and/or 
institutiofh and the achievement. indicators IjiWd. 
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Curricuium Worksheet 



Duty Performing' Activities Related to Hygiene/Personal Care/Comfort 



e 



m 



Task Clean fingernails/toenails using appv*opriate equipment to promote a 
* . client's hygiene. 



Pre-Test (Same as Acfaievenent Indicators) 

\ The learner: V . * • . 

L Washed hands before and after procedure ^ • ^ 

1. Assembled ^equipment and supplies - ^ 

3. .Explained procedure for cleaning nails to assure cooperation of 

. client • • ' * " . 

4* Cleaned nails in prescribed manner • 

^ 5. ' Positioned' client and equipment to assure comfort and safety 
of client , 



Yys No 



en 



e ^ 



6* Cleaned/and replaced equipment per Institutional policy - 

7. Reported/recorded pertinent observations per- institutional policy-_ 



References & Resources 

How toiBe a Nurse^'s Aide in a Nursing Home - American Health Care Association 

SklrrCare and Bathing Preparation - Tralnex 

Bed^Bath - Trainfex \ - 



DUTY/TASK NUMBER 



E9 



Student Learning Activities 



Teacher Activities 



!• Read assigned resources and ref- 
• erences related to jthi? task. 

2. View au<io visual materials related 
*to this task. 

3. Observe demonstration task. 

4. Practice the task on fellow students. 

5. Demonstrate the task satisfactorily 
for an evaT-uator. 



1. Provide resources and references 
relatpd to the task. 

2. Set up and present audio*visual^ 
materials related to the task. 

3. Demonstrate procedure to students. 

4. Evaluate a student's demonstration 
of the task using the achievement 
Indicators as a guide. 



DULY/TASK NUMBER 



E9 



Tools and/or Equipment 



Audio- visual equipment 

Slldes/fllm/fllmstrlps 

Q-tlps 

File 



Conditions 



Given a client whose nails need cleaning 



CntOrid competence In the task will be recognized when the nails of a client 
are cleaned according to the procedure of the Institution and/or training program 
and the achievement indicators listed. , • 
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Curriculum Worksheet 



Duty Performing Activities Related to Hygiene/Personal Care/Comfort 



TflSk fingernails/toenails using appropriate equipment and the order of a 

supervisor to promote a client's hygiene. 



Pre-Test (Same as Achievement Indicators) 



The learner: , 
!• Checked supervisor's order if iiecessary - "^^'^ 

2. Washed hands before and after procedure - 

3. Assembled equipment and supplies - 

4. Identified client - 

5. Explained procedure for triiraning nails to assure cooperation of 
client • . 

6. Trimmed nails in prescrtltfd manner - 

7. Positioned client and equipment to assure comfort and safety 
of client 

8. Cleaned and replaced equipment per institutional policy - 

9. Recorded/reported observations per institutional policy - 



Yes No' 




References & Resources 



How to Be a Nurse's Aide in a Nursing Home - American Health. Care Association 
Skin Care and Bathing Preparation -trainex 
Bed Bath-- Trainex 
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DUTY/TASK H\mm \ £i6 



Student Learning Activities 



L Read assigned resources and 
references related to this task. 

2. View audi o-v1 sua! materials related 
to this task. 

3* Observe demonstration of task. ^ 

4** Practice procedure using fellow 
students as simulated clients. 

5* Demonstrate the task satisfactorily 
for evaluator* • 




1. Provide resources and references 
related to this task. 

2. Demonstrate procedure to the 
students. 

• • . ' 

3. Evaluate a student ^s demonstration 
of the task using the achievement^ 
Indicators as a guide.. 



DUTY/TASK NUMBER L 



I .' ElO 



Tools and/or Equipment 



Conditions 



Audio-visual equipment 
•Slides/film/filmstrips 
Nail clippers- 
file 



Given a cliisnt whose nails need to bii 
trimmed 




Criteria CcmpetencVsin this task wil be recognized when the nails of a client 
are trimmed according to^e procedure of the training progcjim and/pr institution 
and the achi element indicator; listed. 



« b 



Curriculum Worksheet 



Duty P^i^onning Activities Related to Hygiene/Personal Care/Comfort 



iTdSk Comb/brush hair using a^. comb/brush to care for the hair of a client. 



Yes 



No 



Pre -Test (same as Achievement Indicators) 

The learner: 
!• Washed' hands before and after procedure - 
2. Assembly equipment and supplies - 
3^ Identified client - ' 

0 

4* Explained procedure for hair care to assure~cooperation"of 
client - " 

5. Combed/brushed hair in prescribed manner - 

6* Positioned client and equipment to assure Comfort and safety of 
client - , 

7. r Cleaned and replaced equipment per institutional policy - 

8* Recorded/reported pertinent observations per institutional 
policy - * , ' ^ 



i07 



■1 



References/ & Resources : , : . 

• How to Be. a Nurse's Aide in a .Nursing Home - American Health Care Association 
' Skin Care and Bathing Preparation— Tralnex^. 
Bed Bath - Trainex - " 



0 



Mo: 



DUTY/TASK NUMBER 



Ell 



Student Learning Actsvities 



Teacher Activities 



L Read assigned resources and ref- 
erences related to this task* 

Z. View audio-visual materials related 
. to this task.^ 

3. \Qbserve demonstration of task, 

4* Practice procedure using fellow 
students as simulated clients. 

5. Demonstrate the task satisfactorily 
for an evaluator. 



1. 
3. 



Provide resources and references 
related to this task. 

Demonstrate procedure to the 
students/ 

Evaluate a student's demonstj^tlon 
of the task using the achievement 
Indicators as a gu1de« 



DUTY/TASK NUMBER 



Ell 



Tools and/or Equipment 



Conditions 



Audio-visual equipment . 

Slides/film/filmstrips 

Comb 

Brush 

Jarrettes ^ 
Rubber bandi 



Given a client whose hair needs to be 
combed/brushed * 



.Oflteria competence in the task will be recognized when the hair of a client 
is combed/brushed according to the procedure of the training program and/or 
institution and the achievement indicators, listed. 



Currfoulum Worksheet 



Duty Performing Activities Related to Hygiene/Personal Care/Comfort 

Tsbsk Assist in undressing a helpless or weak client using a knowledge of the^ 
client's situation to prepare for a treatment or examination. 



Pre -Test (Same as Acbieveiiient indisators) 

The learner: 

1. Washed hands before and after procedure - 

2. Identified client - 

3. Explained procedure to-assure cooperation of client - 

4. Screened client from the viev of others - 

5. Assisted cflient to undress In prescribed manner - 

6. Stored clothing per institutional policy 

7. Positioned "client and equipment to assure comfort and safety 
of client - ' • . 



.Yes 



No 



9 



D 



References & Resources . 

How to Be a Nurse's Aide in a Nursing Home - American Health Care Association 



ERIC. 



Q1 o" 



mVim NUMBER 



E12 



Student Learning Activities 




'!•.( Rea(l assigned Tesources and ref- 
^ erences related. to this task/ • 

2^ View audio-visuaV materials related 
to this task. 

3. Observe demonstration of this task. 

4. Practice procedure using fellow 
students as^ simulated clients. 

5. Demonstrate the task satisfactorily 
for evaluator. 



1. Provide resources and references 
related to this task. 

Z. Demonstrate procedure for the 
student. 

3. Evaluate a student's demonstration 
of the task using the achievement 
indicators as a guide. , < 



pUTY/TASk NUMBER 



E12 



Tools and/or Equipment 



Textbook 

Audiovisual aids and equ1p ment-16 mm 



film projector 

Health occupation lab equipped with 
supplies; e.g.^ 

a*^ chair " \ \ * 

b. patient gown. 



Conditions 



Given a client who needs assistance 
in undressing 



Criteria Competence In the task will be recognized when a client is assisted 
to undress according to the procedure of the training program and/or jn^stitution 
and the achievement indicatoK^s listed. 



CurriGulum Worksheet 



■/■ 



Duty, Perfomlng Activities Related to Hygiene/Personal Care/Comfort 



Task Assist In dressing a helpless or weak client using appropriate clothing 
and a knowledge of the ^client's situation to prepare'for treatments and/or dall^ 
activities-. - • * • 



Pre-Test (same as Achievement lidicatori) 

The learner: 

♦ 

1.' Washed hands before and after procedure ? 
.2. Identified client - ' . 



Yes 



No 



3. Assembled clothing In crescrl bed manner •> 

' ,' ' r \ 

4. Explained procedure to assure cooperation of client - <■ 
.5* Screened client from the view of others - 

6* Assisted client to -dress In prescribed manner - 

7« Positioned client and ^equipment to assure comfort and safety of 
client - " • ■ - 5 



>. ^ 



References &Jtesources 

How to Be a Nurse's Aide In a Nursing Home - American Health Care Association. 



student Learning Activities 



TeacbeTlltetiYities 



1. Read assigned resources and ref- 
'erences related to the task. 

Z. View audio-visual materiaTs related 
to the task* ^ 

• ^ • ^ . ' — - - ^ ^ . ... 

3. Observe denon§trat1on of the tasK. 

4* Practice ttie procedure using the / 
^"following simulated iitudtions: 

a* ,a person with a paralyzed left 
- sid^ • * ■ 

* • • « " 

very weak persom • 

" c. person paralyzed from, the "^waist 
5 dbwn 



L Provide resources and reference? 
related to this task. 

Z. Demonstrate the procedure using a 
, varigty of simulated abilities* 



3. Evaluate a student's demonstration 
of ♦'•^ task using- the achievement 
ind.^ators as a guide/ 



RIC 
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DUTYAA^K NUMBER 



Todls and/dr Equipment 



Audiovisual aids and equipment • 16 mm 
film. projector / > 

' \ - " ' . *■ ' 
Health occupations lab 

^l^tjes: — T 

Client gown^ 



Coiiiiitions 



Given a client whji& needs assistance 
to dress J. • 



Criteria 'Compet ence ik the task will be recognized when a weak or helpless 



client Is assisted 
and/or institution 



to driss acrcording to' the procedure of jthe training program 
and the achievement indicators listed. 
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Curricuium Worksheet 



P^^y Performing Activities Related to Hygiene/Personal Care/ Comfort 



TsiSk Change a bed using appropriate linens and a knowledge of the client's* 
' condition to promote a clean, comfortable environment for a client. 



Explained proceauneirtor making pea 
cooperation If client is in bed - 

4. - Screened client frpm view of others if client is in bed - 

• "\ * 

5* Changed linens in prescribed manner using proper body 
mechanics- 

6. "Positioned client and equipment to assure comfoVt and safety 
of client - . , • 

7. Disposed of soiled linens per institutional policy - 



Yes • No 



Pre^Test (Sane as Achieyemeiit Indicators) 

The learner: 

1. Washed hands before and after procedure - 

2. Assembled equipment - 

3. Explained proceduneirfDr making bed to assure client's 



References & Resources 

How to Be a Nursg's Aide In a Nursing Home - American Health Care Association 



ERIC 



did 



DUTY/TASK NUMBER 



E14 



Student Learning Activities 



Teaclier Activities 



4 



ERIC 



L; Read assigned resources and ,ref- 
" ^erences for this task* \ 

Z. View audio visual materials related 

to^hlsr^jcr-^ — 

3* Observe daSon strati on of task by 
Instructor. • . ^ 

4. Practice the task under the following 
conditions: 



a. bed Is. unoccupied 

b. bed Is occupied ^ 

c. bed Is to receive a post- 
surgical patient 

d. . bed la being prepared after a 

client ts discharged 

5. Demonstrate pnoficlency on a quiz 
related to this task. ; 

6. Demonstrate the task satisfactorily 
for an evaluator. 



■I. 



L 
2. 
3. 
4. 



Provide resources and references « 
related to this task.- 

Set-up and present audio-visual 
materials related to the task. 

Demonstrate making beds for differen 
purposes. 

Give the students a qulz^ related to , 
this task. and evaluate the results/ 

T Evaluate a student's demonstration 
^of the task using the achievement 
indicators as a guide. 







- ^ « ^ ^ - • 7^ ■ - ▼ „ . ^ 
















DUTYAilSK NUMBER P 


•» 


Ip - 


Tools and/or Equipment 


Conditions 






Audio visual aides and equipment- 


*Given a bed to be chan,ged 




- * 


Health occupation lab equipped with 
-hospital bed and linen for bed making ^ 




*. 


6'" 


/ ■ . / . "■ . - 




.A 

.:i 

:? 


I'm . 

i'i 

f 

V 


f • 

) ; 

• w . . 

f 

"I ^ 


>^ / • ^ - 

/ 

« 

<■ 

* % 






Criteria competence in the task will be recognized when the client's bed is 
changed according to the procedure of the training program and/or institution - - ' 
and the achievement Indicators listed. 










'.'< 




Oiity 



Performing Activities Related to Transport/Transfer/Positioning. 



Tasr 



Adjust a hospital bed using the cranks or electric controls on the bed. 
^ r^xs position a client. 



Pre-Testisame as Acbievement {ndicUrs) . { 

The learner: . - . 

1» Determined positiori*to be assumed - 

2. Explained adjuslanent of. bed position to client - 

3. Identified cranks/controls needed to adjust to needed position - 

4. Manipulated cranks/controls in prescribed manner until bed assumed 
specified position - . 

5. Replaced cran.;s/controls in designated holder if appropriate - 



Yes 



/ 



No 



A". 



References & Resources 



DUTY/TASK NUMB 






1. Read the assigned resources arid 
references on bed positlorts and their 
functions. . / 

2. Practice positioning the beds in^the 
positions demonstrated after watching 
a deniionstration. : - 

3* ^ake the performande test.on bed 
positioninig. ^ . 

4.. Demonstrate the task s.atisfactorily 
/ for an evaluator. 



^ V 



1. Assen})i>le the resources and ref erertws 
materials on bed positions and thei 
functions. 

2. Demonstrate positioning the gatch 
b^ds and the electric bed in the* 

V ^ following positions; 



a. Fowler's 

b. Semi-Fowler's, 

c. Trendelenburg 

d. Reverse trendelenburg 

e. J)ontpur 

3. Evaluate a student's demonstration 
of the task using the acf\|evement 
indicators as a guide. 



\ 



OUT Y/TASK NUMBER 



Tools anf |c|uipiii0nt 



Kani^ally operated beds 
Electric bed. \ ^ 



4 ' 



Conditions 



Gfven a situation where the student must 
position bed In one of the following, 
"positions: 



a. • Fowler's 

b. -^Semi -Fowler's 

c. Trend'el enbur g" ^ 
d* Reverse trendelenburg 
e. Contour 



Criteri^i (Competence In the task will be recognized wh^n the hospital bed 
... Is adjusted to position a client according to the bed man^jfacturer's guidelines 
and the achievement Indicators listed. 



DUTY/TASK NUMBER 



n 



1 



Studeiif Uara^^ 



1. ' '^iRead the assigned resources and' 
references on the positions pres^jnt- 
ed. 

2. View the transparencies on position- 
ing, of clients and propeNbody 
mechanics. 

3/ Attend a demonstration illustrating 
, how to move clients Into the followr 
-ing positions usihg proper bodly 
rrtfechanics: 

a. - supine 

b. Fowl er ' s/ semi -Fowl er • s 

c. lateral 

d. Sim^s 
c^, e. prone 

4. ^J\ttend a lecture/discussion related 
.^40 the task. Discuss uies. for the 
Various positions. 

5. Practice posUionipg, '/clients'' in 
the> positions lisjted using the 
following simulations: 

a. clieotr paralyzed on the left 
^side$ • . - 

• b . comatose, cl i ent 

c. very weak client 

y ' •'• • . 



3 



Teacher Activities 



1. Provide resources and references on 
the various positions and review 
proper body mechanics. « 

2. Show audio-visual transparencies 
on^positiwiing and proper body mech- 
anics. p 

3. Present a-lecture/discusjjon which 
may include the following: 

a. purposes for each position • 

b. proper body mechanics to be used 
during th^ task. 



c. 



the hazards of immobility 



4. Demonstrate moving the client into 
the following positions: 

. , a. supine . - - 1 

b . Fowl er • s/semi -Fowl er ? s 

c. lateral 

d. Sim's - 

5. Demonstrate how to properly supplort 
clients with special needs^ in 
different positioijs. 

6. Give the studehtsla^quiz rel^apted to 
this task and evaluate the reisults. 

^ /I ^ ^ 

7. Evaluate a student's demonstration 
of the task using the achievement 
indicators as a guide. 





1 

, DUTY/TISK NUMBFR 1 


TaaIc ^itfl /i%w^ FtfiiiinmAftt 

IUVI9 dnii/iii d|iiipiii6ni 


^ vunoiiioiis 


» ».* 

Hospital beds 
Electric beds 


« 

Given a situation In which a client has 
to be moved into- one of the following 
positions: * , " / 


•> 

Pillows 


•a» supine ; ' , 


Bath blankets- ' 

> 


bv semi -Fowler's ^ 


Footboard > ^ ' 


c* Fowler's ^ - 


Hand rolls • ' / 


d. .lateral 


Sandbags 

/ ^ 


"e. Sim's 
f» prone 


/ ■ ^ . 




0 


'* 

♦ 


Crit6ri3 Competence in the task will be recognized when a client is positioned 
as ordiered with all body parts in proper alignment according to the guidelines o^ 
the training program and/or institution and thfe achievement Indicators listed. 




S 



Currjeulum Worksheet 



Duty 



Performing Activities Related to Transport/Trarisfer/Positioning 



Task* Support weakened or paralyzed joints of a client using appropriate 
materials and equipment to maintain body alignment and a functional joint position. 



Pre-Test (Sane is Acliieyeneiit indicators) 

The learner: • 
1. Read supervisor's order - . 
.2. Identified'jo'ints needing support V 

3. Assembled equipment,- ■ ' - 

4. Washed hands before and after pr(}cedure - 

.... - . • • V • 

5. Explained prociedure for supporting jojnts to^ssure cooperation 
of the client - \ ^ y^M 

6. Placed, supports in prescribed, mafineif ! - 

7. Positioned client and equipment to assure comfort and safety of 
client - , . . 

8. Recorded/reported procediipe and/or pertinent observations per 
institutional policy - ^ ' 



Yes 



No 



■J 



References & Resources 

Wow to Be a Nurse's Aide Iti a Nursind Home - American Health Care Association 
Posltlo|ilng to Prevent Complications Slides - Tralnex 



ERIC 



DUTY/TASK NUMBER 



Student Learning Activities 



!• Read assigned resources and referen- 
ces related to this task* 

2. View audio-visual material on 
positioning to .prevent C9nipl1 cations, 

--^"^^ . ' . ' 

3. Attend demonstration of the task. 



4. Practice the task. 

5. ""Demonstrate proficiency on a quiz 
related to this task. 

6. Demonstrate the^task satisfactorily 
for an j valuator. 



Teaciier |lctivities 



1. Provide resources and references 
related to the task. 

2. Present a lecture/discussion which 
"may include the following: 

a. anatomy and physiology of the 
■ — skeletal-and-nmsctri-ar-sys^iems 



b. hazards of immobility to joint 
function , 

c. different supports which can 
assist in keeping joints aligned 

3. Demonstrate ways to support the- 
• joints of the body a functional 
position. 



/ / 






DUTY/MSK NUMBFR P3 


Tools and/or Equipment 


Conditions 


— - ' ' ( » 
Audlo^^vlsual equipment^ 
Hospital bed 


Given the' necessary materials, resources 
and equipment and a client whose joints 
need to be supported in proper alignment 


Hand. rolls ; • 




rP-i llOWS » - 




Bath bankets ^ 




Sand bags 




Sheep' skin 




' Foot board 


• 


Heel protectors 




Floatation mattress 




Bed cradle 

1 

• * 


1 

\ 


Crit6ria competence, in the task will be recognized when the joints of a client 
are supported laccording ttf a supervisor's order, the guidelines of the training 
program and/or institution, and the irhirTm"'^^J^|^^ ^"^^itM^ 



Curriculuin Worksheet 



, Duty Performing ^Activities Related to Transport/Transfer/Positioning 



Task Transfer ^ client from a bed or chair to a wheelchair using proper bodyv 
iWBchanics and appropriate equipment to transport the client to a different 
.location. I *" * 



Pre -Test (Sane as Achievement Imlicators)— — '- 

r--^ The learner: . ^ ^ 

' 1. Checked supervisor's order - 

.2. Washed hands before and after procedure - 

3. Assembled .equipment - * ' 

4. Identified client - 

5. " Explained the transfer procedure to assure co-operation of the 

client - 



Yes No 



6., Moved client from bed or chair to wheelchair in prescribed manner 
using proper body mechanics - 

7. Secured client in chair to assure comfort and safety 

8. Reported/ recorded any,pertiner^t observations per institutional 
policy- . . Q 



References & Resources 

How to Be a Nurse's Aide in' a Nursinu Home - American Health Care Association 
Transfer Activities and Ambulation Sll'des~- Trainex 
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mvmm number 



F4. 



Sjtudent Learning Activities 



1*. Read assigned resources and ref- 
efences related to this task. 

2 . View audlovl sual. material s ' rel ated 
to this task. 

3. Attend a lecture/discussion and 
de mo nstr a t ion. "for transfer acti- 
vities. 

Practice procedjure according to 
Instructor guidelines. 

5. Demonstrate proficiency on a quiz 
related to this task. 

6. Demonstrate th^.task satisfactorily 
for an evaluator. 



Teacher Activities 



1. 



2. 



Provfde necessary resource materials 
equipment and supplies to demonstrate 
task. * ' 

Present a lecture/discussion related 
to this task which may include: 

a. anatomy and phy siology of the ■ 



b. pr 



musculoskeletal system 



3. 



4. 



5. 



6. 



principles of body mechanics 
''^^^^-ta be .ysed during transfer 

Demonstrate procedure transfer from 
bed or chair to wheelchair using 
various client capabilities. 

Demonstrate how to secure a client 
in a wheelchair using devices as: 

a. safety belt 

b. posey belt 

c. fireman's sling 

Give the students a quiz related to 
this task and evaluate the results. 

Evaluate a student's demonstration, 
of the task usl^g the achievement 
indicators as a guide. 
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DUTY/TASK NUMBER 



f4 



Tools and/or Equipment 



Conditions 




Audio-visual equipment: 
projector 

Wheelchair 

Hos0ta1 bed 

-Chair 



Caramate 



Safety belt 
Posey belt 
Transfer belt 
Sheet 



Given the necessary materials, resources 
equipment, and a client needing transfer 
to a wheelchair 



r 



Criteria 

■Competence in this task will be recognized. when the client is 
transferred to a wheelchair according to the client's condition, the procedure 
of the training program and/or institution, and the achievement indicators licted. 



Curriculam Worksheet 



Duty Performtnsr Activities Related to Transport/Transfer/Positioning 

■ • ■ • • • _ • / ■ 



Tasir Transfer" a client from a bed to a stretcher using a knfowledge of proper 
body mechanics and appropriate equipment to maintain physical safety of self and 
client. ... 



Pre-Test (Sam as Acliieveneat indicators) 



' The learner: Yes 

1. Washed hands before and after procedure - ' 

2. Assembled equipment - • 

3. Identified client - • . - 

4. Explained procedure to assure cooperation of client* - 

5. Transferred client to' stretchier in prescribed manner using proper 

body mechanics " 

6. Positioned client and equipment to assure comfort and safety 

of client • . 

7. Secured client on stretcher per institutional policy - 

8. Recorded/reported transfer- per institutional policy - 



No 



References & Resources 

Lifting and Moving Patients Films trip - Trainex 
Transfer Activities and Ambula'tion Filmstrip - Trainex 



DUTY/TASK NUMBER 



Student Learnins Activities 



1. Read assigned resources and refer- 
ences related to' this task. 

2. View audio-visual material related 
to this task. 

3. Attend 1 ecture/ demons traii on of 
' this-task. 



4. Practice the task using varying 
levels of a client's capability to 
help. 

5. Demonstrate proficiency on a quiz 
.related to this task. 

6. Demonstrate the task satisfactorily 
for an evaluator. 



Teacher Activities 



!• Provide resources and references 
related to this task. 

2. Present a lecture discussion as out- 
lined in task F-4. 

3. Demonstrate task using varying levels 
•of a client's capability to help. 



4. Demonstrate the use of a transfer \ 
• ~belt. . 

5. Give the students a quiz related to 
this task and evaluate the results. 

6. Evaluate a student's demonstration 
of the task using the acfrievement 
indicators as a guide. 



DUTY/TASK NUMBER 



Tools and/or Equipment 


Conditions 


Audio-visual equipment (Caramate 
projector) . ; 

Hospital bed 

Stretcher 

* f 

1 ' 

r 

\ 

' f* * 

V 

ft 


Given the necessary materials, resources 
and a client needing transfer to a 
stretcher 

o 

•> 


Crit6ri3 Competence in the task will be recognizad when a client Is 

transferred to a stre'lcher according to the. guidelines of the training program 
^and/or institutfor and the achievement indicators listed* 




Duty; Performing Actlvltlesf Related to Transport/Transfer/Positioning 



Task Operate a wheelchair or stretcher using a knowledge of physics and the 
equipment and proper body mechanics to transport a client from one location to 
another. , 



Pre -Test (Sane as Acbievement Indicators) 

The learner: Yes No 

1. Adjusted equipment on. stretcher/wheelchair to assure 

client comfort and safety - i_ 



Z. Pushed stretcher/wheelchair in prescribed manner to area 
desired - 

3* Locked stretxher/wheel chair in place when destination is 
readied - . 



References & Resources 

Wheelchair Manufacturers* Manuals 



\ 

\ 



DUTY/TASK NUMBER 



F6 



Student Learning Activities 




L Read assigned resources and 
references related to this task. 

2. Vlew^audloAvlsual .material on^' 
transfer activities. 

3. Attend "demonstratl on of , task. 
J^..lract1ce task. 



Demonstrate the task satisfactorily 
for an evaluator. 



1. Provide resources and references 
related to this task. 

2. Set-up and present audio-visual 
materials related to this task. 

3. Demonstrate task stressing the use 
of proper body (pechanlcs. 



-4^ — Eva^tjate -a-5^ervfe^-SHlemof«trat4^ 
of the task using the achievement 
Indicators as a guide. 



DdTYAASK NUMBER 



F6 



Tools and/or Equipment 



Audio-visual materials 
Wheelchair 
Stretcher \ 

••r 



Conditions 



Given the necessary materials, resources, 
equipment, and a client to be moved via 
wheel chai r/stretcher 





CfitOria competence in the task win be recognized when a client is tran^orted 
from one location to another by operating a wheelchair or stretcher according to 
the institution's guidelines and the achievement indicators listed. 
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Curriculuin Worksheet 



Dvty Performing Activities Related to Tran$po.rt/Transfer/Pos1t1on1ng 



. .Pull a client to a standing position using a knowledge of proper body 
mechanics and appropriate equipment to maintain the physical safety of 
self and client. 



Pre-Test (SiMejs AcbieieMMt lidicators) 

Iht learner: , . 
1. Mshed hands before ynd after procedare-=- 



Yes 



No 



2. Identified client - 

3. Explained procedure to assure client cooperation . 

4. Sat client upright to assess for an untoward reaction - 

5. Stood client In prescribed manner using proper body mechanics 

6. Observed client for an untoward reaction - 



References & ttesoiirces 



sit Bibliography ' #10 



N.' 



1 . > 



OOTY/TASK NUMBER 



F7 



Student Learning Activities 



Teaciier Activities 



ERIC 



1. Read asslgneti resources and references 
on moving- a c1 lent tic a standing 
position. 

2. View audio-visual mater^lals related to 
this task. "v; \ 

.• 

3. Observe a demonstration of task by 
• Instructor. 

4. Prictlce demonstration of task with 
peer for teacher to observe and 
critique. 

5. Observe and record client's reaction 
when sitting and standing. 

6. Demonstrate the task satisfactorily 
for an-Gvaluator. 



X 



1. Provide resources and refer-ences 
related to the task. 

2. Use and explain the Importance of 
body mechanics ''In this task. 

3. Demonstrate use of transfer belt. 

4. Use varying levels of a client's 
capability to demonstrate task. 

5. Work In small groups of three" 
where students critique the perform- 
ance of the task by another. 

6. Expla-'n what Information Is pertinent 
to observe In standing a client. . 

7. Evaluate a student's demonstration of 
the task using the achievement Indi- 
cators as a guide. 
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1 



I ■ 





DUTY AISK NliyRFff F7 


Tools and/tr Equipment 


Conditions ^ 


Chair or hospital bed with slderallsN 
^ .Transfer belt ♦ \ 


Given a situation when a client needs to 
be pulled to a standing position 


Proper equipment for showing audio- \ 
visual materials • ( 




Tralnex macKlije or fllmstrip prodector. 


\ : ■ 
\ 


• *• 

/ 

\ 

* 




i 

♦ 


\ 


/ 

C 


> 

< 

<> 


Criteria competence In the .task* will be recognized, when a client is .pulled to a ' 
standing position according to the guidelines of the training program and/or 
^Institution and the achievement Indicators listed. 



Curriculiiin Wbrksheet 



Duty performing~Activities"Related to Transport/Vransfer/Posltioning 



Task 



Support art ambulatlnq client using a knowledge, of proper body .mechanics 
and appropntate equipment to maintain physicil safety of self and client. 



Pr6*Test (Samii as ilcbi>^(ineRt Indicators) 

The learner: , \ • 
1. Checked supervisor's order - 



hed hands before and aft:er procedure - 

3. Assembled equipment needed to ^support client during ambulation 
if needed - • ' 

4. Identified client - • ^' 

5. Explained procedure for ambulation to assure cooperatlonj of the' 
client - . ^ \ 




6. Ambulated client in prescrlbecj manned 

,7.^ Positioned client and equipment to assure comfort and safety ^ 

8» Recorded/ reported any pertinent observations per Institutional 
policy - ^ ' 



\ 



References & Resources 

See B1bl:fography --#11? 



Yes 



No 



/ 



/ 



DUTY/TASK NUMBER 



-F8 



Student; Learning Activities 



V. 
2. 
3. 



Read assigned resources and refer- 
ences on ambulation of a client. 

View audio-visual material related 
to this .tasfc. . / 



1 



Viev classroom demonstration of 'task 
by Instructor. } / . 

Practice demonstration for teacher 
to observe and evaluate. • ' / 

Observe and record any observations 
of client. - ' / ^ 

Demonstrate proficiency on a/quiz , 
related tovihi^ task. / 

Demonstrate the' task satisfactorily 
for an evaluator. j 



ft 

5: 



6. 
7. 



\ 




Teacher Activities 



!• Provide, resources and references 

^ related to the task. 

** • * 

2. Set-up and present audio<»visua1 
materials related to this task. 

^ 3. , J)emonstrate the task for the class * 
using one or more of the following 
situations: 

a. a client using a cane 

b. a cient using a walker 

c. a cTient using crutches 

,d. a client, who is weak on one side 

4. -Work in small groups of three to 
critique performance of the task , 
during practice. 

5. G4ve and explain what informaition is 
pertinent to observe in ambulating 
client. 



6. 
7. 



.Give the students a quiz related to 
this task and evaluate the results.. 

« 

Evaluate a student's demonstration 
of the task using the achievement * 
Indicators as a guide. 



1 



DUTY/TASK NUMBER I !1 



r 



Tools dhd/or Equipment 



Conditions 



Transfer belt 

Chair or bed to seat client ' 

Trainiex 8 track projector or. cassette 
player and filmstrjjip projector 



^ Given a situation when a client 
ne'eds to t^e ambulated ' * 



Walker. 
Crjitches 
Cane , 



\ 



\ 



\ 



Criteria Competence in the task will be recognized when -the client ambalates 
according |:o the cllent^s abilities, specifications of a supervisor's order 
procedure of the Institution, and the achievement indicators listed. ^ 



Curriculum Worksheet 



Duty Providing Activfties j^elated. to Exercise 



Task • Instruct a. client using a supervisor's order-and a knowledge of the 
rousculoskeletal systom to perform active' range of mption on all joints. 



Pre-Te$t (Sane as Ackievenent Indicaiorsjt 

The learner: 

1. Read supervisor's order - 

2. Washed hands before and after procedure - 

3. Identified client - ^ 



Yes 



No 



4. Explairted purpose of range of motion to assure client cooperation ^ 

5. Told client which joints to move, how to move them, and how 
often to move them - 



6. Demonstrated joint* movement- to the client as needed -\ 

7. Watched client move joints as instructed- - 

8. >Reported/recorded client's needs and abilities for the range of 
joint motion procedure - 

9. Recorded/reported procedure per institutional policy - 



References & Resources 

See Bibliography - #9, #10, and #15 



v.- 
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DUTY/TASK NUMBER 



GI 



Studen^ Learning Activities 



!• Read assigned resources and refer- 
ences on active range- of motion. ^ - 

2* Read the- assignment and answer 

questions on musculoskeletals system. 

- ■ r ^ 

3. Identify majpr muscles and bones of 

body on a torsroi sketlton, and selfi 

4. View audio-visual materials related 
to this task. * • - 

5. Observe a demonstration or- explana- 
tion of task by the instructor. 

6. Practice demonstration for instrufct- 
or using a peer and alT steps.. 
State each type ^f joint movement. 

J . Demonstrate proficiency on a quiz 
related to this task. 

8i Demonstrate the task satisfactorily 
for an evaluator. 



Teaclier Activities 



1. Provide resources and references 
related to this task. 

2. Set-up and present audio-visual 
r.iaterials related to this task. 

3. Identify major muscles on a torso 
and bones on skeleton for the class. 

4. Do a demonstration of task for class. 
State each type of joint motion as 

it occurs. 

5. Give the students a quiz related to 
this ta^k and evaluate the results. 

6. Evaluate a student's demonstration 
of the task using the achievement 
indicators as a guide. 
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DUTir/TASK NUMBER 





Tools and/or Equipnient ^ 


Conditions 

• 


.... ■ 


Hospital bed with siderails 
Bath blanket or sheet ' . 


Given a situation when a client needs to 
have joints moved through active range 
of motion 




Chart 






Screen ' * - 






Torso ^and skeleton or wall anatomltal 
chart ^ • ' 




c 


If aiiiCA piujcwuui 9 v^oddwbbw p 1 a J aiiu 

• fllmstrip projector 

t 


■ \ ■ \ . 






/ 

r 

■ /• 


» 


t 

f 

t 


» 


m 


CritOria competence In the task will be recognized when a client moves through 
active range of motion as Instructed according to the need and. abilities of the 
client and the achievement Indicators listed. 



ERIC- 

-3.4S • 



Curriculiim Worteheet 



Duty Providing Activities Related to. Exercise 



Task Perform passive range of motion using. a supervisor's order and a knowledge 
of the musculoskeletal system to maintain maximum joint mobility 



Pre-Test (same as Achievement Indicators) 

The learner: > 



.1. Checked supervisor's order for individual joint limitations - 
2'. Washed hands^ before and after procedure - 
3. Identified client - 

.4. Explained range of motion excercises to assure cooperation of 
the client - ' 

5. Screened client from the view of others as needed - 



6. Moved client*T joint through range of motion in prescribed 
•manner using proper body mechanics - 

7. Supported each joint during movement - 

8. Positioned client and equipment to assure' comfort and safety - 

9. Recorded/reported any pertinent observations per institutional 
policy - 



Yes 



/Nc 



References & Resources 

See Bibliography - #9, #10 and #15 
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DUTY/TASK NUMBER 



G2 



Student Learning Activities 



Teaciie^ Activities 



1. Read assigned resources and ref- 
' ererices on passive range of motion. 

Z. Review Anatomy of Musculoskeletal 
System. 

3« View aud1o*v1sua1 materials related 
v to this task. ^ 

4. Observe demonstration of, the task 
by the Instructor.^ 

5. Practice of task on. a. fellow student 
stating, each type of joint movement 
as It Is. done. 

6. Observe and record Informat'ion 
about client's degree of mobfllty. 

7. Demonstrate proficiency on a quiz 
related to this task. 

8. Demonstrate the task satisfactorily 
for an evaluator. 



1. Provide references and resources 
related to the task. 



2. Review anatomy .of the musculoskeletal 
systeitn — \ 

\ 

3. Do demonstration of tbe task. 

4. Explain observations to be recorded. 

5. Give the stddents a quiz related to 
this task and evajuate the results. 

6. Evaluate a student's deinonstration 
of the task using ^^he achievement ^ 
indicators as a gu|de. 



- 3 
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^ ' DUTY/TASK NUMBER L- ^ 



Tools and/or Equipment 


Conditions 


Hospital bed with sjderalls 
Pillows 

Bath blanket or sheet c 
oSI derails on bed 
Screen , 

< 

f 
1 

0 ' 

f 


Given a situation where a client needs 
passive range of motion to the joints 

> 

0 

#• 

V 

i 


Crit6rid Competence in the task will be recognized when the client's joints 
are moved through 'their range of motion passively according to the order of the 
supervisor, procedure of the training program and/or institution, and the achieve- 
ment indicators listed* 1 . 



Curriculum Worksheet 



Duty 



Providing Therapeutic. Treatments 



TdSk A|)p1y non-medicinal topical ointments Qsing appropriate materials and a 
. knowledge *of mecHcal and surgical aseptic technique to treat excoriated 
or abraded areas on a client's skin. - - ^ 



Pre-Test (Same as Aciiievemeiit Indicators) 



The' learner: / ' Yes No 



. 1. Read supervisor 's, order - \ 

2. Washed hands before and after procedure - 

3. Assembled s^ippl ies - ' ° 

4. Identified client - 

5. ...Explained procedure for application of ofntment to assure client 
cooperation - , ' 

6. Screened client from view of others if necessary - 

7. Applied ointment to designated area in preiscribed manner using 
proper aseptic techniiiue - ^ . 

8.. Positioned client and equipment to assure safety and .comfort 
of client - 

9. Cleaned/disposed of used supplies per institutional policy- 

iOfc Recorded/reported procedure and any pertinent observations per 
institutionsiVpolicy - 



References & Resources 

See Bibliography - #10 



DUTY/YA^K NUMBER 



Student Learning Activities 


Teacliek Activities 


1. Read assigned resources an.(l ref- 
erences on aseptic technique and 
applications of topical ointments; 

2. View audio-visual materials related/ 
to the task.- 

3. 'Observe a ^est^on strati on of the task. 

4. Do practice demonstracion for , 
instructor to observe and* evaluate.. 

5. Observe and record information 
about client pertinent to the task. 

6. Demonstrate the task sa^tisfactorily 
for an evaluator. 

r * 

t 

r 

/ 

' • ; '-i 


1. PrbHde-midio-visUal and referenci ' - 
materials related \o this task. 

2. Develop module to accompany instruc- 
tions if desired. \ 

3. Review microorganisms and -aseptic , 
technique in a lecture/discussion. 

.4. Do demonstration of task for class.' 

5. Review information to be rei'orded for 
this task. y 

6. Evaluate 'a student's demonstra^tion ., 
of the task using the achievement 
indicators 'as a guide. 

\ - 


- . . — . — -^-^ICT 

\ 

i 

« 

o 
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DUTYAASK NUMBER 



HI 



Tools and/or Equipment 



Conditions 



Ointment or vaseline 
T^^rigu^'depressor 
Sterile gauzs 
Bed\^ 

Screen | 
Sterile gloves | 
Sterile water ^ 'j 
Singer Wtape and filmstripf player 



Givefi a situation where a client needs 
a non-medicinal ointment applied to an 
affected area 



• / .. 



Crit6rid Competence In the task will be recognized when a non-medicinal 
ointment Is applied to treat an excoriated or abraded" area on a client's skin 
according to a supervisor's order. Institutional pol1<p1es and procedures, and 
tht, achievement Indicators listed. 
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Curriculum Worksheet 



Duty Providing Theragtutic Treatments 



TSSk Perform precfeerative care using appropriate equipment and resources, a 
knowledge of the operative procedure. and the preoperative checklist of an 
institution to prepare a c'iient.rfor surgical procedure. 



\: 

\ 



\ 



Pre-Test (Sant as Aek'm^nent Indicators) 



1. 

2. 
3. 

4; 

5. 

6. 
7. 



\ 



8. 

\ 

■\ 
9. 



10. 



The learner: . - - 

Relad supervisor's order - . , ^ 

Washed hands before and after any procedures performed to 
prepare client for surgery to assure client cooperation - 

Assembled equipment. and supplies - 

Identified' cl lent - 

' Explained any procedure to be performed to prepare cl lent 
for surgery to assure client cooperation - 

. ■ - - , 

Screened client from the view of others if necessary - 

Performed procedures to prepare client for surgery| in prescribed 
manner - • ... 

Positioned client and equipment to assure comfort and safety 
of client - 

Cleaned/disposed of used supplies and equipment per Institutional 
policy - ^ , ■ , 



Yes 



\ 



Recorded/reported preoperative procedures per institutional 
policy - , ' ' ^ 



No 



'/ 



References & Resources 



See Bibliography - #10 
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DUTY/TASK NUMBER 



'H2 ' 



Student Learning Activities 



Teaclier Activities 



1. Read ass Ighed resources and 
references on preoperative care. 

2. Define terminology pertaining to * 
surgical procedigres. 

3. Read/review assigned material on: 

a. cleansing enema 

b. oral hygiene for the patient 
(denture care) 

^ c. bath* or shower procedure . 

* 

d. ' shaving the operative site 

e. * sterile scurbbing of operative 
' ' site r . . 

f. Vaginal douche . 

4. View aud1o*v1sual materials related 
td^the task. 

5. View demonstrations. of various 
^phases, of preop^r ^tiye care. « 

6. Review! procedure for taking 

BP> pulse, respirations, and i 
temperature. 

7. Complete a skin prep shave on a 
fellow student. 

. 8. Practke making a surgical bed. 

9l Record observation of client during 
procedures. 

.10. Demonstrate proficiency on a quiz 
related to this task. 

11. Demonstrate the task satisfactorily 
for an evaluatOr* 



ERLC 



1. . Provide resources an4 references . 
and audiovisual material related 
to this tasK. 

2'. Give' list of terminology pertaining 
to surgical procedures. 

"3. Evaluate knowledge of these termS 
.via a quiz, bee, crossword puzzle, 
or worksheet. 

4. Demonstrate the following: 

a. shaving the operative site (Have 
a prep manual available to show 

, different types for different 
surgeries) > 

b. surgical scrub of the operative' 
site ; ^ 

c. pre-operatWe care for tha night 
prior to surgery 

d. pre-operative care the day of 
surgery 

e. making a 'surgical bed 

5. Provide for review of procedure for 
taking BP, pulse, respiration, and 
temperature. 

6. Review information fonn a preopei^a- 
' .tive checklist. Provide samples/ of 

complete checklists. 

7! Review 'hospital policies dn handling 
a cTient^s valuables during surgery. 

8. Give the students a quiz related to 
this task and evaluate the result^. 

9. Evaluate a student's demonstration' 
of the task using the achievement 
indicators as a guide. 
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OUT Y/tASK NUMBER 



Tools and/or Equipment 



\ 



Disposable enema and vaginal douche^ kit 

Tobthpaste and toothbrush 

Denture cup 

Disposable raior « 

Sterile gloves ' 

Sterile pre-op scrub brush 

Stethoscope/sphygmamanometer 

I 

CI ock wlth^ second hand \ 

Preoperatlve checklist 

NalT remover 

Bath blanket and towel ^ 

Disinfectant solution (phlsohex) for 
skin \ ' . 

Thermometer 

Gown 

Surgical bonnet 
Hospital bed with sideralls 
Stretcher with sideralls 
Pre-op prep kit 



Conditions 



Given a situation when a client needs 
preoperative care 



\ 



CfltOria Competence In the task will be recognized when a client is prepared for 
a surgical procedure according to a supervisor's order, the institution's ^ 
•procedure, the preoperative checklist, and the achievement indicators listed. 



J- 



turriciilum Worksheet 



Butv' ■ 

- Y Providing Thc-rafleutic Trieatinents 



Task Perform routine 
resources to prevent or 



V 



r 



postoperative care using appropriate equipment anrf 
cetect complications -in the immediate postoperative period, 



\ 

X 



Pre -'Test (Same as Acfaijevenient Indicators) 

The 1 earner 
L Read supervisor's order - 

'2* Washed hands before and after any routine procedures performed 
as part of routine postoperative care • / 



3. Assemblled equipment and supplies - 

4. Identified client - 



5. Explained any procedure to be performed/as part of routine 
postoperative care t) assure client cooperation • 



6. ^Screened client from 

7. Performed procedures 



care ^n prescribed manner - 



view of others if 
designated as rou 



necessary • 

ine postoperative 



8. ' Positioned client and equipment to ass(jre comfort and safety of 

client- , * 

9. Cleaned/ replaced equipment per institulilonal policy- 

10, Recorded/ reported routine postoperative\procedures per 
institutional policy^ 



References & Reso^ 

See Bibliography - #14 

\ ■ ■■ - 



rces 



No 
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DUTY/TASK NUMBER 



H3 



StudenrL^arning Activities 



Teaclier Activities 



1. Read assigned resources and ref- 
erences related/to^this task. 

2. Attend a lecture/discussion related 
to this task. 

3* View film (trainex) on post operative 
care. 

4. Perform the* following in a Simulated 
client sittiationr: 

a. dressings 

bt* tubes (NIG, wound) 

c. intravenous feedings 

* d. vital signs 

e.^ pain 

5. Demonstrate ^noficiency on a quiz 
related to this task. 



\ 



1. Provide resources and references 
related to this task. 

2. Present and discuss Trainex filmstrip 
on post operative care. 

3. Demonstrate method of transferring 
post operative, patient from stretcher 
to post operative bed. 

4. Demonstrate the following: 

a. checking dressings ' 

b. checking tubes 

c. monitoring intravenous feedings 

d. assessing pain 

5. Provide simulated postoperative 
situations for students to practice 
the task* 

6. Administer a quiz related to this 
task and evaluate the results. 
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DUTY/TASK NUMBER 



H3 



Tools and/or Equipment 



Conditions 



Patient unit 

Thermometer 

Sphygmomanometer 

Stethoscope 

Emesis basin 

Tissue 

c 

Intravenous equipment 
Fllmstrlp/screen/fllm 
-Tubes 
Bed pan 
Mannequin 
Chart 



Given the necessary equipment and 
resources jind a client needing post- 
operative eare 




r 



ERIC 



Criteria Competence In the task will be recognized when routlngipost . 
operative procedures are performed according to a super isor's order, the 
Institution's procedure, and the achievement indicators listed, / 



Curriculum Worksheet 



Duty Providing Therapeutic Treatments 



Task Apply heat using appropriate materials and equipment to promote 
increased circulation to jan area of a client's body. 



Pre^Test (Same as Achievement Indicators) 



The learner: 

» 

1. Read supervisor's order - 

2. Washed hands before arid after procedure - 

3. ' Assembled equipment and supplies - 

4. Identified client - 

5. Explained procedure for application of heat to assure client 



Yes 



No 



cooperation - 



6. Screened client from- view of others if necessary - 

7. Placed heat source on designated area of client for time 
interval ordered in prescribed manner using proper aseptic 
technique - * 

8. Observed area for untoward effects per institutional policy - 

9. Positioned client and equipment to assure comfoj^t and safety of 
client • - - 

10. Cleaned and replaced equipment per institutiona>^licy - 

11, Recorded/ reported procedure and pertinent enervations 
'per institutional policy - 



References & Resources 



See Bibliography - #10 and #15 



ERJC 
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DUTY/TASK NUMBER 



Student Learning Activities 



Teacher Activities 



.1.. Read assigned resources and ref- 
erences on heat applications. 

Z. Review the circulatory system and 
^the effects of heat on circulation. 

3. Review proper aseptic technique 
procedure. . 

'4. Observe' a demonstration of task by 
the Instructor. • 

5. Review safety measures for patient 
and self when applying heat. 

6. List observations to be made when 
applying heat. 

7. Practice applying the following 
types of heat: 

a. heat lamp 

b. hot water bottle 

c. warm moist compresses 

8. Demonstrate proficiency on a quiz 
related to this task* 

9. Demonstrate the task satisfactorily 
for an evaluator. t 



1. Provide resources and references ' 
related to the task. 

2. Review the circulatory system and 
explain the effects of heat on 
circulation. 

3. Review proper aseptic techniques 
on applying heat to the skin. 

4. Demonstrate for the p^ajs how to 
apply the following types of heat: 

a. d^^ 

b. moist 

c. compresses 

d. hot water bottle 

e* electric heating pad 

5. Discuss observations to be made with 
application of heat* 

6. Develop module to accompany skill 
If desired. 

7. Discuss safety rules pertaining to 
heat applications. 

8. Give the students a quiz related to 
this task and evaluate the results. 

9. Evaluate a student's demonstration 
of the task using the achievement 
Indicators as a guide. 
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DUTY/TASK NUMBER [ 



Tools and/or Equipment 


Conditions 


« 

Gauze squares 
Hot water bottle 


« 

Given a situation when a client needs 
a heat aoolication to a soecific area* 


Electric heatirig pad 




Bed or chair - 




Basin for water 




^Bath blanket and towels 




Rubber draw sheet or some protective 
bedding 


« 


CHux 




Plastic wrap compresses 

* 

if 


* 

s 


Crit6rld Competence in the task will be recocfnized when heat is applied to a 
designated area of a client according to a supervisor's order, manufacturer's 
directions and/or institutional procedure, and the achievement'indicators listed. 



I 



Curriculum Worksheet 



Duty Providing Therapeutic Treatments 

e 



Task — 

■w<pn ^ppiy using appropriate materials and equipment to reduce metabolism, 
circulation, oc edema in an area of a client's body. 



Pre-Test (same as Achievement indicators) 

The learner: - Yes 'No 

1. Read supervisor's order - P 

Z. Washed hands before and after procedure - ^ 



5. Explained procedure for application of cold to assure client 
cooperation - 

6. Screened >cl lent from view of others If necessary - 

7. Placed cold source on designated area of client for tline 
Interval ordered. In prescribed manner using proper aseptic 
technique 

8. Observed area for untoward effects per Institutional policy - 

9. Positioned client and equipment to assure comfort and safety 
of client - 

10* Cleaned and replaced equipment per Institutional policy - 

Hi Recorded/reported procedure and any pertinent observations per 
institutional policy • 



References & Resources 

See Bibliography - #10 and #15 



3. Assembled equipment and supplies - 

I — 

4. Identified client - ^ 
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DUTY/TASK NUMBER 





Student Learning Activities 


Teacher Activities 


• 


1. 


* • -> ^ 

**■ i 

'*> 

Read assigned resources and 


1. 


Provide resources and references 






referenfces on cold applications.- 




related to this taslj. 




2. 


Review circulatory system and the 


2. 


Review circulatory system and explain 






effects of cold on circulation. 




the effects of cold on circulation. 




3. 


Observe a demonstration of the task 


3. 


Discuss safety measures related to 






by instructor. 




the application of cold. 




4. 


Review safety measures rglated to 


4. 


Discuss observations to be done 


• 




the application of cold. 




during the application of cold. 




5. 


Review observations to be made when 


r 

5. 


Do demonstration ot tasK inciuaing. 






applying cold. 




a. cold moist application 




- 






6. 


Demonstrate proficiency on a quiz ^ 










related to this task. 




b. cold'dry application (ice bag. 










ice collar, ice mattress) 




7. 


Demonstrate the task satisfactorily 










for an evaluator. 


6. 


Develop module to accompany 










instruction if desired. 








7. 


Give the students a quiz related to 










this task and evaluate the results. 








8. 


Evaluate the student's demonstration. 










of the task using the achievement 






t 




indicators as a guide. 


• 




* 
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.DUTY/TASK NUMBER 



Tools and/or Equipment 



Conditions 



Gauze squared 

Ice collar 

Bed or chair 

Basin for water 

Both blanket and towels 

Rubber draw sheet or other pfotective 
bedding 

Chux 

Plastic wrap- to cover moist compresses 
Ice mattress and unit 



Given a situation* where a client needs 
a cold application to a designated area 



CritOria competence in the task will be recognized when cold is applied to a 
designated. area of a client according to a supervisor's order, the manufacturer 
directions and/or the institution's procedures, and the achievement indicators 
listed. 
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t^urriculum Worksheet 



Duty ProvixHrig Therapeutic /Treatments 



TflSk Instruct i client in deep breathing and coughing using a supervisor's 
order, a knowledge of the client's condition, and appropriate supports 
to clean the lungs of secreations. 



Pre -Test (same as Mievement Indicators) 



/ The learner.: 

1. Washed hainds before and aHer procedure - 

2. Identified client - 

3. - Explained procedure for deep^ breathing and coughing in 

prescribed manner - 

4. Watched client demonstrate procedure - 

5. Gave client feedback as necessary - 

6. Recorded/reported procedure and pertinent observations per 
institutional policy - 



Yes 



No 



O 

a — 



References & Resources 

See Bibliography - #31 an, ^36 
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ERIC 



rStudent Learning A 




^DilTY/TASK NUMBER 



teacher Activities 



7. 



8. 



9. 



Read the assigned resources^ and ^ 
jreferences on breathing exercises an 
^the cough. ^ — 

.i St/verbalize the indications and 
Contraindications for this task.'s^ 

Observe a dwnenstration of this task. 

Instruct a partner^ In the breathing 
excercises and the cough 

Practice the breathing exercises and 
cough yourself/ 

Record/report the . procedure and , ' 
pertinent observations on a simulated 
cl1ent\ record. 

OemonatVate methods of supporting 
wound's and/or painful areas during ^ 
the breathing exercises and cough. 



Demonstrate proficiency on a quiz, 
related to this task. 

Demonstral^ the task satisfactorily 
for an eva|uator. 




Dlidi 



1. Provide resources and references 

- , on breathing exercises and coughing* 

i ' ' - 

2. Oisquss indications and contraindica* 

tions for breathing exercises and 
coughing and pertinent observations^ 
to bip recorded/ reported. 

3. Demonstrate the task including: 

a. diaphragmatic breathing control 

b. chest wall exercises 

c. t abdominal breathing 

d. effective coughing 

4. Critique the students as they 

practicej^ 

5. Demonstrate methods of supportiTig"^ * 
wounds and/or painful areas during- 
the breathing exercises and cough. 

' i , 

6. Arrange fof a respiratory therapy 
person to demonstrate breathing 
exercises and cough to the students. 

7. Give the students a quiz related 
to this task and evaluate the 
results- 

8. .Evaluate a student's demonstration 
|of the task using the achievement 
indicators as a guide. ' 
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DUTY/TASK NUMBER 



Tools and/or Equipment 


Conditions 


Pillows 

L 

• . 6 

• 

1 

f 


Given a situation ih which a client 
needs to be instructed in deep breathing 
and coughing 

•1 

* 


1 

\ 




1 

• 

\ 

f 
t 

V 

. . \ 


\ 


CritoHsi Competence in the task will be recognized when the client is instructed 
' in deep breathing and coughing according to the institution's procedure and the 
achievement indicators listed* 



m 
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(iurricoliim Worksheet 



Dutyl 



Providing Therapeutic Treatments 



Task 4 Administer a douche using appropriate materials and equipment to 
• irrigate ^he vagina of a female client. 



Pre-Test (same «s Acbievement Indicators) 

" The learner: Yes 

' 1. Read supervisor's- ofdeV - , 

Z. Washed hands before and sfter procedure - ^ 

3. Assembled equipment and supplies - 

4. Identified client - 

5. Screened client from the view of others - 

6. Administered douche in prescribed manner - 

7. Positioned client and equipment to assure comfort and safety 

of the client - 

8. Cleaned/disposed of used- equipment arrd supplies per institutional 
policy- - - " 

.Recorded/ reported procedure and pertinent observations per 
institutional policy- ' ^ 



10 



No 



r4 



References & Resourced 

See Bibliography - #10 



DUTY/TASK NUMBER 



H7 



Student Learning Activities 



1> Read assigned resources and , 
references on vaginal irrigation. 

2. Attend a lecture/discussion 
related to this task. 

3. Observe demonstration of vaginal 
douche on a mannikin by instructor. 

4. Practice task. 

5. Demonstrate proficiency on a quiz ' 
. related to this task. 

6. Demonstrate the task satisfactorily 
for an evaluator. ' 



Teacher Activitjes 



/ 

1. Provide resource and references 
related to this task. 

2. Present a lecture/discussion whic 
may include the following: 

a. purpose (s) of a'doubhe 

b. types of solutions used for 
douches 

c. safety precautions to be used 

d. ^anatpw of the female repro- 

ductive system 



Give the students a quiz related to' 
this task and evaluate the results.. 

Evaluate a student's demonstration 
of the task using the achievement 
indicators as a guide. 



v 
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Irrigatling nozzle or soft rubber] 
catheter (may use disposable vaginal 
douche Kit) \ \ 

Cup wttH cotton balls \ 

Emesis Basin \ 

Irrigatir^g can with rubber tubing and 
clamp.' 

Graduate 

Bath thermometer 
I.V. pole. 

|/ 

Bed protec^tor 

f * 
Bedpan and cover 

Gloves 

Bath blankist ^ 
Solution Ijo be used 
Mannikjn j 



Ti^ols and/or Equipn^ent 



DUTY/T/^SI\NUMBER 



Conditions 



Given a client who needs a vaginal douche 



Criteria Competence in the task will be recognized when a douche is administered 
cl|eni: according».to a supervisor's order, institutional procedure, and the 
acHievemenr indicators listed/ 

11^, ; - • ^ 
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Curriculum Worksheet 



Duty Providing Therapeutic Treatments 


TSSk Assist with a xlressing change using appropriate materials and a 
knowledge of surgical aseptic technique to maintain, the cleanliness 
of a wound. . " 


Pre-Test (same as Achievement Indicators) 




The* learner: 


Yes No 


1. Read supervisor's order - 




2. Washed hands bofore and after procedure - 




' 3. Assembled equipment and supplies - 




4. Identified client - 




5. Explained procedure for wound d»^essing to assure client 
cooperation - 

6. Screened client from view of others if necessary - 


• • 




/• Positioned client from view of others, if necessary - 


/ ^ 


8. Assisted with dressing change in prescribed manner - 




9. Secured dressing in place in prescribed 'manner . 




10. Disposed of used equipm.ent, supplies, and old dressings 
per institutional, policy - * : < , 




11. Recorded/ reported procedure per institutional policy - 

•> 




References & Resources 




See Bibliography - #10 


4 

9 
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7 



DUTY/TASK NUMBER LJl 



Student Learning Activities 



Teaclser Activities 



1. Readjsisslgned resources and 
references on dressing change. 

2/ Review sterile gloving technique 
and surgical aseptic technique, 

3. View Lipplncott tapes on Infection 
control. 

4. Observe demonstration of the task. 

5. . Practice the task Using a fellow 

student as an observer to critique 

6. Demonstrate proficiency on a quiz 
related to this task. ^ 

7. demonstrate the task satisfactorily 
for an evaluator,. 



1. Provide resoyrces and reverences 
related to this task. 

Z. Present a demonstration on this 
task which may Inclu Je: 

a. set-up of a sterile field 

b. review of sterile gloving, 

c. cleansing the wound 

d. proper removal and disposal 
of old dressing 

3. Present a lecture/discussion 

. related to this tasic which may 
Include: 

a. review of surgical asept.ic 
technique 

b. 'rationale for steps in the task 
. c* need for physician's orders 

d. observations to be made during 
/ task , 

e. , materials which may be used in 

task 

4. Give the students c quiz related to 
this task and evaluate the results. 

5. Evaluate a student's demonstration 
of the task using the^achievement 
indicators as a guide. 



DUTY/TASK NUMBER 



H8 



Tools and/or Equipment 


Conditions 


Dressing tray 
Gauze sponges 


.. 

Given a-^sit^uation where a client's^ 
dressing needs changing using aseptic/ • 
sterile technique 


. Sterile gloves 




Sterile towels 




Sterile basin 




Sterile cleansing solution to be 
used 


i 

s 


Abdominal dressing pads 




Various \.ypes of tape or binder 








t 

I 


o 


V 

c, 

/ ^ ' • 


/ 

\ 'J 


CfitCrifl Competence in the task will^e recognized when a dressing on a'client 
is •changed without contamination of the area according to the 
procedure of the institution and/or vtraining program and the 
achievement indicators listed. 
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Curriculum Worksheet 



Duty Performing Basic Emergency Measures 

P 



TdSk AppljA^bandages using appropriate materials to prevent further trauma to 
^ an injured area. . - - 



Pre-Test (Same as AchieYement indicators) a» 

The learner: Yes No 



1. Washed hands before and after procedure (if possible) - 

2. Assessed client for locat^, type, and extent of 
injured drea(s) - 

3. Assembled supplies . 

4* Secured bandage over injured area(s) in prescribed 
manner - 

Inspected area surrounding bandage for circulation 
constriction - 



References & Resources 

See Bibliography - #1 and #10 '/ 



Dl)TY/TASK NUMBER 



. I 1 



Student Learning Activities 



Teacher Activities 



1. Read ass1gned\resources and 
referenpes on applii:|ition of 
bandaged. 

2.. Learn the type of bandage to be 
used on a client depending on the' 
location, type, and extent of 
injury. 

3. team methods of securing bandages 
(pins, tapes, loops, ties). 

^. Leann warning signs as to the 
possiblity of cirx:ulation 
constriction of bandage. 

5* Da practice of different 
bandages using differ 
. methods. 

6. Demonstrate proficiency on. a quiz 
related to this task* 

7. Demonstrate the task satisfac- 
torily for an evaluator. 




1. 
2, 



4. 

6. 



Provide resoi)rces and references 
related to this task. 

Present a lecture/discussion which 
may include: 

a. types of bandages to be used 

for different in^unies 
b/ ways of securing bandages 
c* warning signs and symptoms' 

of circulatory constriction 

Demonstrate application of bandages 
on various, locations of the body 
and on v^arious types of injuries. 

Demonstrate types of securing of \ 
bandage. 

Give the students a quiz related to 
this task and evaluate the results. 

Evaluate a student's demonstration 
of the task using the achievement 
indicators as a guide* 



r 



V 




Tools and/or Equipment 




DUTY/TASK NUMEER 



I 1 



Bandages 
Tape 
[Ties 



\ 



Conditions 



Given a situation when a client 
needs to have a bandage applied to 
an area of the body 



CritOrid competence in the task will be recognized when" bandages are .applied 
to injured area of the body according to t'he guidelines of the training 
program, Red Cross, and/or institution and the achievement indicators listed. 
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Curricuium Worksheet 



Duty 



T 



Performing Basic Emergency Measures 



Task 

Apply a tourniquet using appropriate resources to control blood flow 
from a wound. ' i - 



Pre "Test (Same as Achievement liuiicators) 

. i ■ 

1. Located source of bleeding - 



The\ learner: 



* 2. Elevated bleeding part if possible - 

3. Assembled materials - 

4. Applied^ tourniquet in prescribed manner - 



Yes 



No 



PO 



5. Secured a note to the client indicating tim^e ard place of 
tourniquet - 



References & Resources 

See Bibliography - #1 and #15 



DUTY/TASK NUMBER 



I 2 



Student Learning Activities 



Teacher Activities 



1. Read assigned unit on application 
* of tourniquet. 

Z. Review the anatomy of- the 
circulatory system. 

3. Locate and name major arteries 
on self and torsp.^ 

4. State time limit a tourniquet can 
be left on a client. 

5. Observe a demonstration of the task. 

6. Practice application of toQrnlquet 
on a mannlkln. 



7. Demonstrate proficiency on a quiz- 
related to this task. 

8. Demonstrate the task satisfactorily 
for an evaluator. 



1. Provide resources and references 
related to this task. 

2. Review the anatomy of the circula- 
tory system with the student. 

a. Identify major arteries on torso 
and wall chart,, 

b. Explain what arteries supplies 
blood to which part of the body 

3. Present a lecture/discussion that 
may Include: 

a. an explanation of the time ratio 
for leaving a tourniquet In 
place 

b. safety procedures related to the 
task 

c. what materials can be used as 
a tourniquet , 

4. Demonstrate the task on a mannlkla. 

5. Give the students a quiz related to 
this task and evaluate the results. 



6. Evaluate a student ^s demonstration 
of the task and using the 
achievement indlciaitors as a guide. 



DUTY/TASK NUMBER 



tools and/or Equipment 


Conditions 


Torso 

Mannikin j 


-.• , / 

Given a situation when a client needs • 
a tourniquet applied 


Tourniquet / 




Wall chart (anatonlical) 

* ' " \ 




p J I J • 

* 


< 

s 


J' 


P 


Crit6rid XoiT^etence in the task/Will be recognized when a tourniquet is applied 
according to the guidelines of 'the Red Cross and the achievement indicators 
listed. • . . ' ^ 




Duty 



j>erforming Basic Emergency Measures 



Apply direct pressure to a wound using appropriate resources to control 
blood flow from a wound. 



Pre -Test (same asJchievemetit indicators) 



The l^^arner: 



/ 



Yes 



No 



1. Located source of bleeding.- -. 

2. Elevated bleeding part if possible. - 



3. Assembled materials - 



/ 



4. Applied pressure directly to wound in prescribed manrer 

5. — Maintained pressure' until bleeding was controlled - 



e 



OA- 



/ 



References & Resources 

^ee Bibliography - #1 _and #15 



0 
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Student Learning Activities 



1; 
2. 
3. 



4, 

5, 

6. 
7. 
8. 
9. 



Read assigned resources and 
references on bleeding. 

Review the anatomy of the , 
circulatory'system. 

Locate and ji arne m ajor arteries and 
veins on self and torso. 

Observj(' a demonstration of 
compression of a wound .for bleedirij 
control by instructor* 

Compress "wound" on self and peer 
tu note amount .ofjpressure to 
apply to control blesding. 

Review safety procedures for self 
and. client related tci this task. 

Do ^demonstration of the task for 
instructor to critiqiie* 

\ ' ' ' 1 . „ 

Demonstrate proficiency on a quiz 

related to this task. 



'Demonstrate the task 
-^factorily for an eva 



A 
satis- 
luator. 



V 



\ 



DUTY/TASK NUMBER 



1 3 



Teacher Abtivities 



1. Provide resources and references 
related to this task. / 

2. Revtew the anatomy^Qf the circula- 
tory system which may Include 

the following: 

a. locating on self ana torso 
major arteries .and veins 

b. explaining what arteries 

' supply blood to which areas 
• ofthe body 

c. giving the. approximate time t 
blood should be controlled by 

compression of the artery to^. 
stop bleeding 

3. Explain safety procedures related 
to this task. ' 

4. Demonstrate compression methods 
for control" of bleeding. 

5. Give the students a quiz related to' 
this task and evaluate the results. 

6. Evaluate a student's demonstration 
of the task using the achievement 
indicators .as a guidei 



\ 



/ ■ - ^ - •■ 

/ 


DUTYAaSK NIIMRPR 13 


/tools and/or Equipment 


SonditiOils; 


/ . ~- ■ ■ 

/Mannlkin - c 

- / ■ \ • 
/ .Torso 

Anatomical wall chart 

Gauze \ 

^ 


Given a situation where a client needs 
direct pressure appl,ied to a wound 
for bleeding controV 

\ ■ ; 


- ! f ' ■ ■ 

_ ■ \ 

* > ' ^ 

* ' » 


\ 

/ 

* ^ 

f ^ _ " 


t i 

"*■ ^ ■ ^ . r 

f~ 

1 ' 

/ 

1 

/ 




/-■■■.• ■ . 1 


1 


Crit6ri2 "^Conpetence in the t^ask ydll be recognised wheo direct pressure is 
appl+ed to a bleeding wound according to the guidelines of the Red Cross and 
the 'achievement indicators l^isted. * 1 

' • ■/ ' ' \ ■ ' ■ . 



Curricuium Worksheet 



Duty 



Performing Baisc Emergency Measures 



as 
e 



TflSk^ ^PPly direct pressure to a pressure. point using appropriate resources -aijd 
a knowledge of the anatomical 1 ocati on. o£. strategic arteries to control blood flow 
from a wound. 



Pre -Test (Same as Achievement indicators) 



The learner: 
1. Located source of bleedfng - 
2.. Elevated bleeding part if possible - 

3. Located artery which provides blood to the bleeding area - 

4. Compressed artery until blood flow was controlled - 



Yes 



No 



8} 



e 



\ 



Inferences & Resources 

= See\ Bibliography - #1 and #15 



( 
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DUTY/TASK NUMBER 



I 4 



Student Learning Activities 



1. Read assigned unit on bleeding. 

2* Review the circulatory system. 

3. Locate and name major arteries and 
yelns on self and torso. 

4* Learn what artery supplies blood to 
the bleeding area* 

5. Compress. arteries on peer and self 

to note amount of pressure needed. 

^ — i 

6. Review safety procedure for self 

and client. 

7. ''Observe demonstration of compres- 

sion of an artery for bleeding 
^control by Instructor. 

\ c 

8. Do practice demonstration for 

Instructor. 

^9. bo demonstration for Instructor 
. to critique. 

10. Demonstrate proficiency on a quiz 

related to this task. / 

11. Demonstrate the task satisfactorily 

for- an evaluator. 



v. 



PRir 



1. 



Teacher Activities 



Provide resources and references 
related to this task. 



2. Review the anatomy of the circula- 
tory system which may Include 

. the fallowing: 

a. locating on self and torso 
majoi arteries and veins 

b. explaining what arteries 
supprly blood to which areas ^ 
of the body \ - 

c. giving the approximate time, 
blood vshould be controlled by 
canpn^'ssf^^ of the artery to 
stop bleeding 

3. Explain safety procedures related 
to this task. 

4. Demonstrate compression methods 
for control of bleeding. 

5. Sive the students a quiz related to 
this task and evaluate the results. 

6. Evaluate a student's demonstration 
of the task using the achievement 
Indicators as a guide. 



DUTY/TASK NUMBER 



I 4 



Tools and/or Equipment 



Conditions 



Torso 

Anatomical wall chart 
Mann i kin 



Given a situation when a client 
needs to have bleeding controlled 



■i 



Crit6rid competence in- the task will be recognized when direct pressure is 
applied to the appropriate artetry according to the quidellnes of the R<>d Cross 
and the achievement indicators listed. , 



ERIC 
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Curriculum Worksheet 



Duty Performing B§isic Emergency Measures 

e 



Task Perform, cardfopulmonary resuscitation using available resources and 
models to practice reviving a client In respiratory and. or cardiac arrest. 



Pre-Test (Same as Achievement Indicators) \ m 

\ CO 

The learner: • Yjes No 

, Tapped/touched victim and shouted to establish i 

unresponsiveness ' 



2. Established patient airway - * 

^3. Delivered respiratory resuscitation In prescribed manner - 

4. Delivered cardiac massage in pres/:r1bed manner - 

5. -Maintained life support measures until: 

a. Client was revived - ^ ^ 

b. Client was declared dead by a physician - ^ 

c. He/she was relieved by one who was equally competent - 

t 

, d. He/she reached total exhaustion - ^ 



References & Resources 

t * 

Materials from the Michigan Heart Association Office 
. Manual for Instructors of Basic Cardiac Life -Support. (70-024-A) American 
Heart Assodiation, 1977, pp. 1-125. 

V- 

\ ■ . 
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DUTY/TASK NUMBER 



5 



Student Learning Activities 



Teaciier Activities 



1. Read the' material s/modules providec 
on CPR. 

2. View the audio- visual materials 
.on CPR. ' 

3. Practice CPR on mannikins (both 
.single rescuer, two person rescuer, 
and infant resuscitation). 

4* Receive certification from the 
teacher on mannikin performance, 

S. Demonstrate proficiency on a quiz 
related to this task'. . 



1. Assemble materials needed to run-" 
audio- visual resources aend to 
practice CPR. 

2. Show audio-visual films/filmstrips 
onoC"«irdiopulmonary resuscitation. 

3. Demonstrate, c^irdiopulmonary Vesus- 
citation to the class on Recording 
Anne if possible. Demonstrate both 
single rfescuer, two person 'rescuer, 

" and infant resuscitation. 

4. Test students on manikins analyzing 
the tape from the r;ecording Anne - 
(simualtion). 

5. Critique each student and certify . 
their manikin performance or arrange 
for a certified CPR instriactor to 
demonstrate CPR and tesf- students on 
CPR. 

6. Give the students a quiz related to 
this task and evaluate the results. 
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dUTY/TASK NUMBER 



I 5- 



Tools and/or Equipment 



Resusci Anne's 
Ajjatomic Anne's 
Resusci Babies 
Recording Anne's 
Recording Paper 

Disinfectant solution and container 



Conditions 



Given *a situation in. which a student 
must perform cardiopulmonary resus- 
citation to revive a client in 
respiratory and/or cardiac arrest 



^Competence in the task will be repognized when cardiopulmonary 
resuscitation .is performed in a simulated situation according to the 
procedure of the American Heart Association and the achievement indicators 
listed. 



Curriculum Worksheet 



Duty Performing Basic Emergency Measures 



e 



JdSk Position a faint client using a knowledge of the nervous and cardiovascular 
systems to revive the client's full consciousness. 



Pre -Test iSame as Achievement indicators) 

The learner: 

1. O.bserved signs of faintness in a client - 

■ 2. Seated dient witih head between knees and had client 
* lie down, with legs elevated - 

• 3. Lo6sen,ed clothing at neck and waist - 

4I "[Observed for signs of recovery from faintness - 



Yes 



No 



e 

• 



References & Resources 

First Aid - Student Manual - Johnson & Johnson ' 

MuUimedk Standard F is t Aid - Student Workbook - American Red Cross 

See Bibliography - #2, #19, #25, and #32 



\ " 



DUTY/TASK NUMBER 



I 6 



Student Learning Activities 



Teacher Activities 



L List/verbalize the signs and 
' s^ptoms associatied with fainting, 

2. Position a faint client, to revive 
the client to fulV consciousness^ 

3. Demonstrate the knowledge of the • 
actions of the nervous and car- 
diovascular system on fainting 

on a written or oral quiz, 

4. List/verbalize the sings and 
swiRtpms indication recovery from 
fOTTftness. 

5. Demonstrate the task satisfactorily 
for an evaluator. 



1. Provide resources and references 
related to this "task* 



Z. ^ Present a lecture/discussion which 
may include: 

anatomy and physiology of" 
nervous and cardiovascular 
systems as they relate to 
fainting* * 
signs and symptoms which 
preceed and/or, accompany 
fainting. 



a,- 



b. 



3. Demonstrate tbe positions to, which 
a faint client is moved to revive 
the client to full consciousness. - 

4. Develop/administer a written or oral 
quiz which tests the actions of the 
nervous and cardiovascular systems 
during fainting. 

5. Evaluate a student's demonstration . 
of the task using indicators as a ' 
guide. 
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DUTY/TASK NUMBER 



I 6 



Tools and/or Equipment 



\ 



Conditions 



Given a situation in which a client 
needs to be positioned to revived 
from faintness 



Criteria 



Competence in the task will be recognized when a faint client is 
positioned correctly to promote full consciousness in an actual or simulated 
situation accordi'ng to the guidelines of the training program, Red Cross, 
and/or institution and the achievement indicators listed. 



er|c 



Curriculum Worksheet 



Duty . .^erforminsL Basic Emergency Measures 


Tdsk 

Administer spirits of ammonia using an available source 
a faint client. ' ' • i 


to revive 


. . ' - / — r 0 — — — : 


- 


riv icoi vdame as Acniefeinsiit inoicators/ 




The learner: 


Yes No 


!• Observed signs of fainti ^ss in a client - 




2. Obtained spirits of ammonia - 




3^ Administered the spirits of gmmoniai in prescribed 
manner - 




4. Observe for signs of recovery from faintness - 




* 

i 

\ 


• 


RefereAc^es & Resources 




• * < 





e 



at 



e. 



.V 



DUTY/TASK NUMBER 



Student Learning Activities 


Teacher Activities 


LI St/ verbalize the signs and 
symptoms usually presenting or" 
^accompanied by fainting. 

2. benionstrate the us| of the 
" ' aninbnia inhalant.' ^ ' . 

3. List/verbalize the signs of 
racovery from faintness< 

4. Demonstrate proficiency \3n a 
quiz felated to. this'task. 

5. Demonstrate the task satisfacto- 
rily for an evaluator., 

• < 

■■ .. N ■ '" 

<> 

\ 

o 

*» , -• 

\ 

t 

/' * '• • ■ 

* 

1 


!• Provide the module or written 

/ materials (references and resources) 
which define the signs and symptoms 
usually preceeding or accompanied 
by fainting. 

2. Provide the module or references 
and resources which define the 

, procedures for treating a 
fainting client by use af an-aitmcinla 
Inhalant. 

3. > Demonstrate reviving a client who 

hasofainted using spirits of ammonia 

4. Give the students a quiz related to 
this task and evaluate the results. . 

5. Evaluate a student's jdemonstrati on 
of the task using the achievement 
indicators as. a guide. 

i 

* 

* * * 

^ t 
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Tools and/or Equipment 



Aimonla Inhalant 



DUTY/TASK NUMBER 



17 



Conditions 



Given a situation in which a client 
needs spirits of ammonia administered 



Critcrid 

•^.Competence in the task will be recognized when spirits of ammonia 
are administered to a faint client in an actual or simulated situation 
according to the guidelines of the ^manufacturer and the achievement 
indicators listed. _ 



V 
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Curriculum Worksheet 



Duty 



Performitig Basic' Emergency Measures 



/ 



Task 



client. 



Prepare an antidote using*apprbpr1ate materials to treat a poisoned 



Yes 



No 



Pre -Test (same as AcbievemeRt Indicators) 

The learner: ^ ^ 

/ ' • ' • * 

^ . !• Determined type of poisoning - 

2. \t Determined correct type, dosage and route of 
- } administration of antidote via appropriate source 

3. )\sse!nb1ed equipment and supplies - 

4. Prepared antidote t" 4)rescribed manner - , ^ 

5» i Arranged for follow-up care for poisoned client if 
needed - . ' - c 



X 



References & Resources 



Basic First Aid - The American National Red Cross 
Poisons and Antidotes - County Poison tontrol Office 
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DUTY/IASK NUMBER 



18 



Student Learning Activities 



Teacher Activities 



\ 



I. Read assigned resdurces and 
reference material on poisons c 
and antidotes. 

Z. View overheads shewing types 
of poisons and their antidotes. 

3* , Learn list o,fMtsons and their 
antidotes 4^ r sc^ 

A.^ Complete poison anticlote 
matching chart. 

5. State local agency which has a 
poison control center*. Inter- 
view a staff person in the 
center about purposes, policies, 
and procedures used by the 
center. 

6. State agency which .will provide 
follow-up care for client. 

7^ Demonstrate proficiency on a ^ 
quiz relate^ to this task., 

8. Denionstrate the task satisfac- 
torily for an evjaluator. 



I. 
2. 

3. 
4. 

5. 
6. 
7. 



' 9. 



10. 



Provide resources and references 
related to this task. 

Develop list of poisons and their 
antidote inducing cprrect ^route, 
and closage. 

Prepare overhead transparencies of 
poisons and antidotes. 

Develop an anitdote poison match 
test Cstudent must match correct 
antidote, route and dosage to the 
proper poison). 

Demonstrate mixing of certain 
antidotes. 

Give list of agencies to provide 
follow up care. 

Bring into class some prepared 
antidotes for identification. 

Arrange for a person from a local 
poison control center to address 
the class. 

Giye the students a quiz related 
to this task and evaluate the 
results. 

Evaluate a student's demonstration 
of the task using the achievement 
indicators as a guide! 
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DUTY/TASK NUMBER 



18 



. luuid ana/or kiiuipiiidii * 


uonoiiions 


Overhead projector 

• • 


Given a Situation when an antidote 


Is needed to counteract a potsbn 


Antidote wall chart 


* • • 

* 


Transparencies 


' • • - 

* 

• • • • 
• 


• 

'i 

% 

6 


* « 

> 


>- 

— Ti ' , 

, t 

A* 


i 


\ 

\ t 

f 

9 


< 

1 



Crit6rid competence In the task will be recognized when .an antidote Is prepared 
according to the guidelines of the manufacturer, training program. Red Cross, ' 
or locaV poison control center and the achievement Indicators listed. 
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Curriculum Worksheet 



Duty 



performing Basic. Emergency fleasures 



Task 



Treat a bum using appropriate materials and a-^nowledge of the 
Integumentary system and surgical aseptic technique to prevent further 
trauma and Infection. 



Pre^Test (Same as Achievemenf Indicators) 

The learner: 

1. Washed hands before iind after procedure if possible 

2. Identified location, classification, and extent of 
bum - 

3. Assembled equipment and materials 

4. Treatfed burn in prescribed manner using proper 
a'sceptic technique - 

5. / Positioned client and equipment to assur^ comfort 

and safety of client - 



Yes No 



References & Resources 

See'^BiWiography - #10 and #15 

Basic First Aid - The American National Red Cross 
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DUTY/TASK NUMBER 



ERiC 



Student Learning Aetivities 



U Read assigned resources and 
references on treating a^ bum. 

Z. Review the anatorny and physio- 
logy of the integumentary syst«n 

3. Review aseptic technique and 
sterile gloving procedure. 

4. Learn classification of bums. 

5. Observe a demonstration of the 
task by instructor.- 

6. Do practice denicn strati on for 
instructor to critique^. 

7*^ Demonstrate proficiency on a 
quiz related to this* task. 

8. Demonstrate. the task satisfac- 
torily for an evaluator. 



Teacher Activities 



1. Provide resources and references 
related to this task. 

2. Review the apatomy and physiology 
of the integumentary system with 
the students. 

3. Review aseptic technique and the 
stertle gloving procedure. 

4. Have students label the layers 
of skin on a diagram. 

5. * Present a lecture/discussion on the 

classification of burn and how to 
distinguish between them. 

6. Demonstrate the task. 

7. Develop module If desired to 
accompany task. 

.1^. Invite a staff person from a local 
burn unit to make a presentation , 
on the classification and tr^at-' 
ments of burns. 

9. Give the students a quiz related to 
this task and evaluate the Results. 

10. Evaluate a student's demonstration, 
- of the task using the achievement 
indicators as a guide. 
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DUTY/TASK NUMBER 



loois anil /or bquipment . 


Conditions 


sterile gloves 


Given a situation when a burn needs 


to be treated 


Sterile water 


1 


Sterile guaze 




Tape 


1 


Towel 




Hospital bed or chair * 


9 1 




1 




\ 


t 


\ 




1 

I i 


c 


\ - i 


V 


\ 


£ 

r ^ . , - t 


1 
1 

'4 « 1 

•* " 1 * 
^ - 1 

r r 

1 


Crit6rid competence In the task will be recognized when a burn is treated ( 
according to the guidelines of the training program, institution, and/or | 
Red Cross-and the achievement' indicators listed. • <- 1 

' ' . ' ' 1 
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Curricultim Worksheet 



Duty 



Performing Basic Emergency Measures 



Task 



Describe methods to induce vomiting using appropriate materials and/ 
or actions to prevent absorption of an ingested poison. 



Pre rTest (Same asTAcbieiement Indicators) 



The learner: 

1. Determined type of poisoning - - 

^ 2, Determined whether vwiting should be induced via 
appropriate sources - 

.3, Assembled equipment and materials - 

4, Described method to Induce vomiting in prescribed 
manner - 

5; Arrangedvfor follow-up care of poisoned client if 
needed ~ , ^ 



Yes No 



References & Resources 

See Bibliography - #2 

M'ulti -media Standard First Aid - Student Workshop - American Red Cross 
First Aid - Student Manual - Johnson & Johnson 



DUTY/TASK NUMBER 



I 10 



Student Learning Activities 



!• View the audio-visual materials 
on poison ing^ 

2. Read and ansvyer the questions 
starting on page 115 of the 
Multimedia Standard First ^idT- 
Student Workbook CAmerican 

Red Cross). Stop when you get. 
to page 132. « • 

3. On the labels provided write the 
Poison Control Number and place 
it on or near your telephone at 
home. 

4. Identify the si>gns that would , 
telVyou^^not to cause vomiting 
.in your cTTeht. 

5. List the poisons which could ' 
.cause bums in the mouth 

^rtid^hroat. 



6. 




7. 



8. 



Describe the^Hiethods to induce I 
vomiting in your cltent^^^_^ ' 

List/verbalize follow-up care 
' for poison victims. 

Demonstrate proficiency on a 
quiz related to this task. 



9t' D^onstrate the task satisfac- 
torily for an evaluator. 



Teaciier Activities 



1. Assemble references and resources 
for unit on poisoning. 

2., Set up and present audio-visual, 
materials on poisoning. 

3. Describe or demonstrate the methods 
which make clients vomit to include 
the following: 

a. tickle the back of throat - 

b. syrilp of Ipecac ' 

4. Emphasize the poisons in which 
vomiting should not be induced and 
describe the signs which indicate 

^ these poisons. 

5. Make sure students are aware of 
poison control number. 

6. Describe to students follow-up care 
poison victim. 

7. Give the students a jquiz related 
^^toJthls task and evaluate the 

resuliEsr 

8. Evaluate student's demon stratton- 
of the task using the achievement 
indicators as a guide, — ^ 



DUTY/TASK NUMBER 



TgoIs and/or Equipment 



Samples of various emetics 
including Syrup of Ipecac. 




Conditions 



Given a situation in which the'^tudent 
has to induce vomiting or suggest 
actions which will prevent absorption 
of an ingested poison 



1/ o 



Criteria competent^ in the task will be recognized when methods for inducing 
vomiting in a poisbned client are described according to the guidelines of 
the manufacturer, theNtralning program, Red Cross, and/or local poison control 
center and the achlevemenj: Inuicators listed. 



Curriculum Worksheet 



Duty 



Performing Activities Related to Supplies/Materials/Pquipmeut 



Task 



store supplies aftd materia^l^ received using designated storage 
areas to assure adequate inventqr*y'ln the clinical area. 



Pre-Test (Same as Achievement indicators) 

The learner: 

1. Assembled supplies and material in prescrii)ed manner 

2. Placed supplies and materials in designated area per 
institutional po-icy - 



Yes No 



-V 



References & Resources 

S6e'Bibliogra'|)hy - #4, #13, #16, and #34 



DUTY/TASK NUMBER Lu 



Student Learning Activities 



Teacher Activities 



1. Read 'assigned unit on storing' 
supplies. 

2. Read institutional policy 
manual on storage of 
materials. . 

'3. Observe demolistration by 
instructor. 

4. Review supply and rotation 

, of inventory check-^'^n list. 

5. Listen to lecture on storing 
supplies. 

6. Oh a rotation basis -be respon* 
^ sible for inventory of 

<:lassroom. 

7. Tour an institution and note 
how supplies and materials are 
stored. 

8. Assist in storing supplies and 
/materials when in a clinical 

area. 

9. Rotate stocjcs of supplies arid 
materials. ^. 

Ip. Compare supplies and materials 
received iffalnst an inventory' 
list and properly stock and 
store them; . ^ 

11., Demonstrate the task sat isfac-. 
torily for an evaluator. 



.1. 
2. 
3. 
4. 

6. 
7. 

8.' 



Gather all resources material related 
to the task. 

Review an institution's policy on 
storage of supplies. 

%^ 

Prepare and deliver lecture oh^ 
storage of supplies. 

Assign students on rotation basis 
to be responsible for classroom 
inventory. 

Prepare written examination concern- 
ing task. 

Evaluate students on thp skill. 

Arrange for a tour of an institution 
include the system of obtaining and 
storing s^upplies as part of it. 

Evaluate' the student's demonstration 
of the task using the achievement 
indicators as a guide. ^ 



DUTY/TASK NUMBER 



Jl 



Topis and/or IfEquipmeiit 



py»uppiies and materials Inventory 



sheet 



J 



Conditions 



Given a situation when a student needs 
to have knowledge of storing supplies 
and materials \ * 



* 



Criteria 

Competence 'In the task will be recognized when supplies and materials 
are stored In the clinical area according to the Institution's policies and 
. the achlevement-lndtcators listed. 



CurMn Worksbeet 



. . I' " 



Diity 



> Performing Activities ReUted to Supplles/MaterlaU/Equ'lpoient 



Task 



Ghtain equipment and supplies using appropriate request forms to treat 
a client. ; .. \ 



Pre -Test (Same as Acbieveroenf indicators) 

' The leamier: , 



Yes 



No.^ 



1. Obtained request forms/charge slips for equipment and 
supplies - . » . 

» 2. » Completed reques.t forms/charge slips In prescribed 
manner - ' • ' 

3. Selected (K|u1pment and- supplies - . 

. 4. Routed request forms/charge slips per Institutional 
. - . .policy,-. . . • * . 



References & itesources 

See Bibliography - #10, #13, and #34 



RIC 
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t 



DUTY/TASK NUMBEg 



ii 




/ 1. Read assigned unit on obtaining 
' equipment and supplleSxto* treat 
a client* ~ ^ 

Z, Read instltutlbnal policy : 
manual on obtaining equipment . 
and charge slips. , 

3. Observe defoonstratlon on task, 

4« Review completed request forms 
from 2-3 different Institutions, 

5, Complete request forms from 2-3 
different Institutions; 

6, Discuss how to route request 
forms and charge sl1p>, ' 

7, /obtain ordered equlprvKsnt and/or 
supplies during a- clinical . / 
notation If possible or 1n"a 
simulated situation In the 
class»3Pom* 

8, * Demonstrate the task sat1sfac«* 

torlly for an evaluator. 



Teacher Activiticjk 



1. Gather <ail1 materials related to the 
task. . ' I 

2. Review Institutional policy related 
to the task. 

3. Obtain request slips from different 
Institutions. 

4. ^Do demonstration of task. 

5. ^Provide samples of completed r^uest 

forms for display. 

6. Explain basic similarities among 
request form and what common Info- . 
matlon should appear on form. 

7. E)(p1a1n how to assure the right 
supplies get to the right client. 

9. Evaluate a student |s demonstration 
of the task using the achleveiften.t* 
Indicators as a guide. 



DUTVAASK NUMBER 



J 2^ 



Tools and/or Equipment 



Conditions 



Requisition forms 



Given a' situation when a client needs 
equipment and supplies for treatment 



0 




Crit6rid * competence In the task.w111.be recognized when equipment and supplies , 
ar^ obtained according to the Institution's policies and the achievement 
Indicators listed.. „ • ' . 




Duty 



Acquiring Employability Skills 



Task 



. Investigate employment information 'usin^ sources of empi oyi):<>nt 
information to ideotify;^|iipt6yment opportunies; 



Pre-Test (Sane as AcMevement Indicators) 



The learner: 

> t 

1. Developed a list of the prime sources of information 
concerning opportunities -for anployment - 

2. Described ^special procedures, ff any, required to 
utilize services, infomation, etc. - s 



Yes 



^Na 




References &. Resources 
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DUTY/TASK NUMBER 



K 1 



Student Learning Activities 



TeaciiSr-Ac^ 



!• Compile a list of job expectar 
* , tions;. 

2. Search- resources such as hws- 
paper, telephone books, place* 
ment -postings, etc. and list . 

healt h occupa tions * _ 
, employment opportunities vnfhln 
_Ajdgfi"gd area ( i.e. city, 
county).' 

3. Complete a crossword puzzle 
using words used In want ads^. 

^ 4. Complete ,a test with l6o« 

accuracy on vocabulary words > 
used in want ads. ^ 

5- Interview a person in a health 
occupation to determine employ- 
ment opportunities in the 
field. . 

6. List from the DOT of MOIS the 
employment opportunities within 
a specific health occupation. 

7. Spend a day with a person in a 
specific health occupation and 
list employment .opportunities 
observed in that^area. 

8- Take five ads from a newspaper. 
List the skills needed to 
qualify for those positions.. 
Compare that list with a list 
of one's own- skills. ^ ^ 

9. Follow-up on an ad for a • 
/ specific position. 

10. Demonstrate proficiency on a 
quiz related to this task. 



1. Assemble references and resources 
as newspapers, professional journals,^ 
DOT etcs. 

,2. Orient students on how to useTe- 
sources and references as career 
center, olacement olvfice, MOIS, 



DOTre-w 



3; Show films on employment opoortuni- 
ties within a particular field. 



4. Arrange for a career counselor/ 

placement officer to address the clasj 
on employment opportunities in. health 
occupations. ^ - ' 

^5. Set up, schedule, and coordinate • 
student visits to different employ- 
ment settings. ' " 

6/ Arrange for a person from a health 
occupation to address the class on 
the employment opportunities in 
that field. 

7. Arrange for a former health cluster 
student to address the class on 
employment opportunities' in 
health occupations. 

8. Demonstrate an interivew with a" 
person from an occupation to 
determine employment opportunities 
within the occupation. 

9. Give the students a quiz related to 
thi.s task and evaluate the results. 

10. Prepare a crossword puzzle based on 
words and abbreviations used in want 
ads and have students complete it as 
an assignment. 
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DUTY/TASK NUMBER 



K 1 



Tbpis ani/br Equipment 



Telephone 
Newspaper 

# 

MOISi terminal 



•Prof esstpnaV journal 



Canputer - 
*MESC (print-out) 



Conditions 



Given a situation in which. employment 
opportunities need*" to be identified 

Given a student who is looking for 
employment 



Given a-studerit wha. needs employment- 



CritOria \ competence in the task will be recognized when the task is performed 
according to the achievement indicators and the sat^^sfaction of the 
supervisor* I 1 



CurriculumhWorksheet 



\ - 



lERJC 



Duty 



Acquiri ng- Employa^l 1 ity , 



Task Identify significant factors using health, physical, legal, educational, 
and other occupational information to determine the requirements of an 
ocfcCipatiori. * . ■ ^ 



Pfe-Test (Sanie as AchievenentJndicatars) The learner: 

• * ^ - 

1. L-isted the significant requirements (health, 
physical, legal, educational, etc.) of the 
appropriate occupation - . ' . 



Yes No 



References & Resources 
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DUTY/TASK NUMBER i K2 



Student Learning Activities 



Teacher Activities 



!• Interview several Individuals 
within a particular: occupation 
and write a supiary of the health, 
physical; legal, educational and 
other rfequireraents of the ' 
occupation* 

2* Discuss with the class information 
: gathered by different occupations 

researched by various class 
, members* 

3, ' Determine requirements for an 
assigned occupation using the 
DOT, MOIS, and other resource 
materials and report the findings 
orally and/or in writing. 

^. Compare one's own personal data 
with the health, physical, legal, 
e<j[ucational "and other requirements 
of in occupation in which one is 
interested. . 



1. Divide the class into several/ 
groups. Assign each group an 
occupation to research. Have 
each member of the group investi^ 
gate a different requirement of the 
occupation (i^e* health, physical, 
legal, educational, etc.) Have 
each group give a composite 

- report of thein. findings. 

» 

2. Prepare a list of resource persons 
within various .occupations for . 
students to interview. 

3. Provide references and resources 
which discuss the requirements of 
various occupations. Demonstrate 

, the- use of the MOIS terminal and 
how to. utilize the references and 
resources as needed. 

4. Arrange for a guest speaker from 

' the MESC to speak to the clas'^ , 
on* the purposes and functions of 
that agency. 
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Tools and/or Equipment 



MOIS terminal 



OUTY/TASX NUMBER . 

Conditions 



K2 



Given a situatior; where the require- 
ments of an occupation need to be 
determined. ^ 



Criteria 



Competence in this task will be recognized when the task is 
performed according to the achievement indicators and the 
satisfaction of "the supervisor. 



V 




0 



Duty Acquiring; Employatbility Skills 



T&lSl( Acquire wage information using available resources to determine the 
approximate entry wages, "general wage range, and significant fringe 
benefits for an occupation. 



Pre -Test (Same as Achievement IijfjJicators) learner: 

1. Listed the' approximate entry wages, general wage 
range, and significant fringe benefits for the 
, ' appropriate occupation - 

Z. Compared these wages and fringe benefits 
with other. selected occupations - 



Yes^-.No 



References & Resources 
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OUrV/TASK NUMBI 



K3 . 



Student Learning Activities 



U Interview hospital personnel 
department as to/ average wages 
and fringe ben«^f1ts. > 

2« : Check MOIS and MESC and Pkrof essl^nal 
journals for average wages and 



fflngTbeneflts^ 

3. Compile a fist of average wages 
and fringe blenefits for a specific 
occupation in healtji care* 

4* Demonstrate proficiency on a test 
related 'to this taslc* 

5« Demonstrate the task to the 
evaluator* 



Teacher Activitia 



!• Assemble references, resources^ \ 

2. Arrange guest spea.ker from 
hospital personnel departnen."-. 

^^1^ the student a test related . 
to^:ivts^task. 

4* Observe the students' performance . 
of the task according to the 
achievement indicators. 



At9 













DIJTY/TilSK NUMBFR K3 






Tools and/or Equipment 


Conditions . 




if 


■ KOIS terminal" 
Professional journals 
MESC printout 


Given a situation where average wages 
and fringe benefits are to be obtained. 

r 

\ 




V 

I \ 

/ - * 

r 


\ . • 

\ 

\ 

\ 

\ 

0 
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vilT€rid Competence in this task will be recognized vrfien the task is performed 
according to the achievement indicators and tne satisfaction of the 
supervisor. * . . \ 
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Duty 



Acquiring Employablllty Skills 



Task Identify sllgnlflcant non~wa(qe .iob characteristi cs using available resources 
to determ-fne shift requirements, union affiliation, apprenticeships, ^ 
occupational .hazards, characteristics of work envirdnment and other 
significant job factors. • ' . 



Pre-Te$t (Sade as Achievement Indicators) 



The learner: 



Yes 



No 



1. 



Listed and "Sescribed the significant non-wage 
characteristics (6.g., shift requirements; union 
affiliation, apprenticeships, occupational 
hazards, characteristics of work environment, etc.) 



■■ r 



References & Resources 



I 



DUTY/TASK NUMBER 



K4 



Student Learning Activities 



1. Select one occupation from classified 
ads, DOT, school catalogs, etc. List 
specific non-wage characteristics as 
obtained by calling about the ad or 
visiting the employer. . - 



2. Select three occupations from the 
classified ads that describe non-wage 
characteristics* .Cist, compare, and 
contrast the non-wage characteristics. 

3. "Brain storm" as a class all- non-wage 
job' characteristics. Attempt to 
classify them, 

4/ J'Brain sto^rm" as a class the pros and 
cons of the non-wage job character- 
istics*- . 

5. Interview by telephone or in person an 
individual presently employed in a 
specific occupation. 

■ 

6. Prepare an interview outline delineat- 
ing non-wage characteristics. 

7. Prepare a paper that classifies 20 
— occupations by non-wage characteris- 
tics. Example: May require rotating 

• shifts. Nurse, EMT, etc. 

8. Demonstrate proficiency on a quii: 
> related to this task. 

'i ' 



Teacher Activities 



1. 



2. 

17 
4. 



Arrangevfor speakers, visits to 
Institutions, career centers, etc. 

lead "brain storming" activities. 

ProvlBe telephone facTll^Ies time. 

It 

Give the students a quiz related to 
this task and evaluate the results. 
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outyAask Hmin 



K4 



Tools arid/or Equipment 


/ ^ Conditions 


Newspapers 

Professional journals 

Transportation, for tours f \ - * 

— i ^ \ . • 


Given a situation where non^wage job 
characteristics need to be identified 


Telephone books and facilitfes 






Professional registry 






•MOIS facilities 






MESC print-outs 


• 




Films, filmstrips (job related) 


<• 




• Union papers, magazines 

• 




( 

\ 


t 

• 

> • 

t 

, c 


♦ 

N 


•I 

. 1 " 

1 


Criteria competence in this task will be recognized when the task is performed 
according to the achievement indicators and the satisfaction of the " 
' • -supervisor. * 



Curriculum Worksheet 



Duty Acquiring. Employabjilty Skills 



1/^ 



Task Acquire Information using available resources to describe local, 
neglonsl, and national employment opportunities for an occupation* 



Pre *Te$t (Sane as Ac|ieyeMeat Indicators) The learner: 



Yes 



No 



1. Described the local, regional and national 
enp1o)fment opportunities for ,the appropriate 
-occupation- , , 

■ • ■ )• . .. 



References & Resources 
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DUTY/TASK NUMBER 



K5 



Student Learning Activities 



2. 
3. 



1. Search resources such as newspapers* 
telepbone books, placement postings, 
etc. and list (opportunities avall- 
' able. 

Interview .a person 1n a health 
occupation to. determine erAp1o>inent 
oppQPturflties. 

List from DOT or HOIS employment 
^ opportunities within a specific 
health occupation. ^ 

4* Spend a day with a person in a " 
specific occupation and list the 
employment opportunities. 

5. Compile a ll5t of job opportunities 
• in a specific health care occupa- 
tion. 

6. Demonstrate ^proficiency on a test 
re^^ted to this task. 

7. Demonstrate the task to an 
ev4luator. , ^ ^ 



Teacher [Activities 



1. Assemble references, resources 
such as newspapers, professional 
'journals, DOT'S, etc. 

Z. Arrange for a. career counselor 
or pl acement officer to addres^s 
. the class <in^ployment opportun- 
, itiesPin health! care occupations. 

3. Set up schedule and coordinate 
. student scheduled to employment ^ 

settings. ' * w , 

4. Orient students in how to use 
references and resources; 

5. Arrange for a persjbn to'a{ldress 
the class on health care occupa- 
tions opportunities. 

» 6. Give the student a test related 
to this task and evaluate it. 

7. Observe the students^ demonstration 
of the task and evaluate according 
to achievement tndicaltors. 



/ 



X 
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DyTY/TASK NUfilBER 



Tools and/or Equipment 


Conditions 


, Newspaper 
MOIS terminal . 
Professional journals 
Telephone ^ 

MESC printout ^ ; 

. % 

0 

< 

r 

• 

* * 


Gi,ven the situation where employment 
opportunities are to be identified. 

1 

% 

1 

* 

J 


r C % 

O « 

f. ■ 






-* ' ' 


Criteria Coinpetence in this\task will be recognized when the task is 
performed according to the achievement indicators and the 
. saitisf action of' the supervisor. ' i I 
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ERIC 



Curriculum Worksheet 



Duty 



Acquiring: Eiiiployability Skills 



TdSk Acquire "information using available r^^[pi^cfiS„t.p describe the career 
ladder associated with an occupation. j 



Pre-Test (Sane as Acbievemeftt Indicators) The learner:; 

1. -Described the career. ladder associated with the 
- _ ^ a ppropriate occupational area - 



Yes 



No 



References & Resources 
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DUTY/TASK NUMBER 



K6 



Student Learning Activities 



U Check specific career on MOIS. 

Z. Visit Career Guidance Center. 

3. Interview career counselor. 

4. ' Review career, reference materials. 

5. Describe a< specific health occupa- 
tions career ladder. - 



Teacher Activities 



1. Show film strips on specific occupa- 
tional career ladders. 

2. Arrange for guest speakers on 
specific health careers. 

3. Allow t1nie!for field trips to: 
counselor 

Career Guidance Center 



X Give students •standard forms to 
review field trips. 

5. Critique students presentations 
on specific careers. 



6. Discuss MOIS printouts. 
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DUTY/TASK NUMBER 



K6 



Tools and/or Equipment 



MOIS teminal 
Professional journals 
Envelopes/ St amps 
Typewriter 
MESC printouts 

Check with career guidance counselor 
lio-visual equipment 



Conditions 



Given a situation where you need to 
describe occupational career ladder. 



CritOria competence in this task will be recognized when the task is 
performed- according to the achievement indicators and the 
' satisfaction of the supervisor. « 
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Curriciiium Worksheet 



Duty 



Acquiring Employability Skills 



Task Compare personal criteria with information about available alternatives 
using a decision-makjng situation and procedures and skills in decision- 
making to choose a job, further training or other alternative.- 



Pre-Test (Same as Acbievemeiit indicators) The learner: 

l," Compared personal criteria with information 
— about a job, further training or other alternatives- 



Yes 



No 



r 



References & Resources^ 



ERIC 



■A 
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DUTY/TASK NUMBER 



K7 



Student Learning Activities 



1. update resunie. , 

2. Check newspaper want ads. 

3. Use. MOIS terminal print out. 

4. Telephone job personnel department 

. . - T 

5. List personal assets. Interests 
and skills* 



Investigate alternative job 
possibilities. 

* * , ♦> 

7. Role-play decision malclng job 
.situations* 

8. Take pre-test on material 
related to decision making 
in aiployablllty skills. 



Teaclier Activities 



1. Review resume with students. 

2. Supply: newspapers 

MOIS terminal 
telephone 
with Instructions or demonstration. 

3. Supply material on decision 
making or job alternatives. 

4. Critique students' role play. 



9. Complete post-»t est with 

performance showing proficiency 
in decision making. 



5. Check pre/post test and^ discuss 
with students. 
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DUTY/TASK NUMBER 



K7 



Tools and/or Equipment 



Resune 

Competency Record 
Newspaper 
Telephone 
MOIS Terminal 



Conditions 



Given a situation where a comparison 
is needed to determine adequacy of 
personal criteria in relation to job 
requirements.' 



Criteria Competence in this task will be recognized when the task is performed 
according to the achievement indicators and the satisfaction of the 
supervisor. - " . . , 
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Curriculum Worksheet 



Duty 



AcquirinsF Bnployability Skills ' 



Td$k Prepare a resm^or d'ata sheet using personal information to apply for a 
■ ■. job.. ' • 



Pre-TestJSame as Achievement Indicators) The learner: 

1 . Prepared a resune or data_she et„- 



Yes No 



7^ 



.-fill 



081 



-1 



References & Resources 
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OUry/TASK NUMBEi; 



K8 



Student Learning Activities 



L Read assigned resource materials. 



2. Fin In an outline of the 
Information -needed for^a, resurife. . 

3. Critique 2*3 resumes in small 
groups or as a class. 

4. Prepare a resume for evaluation. 



Teaclier Activities 



1. Provide resource materials on 
preparing a resume. 

2. Provide samples of resumes; 

3. Have students critique 2-3 
resumes; in small groups and/or 
as a class. 

4. Prepare an outline of the infor- 



ma t io n n eeded for- a re s urrte and 
* give it to students to complete. 

5. Evaluate resumes written by the 
students. 



'"A I 



5. Evaluate the resumes of 2 - 3 
classmates prior to their sub- 
mission to the teacher. 



/ 
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Diiry/TASK NUMBER 



K8 



Tools and/or Equipment 



Conditions 



Given a situation in which a resume 
and/or data sheet is required. 




CritOria competence In/ this task wil\be recognized when the task is' 

performed according to the acl^ievement indicators and the satisfaction 
of the supervisor. 





* ' " ^ ' ' ' ; * • * * 

Curriculum Worksheet 




i» ' 


Duty Acquiring. Bnployability Skills 

0 * . ' • 


p| 




TdSk • Write a letter using personal notes to apply/inquire about a job. 


i 




Pre-Test (Same as Achievement Indicators) The^ learner: Yes No 

1. Wrote a letter of appli cation/inquiry - ^ 






, . . ■ . 1 


A 


i ■ " ■ 

Mr ^ 

f 

I': . 


* \ 

/ » 

> 

\. ■ ■■ 

• 

■ . V , 

• , f , . 

' ^ ' * " ""■ 1 • 

« 

'-^ / ; ' • 






References & Resources 

■ ■ . ■ - 1 ■ , 






\ 

' • \ ■■ . ■ 

• , • * 1 

* • 
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DUTY/TASK NUMBER 



K9 



Student Learnifig Activities 



!• Search employment Information 
for a job vrithin your skills 
aod construct a rough draft 
, of a letter of inquiry' and 
an application « 

2. Fill in the personal profile 
or analysis sheet and summarize 
your ^;;trengths» weaknesses^ 

Gnd-4nt^re$t^-; — 



3. Examine the sample letters for 
^ a style that appeals to you. 

^ { . 

4. Listen -to the employment speaker 
and util^iz? the information, in 
your letter. ^ 

5. Construct a -final letter of 
. application and inquiry. 



Teacher Activities 



1. Provide employment information: 
newspapers 

magazines (professional journals),; 
MVO, Information computer print 
books (DdT) 

2* Provide a personal analysis sheet. 

-3v^rovid.e-exampl^^tt«rS-^^ 



, 4. Arrange for. a personnel manager 
to speak on^what they Idolc^for 
in letters of inquiry and appli- 
cation. 



\ 
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Mil Am mmtt 


^ Tools and/or Equiptnen^ 


Conditions ' 


, Typewr-tter \ 
Correction tape \ 
Paper , \ 
Magazines (Professional /Journals) \ 
Books,, newspapers \ 
Example letters - ^ 
Pens . ' 


Given a job requiring a written 
application or letter of iilquiry. 


\ ■ ■ • . 


\ 

I ' . 

I 




■ / 
/ 

* 

< 


1 

< 

f 

> 


CritOrid . Competence In .this* task will be recognized when the task Is 
performed according to the achievement indicators and the 
satisfaction of the supervisor* 
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RIC 



Curriculum Worksheet 



^^^y Acquiring Employability" Skills^" \ 


1 ' 


TdSk Complete an employment application using notes! 
.apply for a- jofj. / 1 


or personal data-sheets to 




I \ ■ ■■ ■ 


Pre -Test (Same as Acbieyeiiient Indicators) r 


t ■ \ • . ■ ■ • 


t The' learner: 

\ 


\, Ye^ No 

i 


1 1. Completed an employment application- 

•■ • ! :•. " ■ % \ 

' o ' ' \ ' ' 

^ • t ^ ► ,t ' 

' V 

• ■ ■ f 

\ 

* *^ * 


/ — 
I II II 

• c 

• « 

If 

o ' 


/ ,4? , 

\ 

\- \ . ■ ■■. .\. - . . ■ ' 

\ ^ 


fieferehces & Resources \ 


I 

' / 


• • ^ \ 

* * 


W 



■SB" 

9 



439/ 



.A- I- 



DUTY/TASK NUMBER 



KIO 



\ 

\ 

s : 




i 



Student Learning Activities 



1. Read assigned iPesources and teference^ 
for thfs task. / , ] 

2. View audio-visual materials rented 
to this task. 

." ■ ' . - " / 

♦3. Fill out rough drafts of application. 

4'. Complete corrected job applicatiot. 

-5. Demonstrate proficiency oa a quii 
related to this. task. / ■ 



i 

\ 

\ 



V 



\ 

A. 



\- 




Teacher Act'dties 



1. Provide resources and references 
related^ to this task. 

Z. Set up and present aud1o<*v1sual 
inaterlals related^ to this task. 

3. Secure job application forms appro- 
priate to the students. 

4. Correct job Interests applicat1on{s)^ 

5. Gather various applications to use 
In class as samples from hospitals* 
labs, dental offices, etc. 

6. Give the students a quiz relaPted to ^ 
' this- task'and evaluate the results. 
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DUTY/TASK NUMBER 



KIO 



Tools, and/or Equipment 


Conditions^ \ 


Job application 


' Given a sityation where it is 


^ Over-head projector 


necessary to complete an employ- 


ment application ^ 


Caramate projector 

t 

* «' • 

IP ^ 


• 

• 


• • 


. \ ■ 




\ 

^\ 

\ 


Criteria competence in this task will be recognized when the task is performed 
according to the achievement indicators and the satisfaction of the 
supervisor. 
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Curriculum Worksheet 



Duty 



f "Acquiring Emplpyability Skills- 



Task Dress In appropriate attire using a knowledge of job requirements to comply 
, with standards of on-the-job dress and grooming. 



FrerTest (Same as Acfaievemeiit Indicators) 



The learner: 

1.. Described and/or dressed In the attire of the appropriate 
occupational area, including: 

a. jrooming - 

. b* required health and safety equipment - 

c. uniforms - 

d. other 



Yes -No 



References & Resources 

See> Bibl'iography - #20 \ 

Getting a Job - Process '.Kit, South Western Publishing Company 
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DUTY/TASK NUMBER 



Kll 




Student Learning Activities 



Teacher Activities 



/ 



J« Read .assigned resources and references 
^^related to this task. 

2. View .aud1o*vjsua1 materials related 
to this task. 

3. Comply with grooming rules In class- 
room setting. 

4. Put on a fashion show whicb shoWs the 
dress code for various health 
occupations. 



1. Provide resources and re1 
related, to this task. 

2. Set up and ^present audio-visual 
^ materials related to this task. 

3. Obtain and present dress-code riiles 
for different heal|{i care pro- 

. fessionals. 

4. Prepare a checklist of grooming rules 
for the students. 



J 



DUTYAASK NUMBER 



Tools and/or Equipment 


Conditions 


Audio- visual equipment - Qaramate with 
the slides" * • ^ 

• 


Given a situation where there is a 
descriDtion of appropriate 'dress for' • 
a specific occupational area 


*• 
• 

• 

• 


* 

■ ' / 


r 

r ' ' ' 
u 


/ 

t 

t 


■ V 





Criteria 

Competence In this task will be recognized when the task is performed 
according-to the achievement indicators and the satisfaction of the 
supervisor. 



ERIC 
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Curricuium Worksheet 



Duty 



Acquiring Employability Skilli 



9' 



Task 



Interview for a job using conmunlcatlon and Interpersonal skills to 
become employed; 



Pre-Test (Sane as Achieveinent indicators) 



The learner:* • ' 

1. 'Described and/or demonstrated appropriate chara^cterl sties 
for applicants Including: - . 

a. attire - 

♦ 

b. grooming - 

Q. conduct during the interview - 

2. Describ§4^and/or demonstrated the interview process - 



Yes No 



e 



References & Resources 

See Bibliography - #20 

Bnployability Skills Modules - MDE/V-TES 
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OUTY/TjtSK NUMBER. 



K12 



Studeiit Learning Activities 



Teaciier Activities 



1. Read assigned resources and references 
related to . this task. 

2.. List appropriate attire for job ' 
. . interview. ^ 

3. View a.udiovisual materials related 
to this tasK. - ' 

4; Arrange for interview via: 

, d. telephone *. " 

b. mail- 

c. * in person- 



5. 

6.- 

7. 
8. 

9. 
10. 



List/dispuss materials to take to 
interview. 

Plan a;.schedule for the day of the 
interview. 

Role play the interview. 

Tape interviews. Review and critique 
tapes. . ' r\ 

Demonstrate proficiency on a quiz 
related to chis task. 

Demonstrate the task satisfactorily 
for an evaluator. 



1. 
2. 
3. 

4. 

5.- 

6: 
7. 



Provide resouVces and references 
related to this task; 



'e\ent 



Set up and present audi,o>visual 
materials related to the task. 

lateract with students in role 
playing interviews. 

"■ ■ L 

Review completed\ written activities. 

Review taped interviews and assist 
students in critiouing the tapes. 

Give the students a quiz- related to 
this task and evaluate the results. 

Evaluate a student's demonstration 
of the task using the achievement 
Indicators as a guide. 



\ : 
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DUTY/TASK NUMBER 



• K12 



Tools and/or Equipment 



Film strips 

Projector 

Screen 

'Cassette player 
Tape recorder 
Typewriter 

* 



Conditions 



Given a situation where an employment 
interview is appropriate 



Criteria competence in this task will be recognized when the task Is performed 
according to the achievement indicators and the satisfaction of the 
supervisor. F 
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Curriculum Worksheet 



xllUy Skills 



9 



Task Describe personal assets and interests. to- identify acceptable job 
. - offers . ■ 



Pre -Test (same as Acbievement indicators ) 



The learner: . * ; - ' • 

1. Listed personal assets and interests in order to 
identify acceptable job offers - 



Yes No 



fil 



o 



■tj. — » 



References & Riesburces 

See Bibliography - #20 

Emplo)fability Skills Moudles - MDE/V-TES 

Dictionary of Occupational Titles 
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OUTY/TAii; NUMBER 



K13 



Stiidient Learning Activities 



Yeacher Activities 



K> jComplete an , Inventory tool.which 

Identifies personal assets and 
.\ Interests and evaluate the results. 

2^' \L1 St personal assets an^ Interests. 

3. Discuss personal as:;ets and interests 
related to health careers. > 

4. 'View audio-visual materials related 
' to this task. > 

5. List: 2*3 health occupations that are 
congruent with your personal asets 
and interests. 

6. Using assigned res.ources a^nd 
^references, identify what personal- 

^ assets' and interests would be 
N xongruent with different health 
, occupations} 



1. Provide resources and references 
related to this task. 

Z. Demonstrate how to us6 resources and 
references. \^ 

\ 

3. Set up, present, and discuss audio*, 
-^visual mateirials related to this 

task. ' ^ 

4, Provide inventory tools which assess ' 
personal assets. and interests. Assist 
in the scoring and inter pretati on of 
the results. \ 



5. Suggest )iealth occupations base 
students' assets and interests. 



i\on 



DUTY/TASK NUMBER 



K13 



Tools and/or Equipment 



Conditions 



1^0 jcictor 
Fi^lm strips 

MOLS Termindl microfiche 



Given a situation where a job must be. 
chosen using personal assets and 
interests 



., /•■■ 



Criteria CompetenceMn this task will be recognized «when the task is performed 
according to the achievement i';dicators and the satisfaction of the 
' supervisor. e 
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Curricuiuin Worksheet 



Dirty 



Acquiring BnployabiMty Skills 



Task 



Resolve conflicts using interpersonal' ski U.s to achieve successful 
relationships' with others. 



Pre-Test (Same as Achieveineiit Indicators) 



The learner-: 

1. Identified probable causes for conflicts and at least 
one possible, action to reljeve the conflict - 



Yes No 



References & Resources 



Job Placement Service Module # 6 - Detroit Public Schools 
Emplbyability Skills - MDE/V-TES 



/9 
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DUTY/TASK RUMBER 



•K14 



Student Learning Acttvities 



Teacher Activities 



1. Read assigned resources and references 

related to this task; 

■ t 

2. View audio-visual, Inaterials related 
to this task. . 

3. List possible causes of conflict. 

4. List at, least one solution for each 

conflict. - ^ ■ 

■< ■ . , 

5; Role play conflict situations and 
acceptable solutions. 



1. Provide resources and references 
related to this task. 

o 

2^ Set upt present, and discuss audio- 
visual materials. 

3. Provide scenarios of conflict situa- 
tions; Facilitate a discussion of 
conflict resolution based on the 
scenarios. 



0 



k52 



DUTY/TASK NUMBER 



Tools and/or Equipment 


— \^ • ' \ 

A Conditions \^ 


• * 
Projector and screen , ^ 

♦ 

« s 

• - 

• 


\ 

Given a situation where successful \ 
interpersonal relationships are * \ 
required. :\ 

< 

\ 

-4 


\ d , 

O 


' ' < 

' - 


t 

I 

i 


■\ . 




(' 

t 


'CHtOria Cempetence in this task will be recognized when the task is performed 
4 ^ . . according to the achievement indicators and the satisfaction of the 
^. • supervisor, 

-•H. * '^')>'' ^ ' ' ^ ' ■ ' 







'hi. 
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Curriciiium Worksheet 





TdSfc Acquire information using available resources to describe continuing 6duca- 
titfn for- related programs in a specific occupation. 



Pre -Test (same as Aciirevenient' Indicators) 



The learner; 



1. Described the 

education for ^. 

advancement Within the career ladder associated with 
«=> the occupation - • ■ r 



tit 



types and sources of related continuing 
the appropriate occupation and/or 



/Yes No 

\ 



cn 



\ 



Referiiices & Reso^ 

Dictionary of Occupational 



•I 




Titles 
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DUTY/TASK NUMBER 



K15 



Studenflearning Activities 




1. Research, catalogs, DOT, books; 
magazines and MOIS to identify 
continuing education requirements 
of an occupation. 

2. List pelated continuing education 
prograips of specific occupations. 

.3. List admission requirements for 
particular^ programs in health 
occupations. 

4. List course^ offerings for 2-3 health 
occupations'. ' 

5. Assess institutions offerings with 
individual jieeds using criteria 
developed during a classroom 
discussion. 

6. Visit a health program in an insti- 
tution of yoyr choice. 

7. Make contact with program director 
and/or admissions officer and inter- 
view him/her about 'admission 
requirements. 

8. Secure financial aid information 
needed to fund continuing education. 

9. Demonstrate proficiency on a quiz 
related to this task. 



Teacher Activities 



1. Provide catalogs, books, magazines, 
DOT for students. 

2. Demonstrate how to use the resources 
and references. 

3. Arrange for placement officer- 
counselor, and health professionals 
as speakers. 

4. Discuss results of visitations, 
searches, etc. with student. 

5. Arrange for a financial aids officer 
to meet and discuss offerings with 
student. 

6. Give the students a quiz related to 
this task and evaluate the results. 
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DUTY/TASK NUMBER 



K15 



Tools and/or Equipment 



Conditions 



Computer terminal 

Telephone 

Microfiche 



Given a situation where a student^ill 
describe continuing education for 
related programs in a specific 
occupation 

Given a situation where ^ student is 
interested in acquiring knowledge, 
concerning continuing education for 
related programs in a specific 
occupation 



Crit6rid competence in this task will be recognized when the task is performed 
according to the achievement indicators and the satisfaction oiUthe 
supervisor. ^ \ 



:: ERIC 
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Curriculum Worksheet 



Duty 

Acquiring enployability Skills 



Task 

Bnploy procedures .using available resources to terminate a job. 



Pre-Test (Sane as Achievement Indicators) 



The learner: * ^ " Yes No 

1. Described procedures and practices for terminating 
a job - 



\ 



References & Resources 

Employabillty Skills Module - MDE/V-TES Tip Sheet #10 



DUTY/TASK NUF;1BER 



Student Learning Activities 


Teaciier Activities 


1. 


Read and discuss assigned references 


1. 


Assemble reference materials for 




and resources. 




students.' 




Write a letter of resignation .= 


2. 


Provide sample letters of: 


3. 


Role-play an exit Interview. 




a. resignation . ^ 








b. reference 


4. 


List reasons* for terminating a job. 










0 • 


inxcraui wnn 5^uucnt Tor roic- 


5. 


List actions to be taken when one Is 




play activities. 




lald-nff 








4. 


Review com'^'^^ted written activities. 


6.. 


List actions to be taken when one is 






fired: 


5. 


Give the students a quiz related to 








this task and evaluate the results. 


7. 


Role-play a request for letter of 








reference* 






8.. 


Write yourself a letter of reference. 






9.. 


Demonstrate proficiency on a quiz 








related to this task. 








• 


• 


* 
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DUTY/TASK NUMBER I — 



Tools and/or Equipment 



Conditions 



Given a situation where job termina- 
tion is required 



Criteria^ competence in this task will be recognized when the task is performed 
according to the achievement indicators- and the satisfaction of thfe 
supervisor. 
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STOOENT AGBIEVEMEIIT RECORD 

HEALTH CLUSTER 



STVKill 



IWWOCTKIIIS: * : . ■ ^ 
' iarl'eack stndcat's level of conpeteace accordms to the following gaide: 



lEVtl 
1 

.2 
3 



GUiOC 

Stideit kas been eiposed to task 

Task accoMfiiskcd witk assistaicc 

Task IccoMflisked to criteria b| stideit 
M tkcir om 

Ibilitf to toack or dcmoistrato tko task 
to otkcrs - 



T»SR 


UVEl 


MTE 


A. PERFORMING DIAGNOSTIC PROCEDURES * 






1. Measure a temperature to determine a client's body 






heat. 






1. Assess a radial, brachial, carotid, femoral ind/or 


L : 




pedal artery pulse. 






3. Auscultate an aolcal Dulse. 






^4 . -Assess-resDl rati bns to -determi ne the ra te . - rh v thm 






and depth. 






5. Measure blood pressure; ' 






6. Collect a specimen of body discharge. 






7. Label a specimen 




« 


8. Route a specimen to assure the delivery of the 






specimen to the appropriate department. 






9. Perform routine biochemical tests to ttest a urine 






specimen. ^ 






10. test urine specimen. 
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DATE 


A. PERFORMING DIAGNOSTIC PROCEDURES (con't) 






n. Test a stool SDedmen blochemicallv. 






12. Assist a physician. to perform routine physical 






examination. 






13. Measure bodv weiaht. 






14. Measure bodv heiaht. 






15. Clean a microscope. 






16*. Spread a drop of an individual's blood on a slide. 






17. Stain a slide of blood. 






18. Streak a culture olate to isolate microoraanisms. 




- 


19- Soread suspension of microoraanisms to preoare a 






slide for microscopic examination. 






20. Stain a slide. 


* 




21. View slides of cells to identifv characteristics 






of cells. 






22. Mix blood with chemicals to determine the ABO tvoe. 






23. Measure a dry weight of a chemical to obtain a 






designated amount of. the chemical. 






' 24. Mix chemicals to oreoare a solution* 






25. Ooerate a centrifuoe. 






26v— Solve a mathematical equation. 






27. Manipulate mathematical' data to solve a 






mathematical problem. 










1 


B. PERFORMING ACTIVITIES REUTED TO OBSERVING/ 






RECORDING/REPORTING/PLANNING 






1. Introduce self. 






2. Greet individuals. 






3. Route mail or gifts. 






4. Place a call usina a teleoHone. 






5. Answer telephone. 






6. Schedule aooointments. 






7- Obtain informat-fpn to identifv a client's needs 






or request promptly. 
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LEVEL DATE 


B. PERFORMING ACTIVITIES RELATED TO OBSERVING/ 






.REC0RDING/REP0RTIN6;PLAK.«N6 (con ' t) 






8. Broadcast information to channfti information to 




• 


a client. 






9. Notify appropriate persons to channel client 






concerns/complaints* . > 






10* Interview clients? to Identify health. needs/problems. 






11* Interview a client's family and/or friends. 






12. Interact with clients, regardless of age, sex. 






race, religion, or marital status. 






13. Explain a procedure. 




• 


l4. Identify'a client's health needs/problems. 






15. Interact with health care'personnel . 






16. Compile client records/charts. 






17. Chart treatments. 






18. Chart information relevant to a client's health 






needs . * 






19. Chart recurrent data. 






20. Graoh vital sians. ^ 






21. Monitor ancess to a clients rhart _ 






22. Post a client 's^diaonostic reoorts/ 




- 


23. Record information to dbcument an incident in a 






clTnical area. 






24. Search a. client's Karjiex. 






25: gvaluatP eotiinment. 






26. Report service/repair needs. 






27. Write an insurance request: 






28. Perform procedure "to admit a client to a clinical 


- 




area. «^ 






29. Secure a client's valuables. 






3&. Perform orocedure to tr^n^ff^r a client from one 






desianateil area to antither^^ 






31.- Perform a procedure to discharqe a client from a 






clinical area. - 







/ 

C 
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TASK 



LEVEL 



DATE 



B. PERFORMING ACTIVITIES REUTED TO OBSERVING/ 



.RECORDIN^/REPORTING/PLANNING (con ' t) 



22. Prepare a roster. 



33 > Perform post-mortem carji 



34> Report unettrl^al behavlpr of others. 



35. Report mega V behavior jor others. 



C. PERFORMING ACTIVITIES RELATED TO SAFETY 



V. Instruct a client receiving oxygen therapy about 



safety precautibns to fplloW. 



2V Secure sideraiU- in place. 



* 3. Restrain a client. 



4. Xftver a client. 



5. Identify a client to locate the correct client for 



any specific purpose. 



6> Perform aseptic handwashing techniques. 



7> Perform ^afetv measures to assure the physical 
gaffttv of a client and others, 



8. Prepare a room'. 



9; Perform safety measures to protect self -and others 



from hazards of radiation. 



10. Clean instruments/equipment. 



11. Package dean equipment, instruments and supplies. 



12> Sterilize packaged supplies > instruments » and 
culture media. 



13. Handle sterile items. 



U. ApdIv disinfectant. 



15. Handle sterile items. 



16. Place^a client in isolation. 



A7^ Put on i'SoTation aoparel. 



18. Remove ispl^tion anDar<^ - 

19: Bag specimens, linens. Irv waste materials. 
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TASK / 



PERFORMING ACTIVITIES RELATED TO NUTRITION/ '1 



LEVEL 



DATE 



ELIMINATION 



Position-tubing attached to a client. 



Measure all fluid Intake. 



3.\ Measure all fluid output. 



4. 



Docunientf1u1dJ.ntake/output of a client. 
3eveTop"a^1iBt.'^ 



6. Serve a food trav. 



.7. Posit ion a client. for eating. 
8. Arrange food on a tray. . 



9. Askist client with feeding. 



10. - Ass\ist a client to eliminate wastes. 



E. 



PERFORMING ACTIVITIES RELATED TO HYGIENE/PERSONAL 
fcAi^E/COMFORT" ' " ""^ 



1.- Instrlict a client i.n proper oral hygiene. 



Assist a client to perform oral hygiene. 



3.- Swab the oral cavity of a client. 



4. Assist With denture care of a c1ien|. 

5. Store dentures of a client. 



6. Inspect the skin of a client. 



7. Bathe a client. 



8. Rub the back of a client. 



9. CiPan-findernans/tbenaiTs to promote a client's 



Trim fingernail s/toenai Is to promote a client's 



hygiene. \ 



Comb/brush hair of a client. 



la. . Assist in undressing a helpless or weak client. 



Assist in dressing' a helpless or weak client. 



Change a bed.- 



- r 
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TISK . LEVEL 


Date ^ 


F. . PERFORMING ACTIVITIES RELATED TO TRANSPORT/ 






TRANSFER/POSITIONING 






.1. Addust a hospital bed. ' \ / 






.2. Move a client into different positions. 






3. Support weakened or paralyzed joints of a client. 






4. Transfer a client from a bed'-or chair to a 






wheelchair. 






5. Transfer a client f roln a bed to a stretcher. 






6. Operate a wheelchair or stretcher. 






t. Pull a client to a standing Position. 






fl. Support an ambulating' client. 


A 










Gi PROVIDING ACTIVITIES REUTEO TO EXERCISE. 






11 Instruct a client to berfonn active range of / 






motion on all loints. 






2. Perform passive range of motion to maintain 






i maximum joint mobility. 






1 . • 

I 

\ ... 






H. 1 PROVIDING THERAPEUTIC TREATMENTS' 






K ; Apply non«-med1cal topical oUntments to treat 






excoriated or abraded areas on a client's skin. 




i ' 


2. IPerform oreooeratlve care to prepare a client for 






; surgical procedure. 






3. Perform routine oostooeratlve care. 






4. AddTv heat to oromote Increased circulation. 






6. AddIv cold to reduce metabolism, circulation, or 












6. Instruct a client to clean the lungs of secreatlons. 






7. Administer a douche to irrigate the*' vagina. 






8. Assist with a dressing change. - 












I. 'PERFORMING BASIC EMERGENCY MEASURES < 






: 1. Apply bandages. 






2. Apply a tourniquet. 
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TASK 


UVCL 


DATE 


I. PERFORMING BASIC EMERGENCY MEASURES [COn ty 






^ AodIv direct oressUre to a wound. 






4. AddIv direfct oressure'to a oressure Dolnt. 






5. Perform cardlobulmonarv resuscitation. 






6. Position a faint client to revive the client's 




■ 


fun consciousni^ss. 






7. Administer ^DiHts of anmonia to revive a faint " 






■ client. 1 - 







8. Preoare an antidote to treat a ooisoned client. 






9. Treat a burn. 






Describe methods to induce vomitina to orevent 






absorotion of an inqestecl poison. 












J. PFRF0RMIN6 ACTIVITIES RELATED TO SUPPlilES/ 






Materials/equipment 






1. Store supplies and materials* 






2. Obtain equipment and supplies to treat a client. 












K. ACOUIftING EMPLOYABILITY SKILLS * 






1 . Investigate OTployment Information; ^ 

2. Identify significant factors to determine /^he 






requirements of an occupation. / 




) ^ - ' 


3. Acquire wage Information. 






4. Identifv significant non-waae iob characteristic^:^ 







5. Acflulrft Infppnatlon to describe local, regional/ 






and national employment opportunities foivair 






occupation. 






6. Acquire 1nformat16ii to describe the career ladder 






associated with ^in occupation. 






/. LOniuare personal criteria. 






■ 'a. Preoare a resume or data sheet. 






9. Write a letter. 






10-. CcimDiete.aft eniDlovment aoolication. 






n. Dress in appropriate attire. 












vACf tlr 


UlliC 


^k. • ACQUIRING iMPLOYABIif 






"I 


12. » Intervi ew foV a job A 


• ' • / / 








13. -Describe oersonai assel:?'^ interests. ■ * 






U.\ Resolve conflicts. 










15. AcQuire information. \ 








16. Emolov orocedures' to 


terminate.. aVibb. . 




















/t" * 






^^^t: — 




/ • . / ' ~. 




























" K- ■ V 






-J- • 


























at ' 










' i 














/ • 








.J 


1 

I 


• 


_ ^ 




; 






• 


^ i L__ \ : . 
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